Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

BOARD POLICY MANUAL

BENTON COMMUNITY SCHOOL CORPORATION
405 South Grant Avenue
P.O. Box 512
Fowler, Indiana 47944

Approved by Board of School Trustees
February 11, 2019



Benton Community School Corporation
Board Policy Manual and Administrative Appendix/Forms Appendix

PREFACE

This policy manual has been prepared for se by all personnel of the school
corporation. Each one shall become familiar with the contents, not only the
section which pertainsto them, but all other areas as well. Much of the
information in this handbook, along with that in the student handbook,shall
be explained to thestudents.

Since this handbook is subject to annual revision, we may expect that new
policies will be addedto meet challenging and evechanging conditions. The
Board of School Trustees may, in the future, feel ihecessary to élete or
amend some of the policies which have been included.
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GENERAL PHILOSOPHY

We believe it is the function of thBenton Community School Corporation to
educate our students forlige that will be satisfying and meaningful to them as
persons and will contribute to the improvement of their community, state, and
nation. The educational system shall be studentered, addressing their needs
and potential so they may be more adégjyaprepared vocationally, socially,
intellectually, and morally.

Recognizing the diversity of pupil needs and interests, the curriculum and activity
programs shall be varied to meet individual desires so that students may acquire
the skills necessary tmake a living, find satisfactory leisure time activities,
develop seHesteem, gain the respect of others, and develop the desire to
contribute to our representative society. The programs shall be revised, as
necessary, to assist the students to adpdifé in an everchanging world,
teaching them how to think and act in réfd situations, encouraging them to
develop worthwhile attitudes and ideals, and allowing them to appreciate the
acquisition of useful knowledge, habits, and skills.

11
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1.1 MISSION AND VISION STATEMENT S

1.1.1 Mission Statement
The mission of the Benton Community Board of School Trusigde

ensure all students develop academically, creatively, physically, and
socially into the finest version of themselves.

12
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1.1.2 Vision Statement

In order to provide direction for improvement and accelerated
performance we, the educators and Board of School Trustees, believe that
these goals are essential and attainable:

Student Learning Experience

T

= =

All students will meet Indiana Academic Standards as required by
the state.

All  students will make continuous improvement in
English/language arts and mathematics.

All students will be in attendance every day.

Administrators and teachers will utilize data identify student
needs, guide instruction, and assess performance.

All students with special needs will be educated in general and
alternative education settings to the fullest extent possible.

Employment of Quality Staff

T
)l

Highly qualified, competent, iderse, and caring staff will be
secured and maintained for all positions.

The corporation will require high standards of accountability and
responsibility for all school employees that include an active
system of evaluation and professional growth.

The caporation will continuously empower and engage leaders
and stakeholders to create a shared vision for the improvement of
education at all levels, including the pursuance of ongoing training
aligned with the aims of the Indiana Academic Standards.

The corpoation will provide continuous learning and professional
development to support high performance of all employees that
includes ongoing training aligned with the aims of the State of
Indiana and our school corporation.

Technological Growth

1
1

T
1

Students will dtain 2£' Century technology skills.

Students will increase learning in content areas due to integration
of technology.

Students and staff will maximize the use of available technology
systems.

Technology will be aligned with state and local educatioiraka
and goals.

Facilities and Transportation

13



Benton Community School Corporation

= =

1
1

Board Policy Manual and Administrative Appendix/Forms Appendix

Facilities will be neat, clean, and safe to provide the optimal
learning environment.

The operation of facilities will focus on efficiency.

A strategic plan for corporation facility improvement will be
maintaired.

A clean and efficient school bus fleet will be maintained.

Safe transportation will be provided for all riders.

Safe School Environment

)l
)l

Schools will be safe, orderly, and free from illegal substances and
harmful behavior.

Schools will provide an enwnment conducive to student
learning.

The school environment will promote citizenship, civic
responsibility, and individual wellness.

The school environment will recognize and respect individual
diversity and cultures.

Mutual respect will be expected andodeled among the entire
school community.

14
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GOALS

The Board of School Trusteas responsible for and committed to the total
development of students in tHgenton Community School Corporation. The
Board recognized its obligatiorte plan and assist in the development of sound
educational, social, civic, and exarricular programs for all students based on
State requirements, community needs, and financial considerations.

Based on these premises, the following corporatiofsgoa established:

Project- Future

A. To formulate a three (3) year plan for the school corporation utilizing
broadbased community involvement.
B. To promote among citizens and patrons of the school corporation a high

level of understanding concerninghsol operations by involving them on

various committees and holding a variety of meetings for the sharing of

information and to increase efforts to communicate to the community the
results of various educational programs.

C. To reinvigorate the corporation riculum (educational programs and
services) to meet or exceed State requirements;

1. to continue the priority on mastering of basic skills with emphasis
given to the special needs of all students,

2. to continue efforts to improve the coordination of the tptagram
(K-12); with attention being given to consistent curricular patterns,
scope and sequential development, and appropriate goals and
objectives for different programs and grade levels.

D. Encourage and reward school attendance and participation in sciobol
school related activities.

E. To draft a financial plan that will ensure high quality education with
avdlable resources;

1. to maintain the salaries of all corporation employees at levels that
are competitive with their respective counterparts,

2. to provde financial resources for the maintenance and
development of programs and services for student educational
progress,

3. and to continue to revise and adopt a current three (3) year

maintenance, renovation, and facilities improvement plan.

The Benton County Community School Corporation Board of School Trustees
recognizes that the mandate for equality in rights and opportunities cannot
guarantee absolute equality of educational outcome. Personal, social and political

factors that ar e $&reanoohinfluenck and cowtrblalioplay sy st er

15
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their role in the molding of students. Nevertheless, within these constraints, the
Board of School Trustees is committed to the achievement of excellence and the
furtherance of these goals stated previously. Bbard of School Trustees

recognized its obligations under state and federal law and is cognizant of the

burden of trust and responsibility to the citizensBehton County Community
School Corporation.

16



Benton Community School Corporation

1.3

Board Policy Manual and Administrative Appendix/Forms Appendix

SPECIFIC OBJECTIVES

The Board of School Trustees has adopted the following objectives to be
implemented by School Corporation personnel. They are:

1. Establish and implement procedures for streamlining of records, reports,
rules and regulations with goal(s) of increasthe proportion of time
available for instructional purposes (more tioretask);

2. Increase public awareness of the school system utilizing clear and
effective means of communication, and
3. Promote the development of creative abilities and cultural interek

students and promote the wise and productive use of their leisure time.

17
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SCHOOL CHARACTERISTICS

The BentonCommunity School Corporation Board of School Trustees defines an
effective school as a school which has fledowing characteristics clearly
delineated and identifiable:

PwnPE

o

N

11.

12.

Evidence of school autonomy in school problem solving,

Evidence of instructional leadership,

Evidence of staff stability,

Evidence of planned programs that increase amount of time spension ba
skills,

Evidence of ongoing staff development activities which address expressed
interests of the staff,

Evidence of parental involvement and support,

Evidence of high expectations in student performance as well as
recognition of academic achievement,

Evidence of attempts to maximize time on task,

Evidence of system support,

Evidence of collegial approach to planning and implementation of the total
school program,

Evidence that clear goals and high expectations are mutually accepted,
and,

Evidence of oder and discipline.

18
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STATEMENT OF ETHICS

The BentonCommunity School Corporation Board of School Trustees reaffirms
its desire to encourage free and open expression of concern by citizens, staff, and
students; to conduct its affaimder public scrutiny; to base its decisions on the
discovered needs of the entire system rather than narrovintsgtst; and to
conduct itself with dignity and fairness. Finally, the Board of School Trustees
reaffirms its accountability regarding thieildren it seeks to educate.

A School Board member should honor the high responsibility which Board
membership demands:
A. BY thinking always in terms of "children first".

B. BY understanding that the basic function of the School
Board member is "policy-making® and not
"administrative,” and by accepting the responsibility of
learning to discriminate intelligently between these two
functions.

C. BY accepting the responsibility along with fellow Board
members ofseeing that the maximum of facilities and
resources is providefbr the proper functioning of schools.

D. BY refusing to "play politics" in either the traditional
partisan, or in any petty sense.

E. BY representing at all times the entire school
community.

F. BY accepting the responsibility of dmming well
informed concerning the duties of Board members, and the
proper functions of public schools.

G. BY recognizing responsibility as a State official to seek
the improvement of education throughout the State.

A School Board member should resp#te relationships with other members of
the Board:

A. BY recognizing that authority rests only with the

Board in official meetings, and that the individual member

has no legal status to bind the Board outside of such

meetings.

19
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B. BY recognizing the integy of their predecessor and
associates anthe merit of their work.

C. BY refusing to make statements or promises as to how
the member will vote on any matter which should properly
come before the Board as a whole.

D. BY making decisions only after aladts bearing on a
guestion have been presented and discussed.

E. BY respecting the opinion of others and by graciously
conforming to the principle of "majority rule".

F. BY refusing to participate in irregular meetings such as
"secret" or "star chamberheetings, which are not official
and which all members do not have the opportunity to
attend.

G. BY attempting to appraise fairly both the present and
future educational needs of the community.

A School Board member should maintain desirable relationth wihe
Superintendent of schools and the staff:
A. BY striving to procure, when the vacancy exists, the
best professional leader available for the head
administrative post.

B. BY giving the Superintendent full administrative
authority for properly dischgmg appropriate professional
duties and by holding the Superintendent responsible for
acceptable results.

C. BY acting upon the recommendation of the
Superintendent in matters of employment or dismissal of
school personnel.

D. BY having the Superintendepresent at all meetings of
the Board except when his/her contract and salary are under
consideration.

E. BY referring all complaints to the proper administrative
office and by discussing them only at a regular meeting
after failure of administrative &dion.

20
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F. BY striving to provide adequate safeguards around the
Superintendent and other staff members to the end that they
can live happily and comfortably in the community and
discharge their educational functions on a thoroughly
professional basis.

G. BY presenting personal criticisms of any employee
directly to the Superintendent.

A School Board member should fulfill member responsibilities to the community:
A. BY regarding it as a major responsibility of the Board to
interpret the aims and the metls of the schools to the
community.

B. BY insisting that all school business transactions be on
an open, ethical, and abelieard basis.

C. BY vigorously seeking adequate financial support for
the schools.

D. BY refusing to use a position on the Sch8aolard in
any way whatsoever for personal gain or prestige.

E. BY refusing to discuss personnel matters or any other
confidential business of the Board in his home, on the street
or in his office.

F. BY winning the community's confidence that all is lgein
done in thebest interests of school children.

Source: Indiana School Board's Association

21
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STATEMENT OF PURPOSE

The School Board exists for the purpose of governing a system while it provides a
free, public education in gradesX for children in the SchooldZporation.

The Board is responsible to all the people for whose benefit the School
Corporation has been established. Further, since the Board's decisions will
influence the course of education in the schools for years to come, the Board and
each ofits members must look to the future and to the needs of all people more
than the average citizen finds necessary. This requires a comprehensive
perspective and loAgange planning in addition to attention to immediate
problems.

The Board's primary respdbdity is to establish those goals, programs, and
procedures which will produce the best educational outcome for Corporation
students. It is charged with accomplishing this while also being responsible for
wise management of resources available to thep@ation. The Board must
fulfill these responsibilities by functioning primarily as a legislative body to
formulate and adopt policy, by selecting an executive officer to implement policy,
and by evaluating the results. Further, it must carry out itsibmscopenly, while
allowing the involvement and contributions of the public, students, and staff in its
decisionmakingprocesses.

In accordance with these principles, the Board shall seek to a¢hetalowing
goals:
A. to concentrate the Board'slleative effort on its policymakingnd
planning responsibilities,

B. to assess the educational needs of the communitglenelopBoard
policies in accordance with the lawvhich best serve theducational
interests of each student,

C. to select aSwerintendenbf Schools and to maintain a professional
relationship by empowering the Superintendent with the necessary
authority to discharge his/her duties consistent with the policies
established by the board. The board shall also evaluate and hold the
Superintendent accountable for the performance results of the
Superintendent and the administrative staff,

D. to evaluate and act upon the nominations of personnel as presented by
the Superintendent,

E. to formulate, establish, and adopt the annual budgbttivg assistance

24
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of the Superintendent and treasurer,

F. to evaluate and act upon the recommendations of the Superintendent
for additional capital outlays, (furnishings and equipment), sites,
buildings, and improvements, and to determine the means of ifiganc
such outlays,

G. to determine the salaries and benefits of all employees after
consultation with the Superintendent and in compliance with the
requirements of state law regarding collective bargaining between
school corporations and their certified eoydes,

H. to appraise the efficiency of the schools and of the service rendered in
terms of value to the community,

l. to maintain effective communication with the public, stadiind
students in order t&keep citizens informed of the purpose, value,
conditions, and needs of a quality public education within the
community,

J. to conduct Board business openly, soliciting amdouraging broad
based involvement in the Boardiecisionmaking processes by the
public, students, anstaff.

The Constitution of thet&te of Indiana charges the State with tbgponsibility

for establishing and maintaining a system of pubtbools for all children in
Indiana. The General Assembly fulfills thissponsibility by enacting laws to
delegate immediate control of tleehods to the Boards of School Trustees
chosen from the respectiv8chool Corporation by providing a series of
regulations via statutes oegulatory agencies and by providing a portion of the
funds needeébr the operation of the schools.

The Board, therefey, is an agency of the State with powers deledgatédby the
GeneralAssembly. The Board is responsible for carryomg certain mandatory
laws and shall consider and accept or rejeetprovisions of the permissive laws.
In all cases where the stat@ws do not provide or prohibit, the Board shall
consider itself theagent responsible for establishing and appraising the
educationahctivities of the School Corporation.

The School Board shall be a body corporate, and, as such, capabiagpfind
being suedcontracting and being contracted widttquiring, holding, possessing
and disposing of real and persopebperty, and taking and holding in trust for the
use and benefit adhe Corporation, any grant or devise of land and any donation
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or bequest bmoney or other personal property.

The power of this Board extends to those matters expressly gianttdtute or
those matters which may be necessarily implied fewoh powers specifically
delegated as being necessary to carry thein

The Board séll retain the power to act, through written policiesany situation
in which there is no action required by statute or-si@tutory prohibition to act.

The School Board shall provide policies from which Bperintendent shall
develop guidelines fothe safe management facilities and programs to ensure
the proper control and safety of all people on school property.

I.C. 2026-3-2
I.C. 20-26-5-1
I.C. 2026-5-4
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SCHOOL BOARD AUTHORITY

As a body created under the lawfsthe State of Indiana, the Board of Education

of the Benton Community School Corporation has full authority, within the
limitations of federal and state laws and interpretations of them, to carry out the
will of the people of the corporation on mattefeducation.

In addition, the Board of Education may exercise any power it has when the
power is not expressly denied by the Constitution of the State of Indiana, state and
federal stattes and regulations including interpretations of them, and is not
expressly granted to any other entity. In accordance with the Indiana School
Corporation Home Rule Act, the Board of Education will develop written policy
as needed to exercise its power under the Act. The Board will follow the
procedures established byat the exercising of said power.

Board members have no authority over school affairs as individuals. They have

authority only when acting as a body duly called in session.

I.C. 20-26-3
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2.3 NAME OF THE SCHOOL CORPORATION

The nane o f the school corporation shal/l b
Corporationo
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BOUNDARIES OF THE SCHOOL CORPORATION

The boundaries of the school corporation shall contain the entirety of Bolivar,
Center, Grant, Hikory Grove, Oak Grove, Parish Grove, Pine, Richland, and
Union townships in Benton County; the townships of Medina and Prairie in
Warren County; and part of Shelby township in Tippecanoe County.
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2.5 THE SCHOOL CORPORATI ON & BOARD MEMBERSHIP

2.5.1 Election of the Board of School Trustees (203-4-27(c)(4))

The Benton Community School Corporation school district includes the
following townships: Richland, Union, Hickory Grove, Parish Grove, Grant,
Oak Grove, Bolivar, Pie, and Center Townships in Benton County; Prairie
and Medina Townships in Warren County; and Shelby Township in
Tippecanoe County. All board members are elected by popular vote on a
non-partisan ballot athe GeneraElections held in even numbered yeiars
Benton, Warren, and Tippecanoe Counties, Indiana.

The following changes are effective January 1, 2012, to be implemented in
the 2012 General Election, and to be in operation on January 1, 2013:

1. District A, which shallrepresent Hickory Grove, Parigbrove, Grant and
Prairie Townships andonsist of one (linember of the Board of School
Trustees, who shall serve a feyear (4year) term, and who will be
elected in the 2012 General Election.

2. District B, which shalrepresent Richlad, Union, Center,ral Oak Grove
Townships andonsist of two (2) members, who shall serve fgear (4
year) terms. One (1) member will have been elected in the 2012 General
Electionand the other in the 2014 General Election

3. District C, which shall represent Pine, BolivaMedina and Shelby
Townships andonsist of two (2) members, who shall serve fgear (4
year) terms. One (1) member will have been elected in the 2010 General
Election, and the other member wikhvebeenelected in the 2012 General
Election.

The Boad of School Trustees of Benton Community School Corporation
shall be corposed of five (5) members whiepresent three (3) residency
districts, which shall have the followirggiginal terms:

DistrictTownship(s) Term Expiration
A Hikory Grove, Parish Gk,

Grant, Prairie (1 member) December 31, 2016
B Richland, Union, Center,

Oak Grove (2 members) December 31, 2014

December 31, 2016
C Pine, Bolivar, Media, Shelby (2 memberd)ecembe 31, 2014
December 31, 2016
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All board positions will then continue on a four (4) year cycle.

The members of the Board of School Trustees shall be qualified voters,

residents of the district from which they are elected at the time of election,

and have been a resident at least one (1) year in the school corporation
immediately preceding their election.

Pursuant to state lawf, at any time after the election of any member, he or
she shall change residence from the district(s) from whichr rehe was
elected, but continues to be a resident of the school corporation, he or she will
not have created a vacancy, and shall continue to serve as a member of the
Board of School Trustees until the end of his or her term. However, a

vacancy in the garning body occurs if a member ceases to be a resident of
the school corporation.

l.C. 20:23-4-27
I.C. 20:23-4-30
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2.5.2 Vacancyof Board Members

If at any time a vacancy shall occur on the board, the remaining members of the
Board shall, lp a majority wte fill such vacancy by appointing a qualified person

to serve for the term or balance of the term. In the event of a tie among the
remaining members of the Board, or their failure to act within thirty (30) days
after the vacancy has been made knowthéoBoard, it shall be the duty of the
Judge of the Benton County Circuit Court to make the appointment.

I.C. 20-23-4-30
I.C. 2026-4-4
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2.53 Oath of Members

Each elected Board member shall take an oath of office as well asoather
which may be required for transactions connected with or related to the
educational program of the Corporation.

"l, (name), do solemnly swear or affirm that | will support the Constitution
of the United States of America, the Constitution of theteSof Indiana,
andthe laws of the United States and the State of Indiana. | will faithfully
execute the duties of my office as a member of the Board of School
Trustees of the Benton Community School Corporation, so help me God."

I.C. 20-26-4-2
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ORGANIZATIONAL MEETING & ELECTION OF BOARD OFFICERS

The Board of School Trustees of the Benton Community Schools shall meet and
be reorganized within the first fiftedd5) days of January of each calendar year,
or at any othetime when a vacancy occurs among the Board Officers.

The Board shall, at the organizational meeting:

A. Elect a president, a vice president, and a secretary; each of whom is a
different member,

B. designate a day, placand time for regular meetings, and
C. appoint:

1. a treasurer of the governing body and of the school
corporation who is a not the Superintendent of Schools or a
member of the governing body. The treasurer may, with the
approval of the governing body, appoint a deputy treasurer who
shall alsobe a person other than the Superintendent or Board
Member and who shall have the same powers and duties as the
treasurer or such lesser duties as the governing body, by regulati
or resolution, shall provide;

2. may appointan executive secretary toetlyoverning body.
The executive secretary must be an employee of the school
corporation, may not be a memiwérthe governing body, and may
be appointed by the governing body upon the recommendation of
the Superintendent of Schools. The governing bolgll s
determine the duties of the executive secretary, which may include
all or part of the duties of the secretary of the board, and

3. a legal counselThis person shall perform such services as
requested and needed by the Board of School Trustdesher
duties shall be to advise and represent, when requested, the Board,
the Superintendent, and all executive departments in all legal
matters pertaining to the business of the school corporation.

I.C. 2026-4-1
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DUTIE S OF BOARD OFFICERS & TREASURER

The presidentof the board shall conduct all meetings, appoint all necessary
committees, and take other necessary action to ensure the transaction of all school
business.

Thevice presidenshall serve as chairman of meetings held in the absernbe of
president.

As representatives of school board districts, the president and/or vice president
have the same voting rights as other members on issues being considered by the
board.

Thesecretaryshall keep records of all meetings, post all legakest prepare and
sign all legal documents, and perform other duties as designated by the board.

Thetreasureshallbe the official custodian of all funds of the School Corporation
and shall be responsible for the proper safeguarding and acwpdémtidl such
funds and shall:

1) issue a receipt for any monies coming in to the Corporation;

2) deposit such monies in accordance with the laws governing the deposit
of public funds;

3) issue all warrants in payment of expenses lawfully incurred on behalf of
the Corporation but, except as otherwise provided by law, shall issue such
warrants only after the proper allowance or approval by the Board. No
allowance or approval shall be required by the Board for amounts lawfully
due in payment of indebtedness ogmpants due to the State of Indiana,
the United States Government, or their agents and instrumentalities.

I.C. 2026-4-1
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2.8 RIGHTS, POWERS, & LIABILITIES

A.

Major Functions of the Board of School Trusted®olicy making is that
function which detenines what shall be done, establishes procedures for
accomplishing the tasks, selects an executive officer, and delegates to
him/her the authority to place policies and plans into operation.

Appraisal is that function which attempts through carefuheration and
study of facts and conditions to determine: (1) the efficiency of operation
of the general activities, and (2) the worth and value of results of the
activities in relation to the efficiency and value of introduction.

Precedence of Board Pglie The policies of the Board of School Trustees
shall conform to the Federal and Indiana Constitutions, to the statutes
enacted at those levels and the regulations of State-ederahgencies.
Policies adopted by the Board of School Trustees are lgngoon the
employees and students of this corporation. All rules, procedures,
practices, and directions that are formulated or observed shall conform to
the intent and purpose of the policies of the Board of School Trustees.

Duties of the Board of Schodlrustees:The Board of School Trustees,
being an agency of the State, has its duties and limitations prescribed by
law. Briefly stated, the Board has the following responsibilities:

1. The Board employs a Superintendent of Schools, prescribes his/her
powess and duties, grants him/her adequate authority to carry out
these duties and holds him/her responsible for his/her performance.

2. The Board, upon recommendation of the Superintendent of
Schools, employs, promotes, or terminates employment of
principals, tachers, and other employees. If the Board rejects a
candidate recommended by the Superintendent, he/she will be
asked to make a substitute recommendation. No teacher will be
employed without approval of the Superintendent of Schools.

3. The Board of Schoolrustees acts as a corporate body and not as
individual members. Personnel problems SHALL be cared for by
the Superintendent of Schools or the building principal. In case an
employee wishes to appeal a grievance to the Board, an
appointment to appear atregular meeting shall be arranged, in
advance, through the Superintendent of Schools. Employees are to
follow the procedure of this Policy Manual for seeking relief of
complaints. The Board serves as the final authority within the
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school corporationat settle any issue which can not be resolved
through regular, administrative channels.

4, The Board writes school policy and reviews the policy annually.

5. The Board, acting upon the advice and recommendation of the
Superintendent of Schools, adopts a budgetlevies taxes for the
support of the schools. All meetings of the Board shall be open to
the public except when a legal executive session has been called.
All votes, however, shall baken at an open meeting.

Line of Responsibility:

1. The Board of Sool Trustees is a deliberative body operating in
the best interests of the State and of the children of the Benton
Community School Corporation upon the basis of the best
available objective data. The Board of School Trustees shall
delegate the executivieinction of the Superintendent of Schools
who shall be charged with the responsibility of devising ways and
mean of administering efficiently to the educational policies
adopted by the Board.

2. The line of responsibility is from the Board of School Trustte
the Superintendent of Schools, to the Building Principal, and to the
teacher. The line of responsibility shall be observed by everyone.
Teachers, secretaries, aides, bus drivers, and custodians shall not
take problems and requests to the Board dfioBkt Trustees
without first attempting to obtain consideration from their principal
and next the Superintendent of Schools. Building Principals shall
not take problems and requests to the Board of School Trustees
without first having permission from theuferintendent of
Schools.

3. Board members and the Superintendent of Schools shall insist that
parent questions shall first be taken directly to the teacher and/or
Building Principal.

4. Special teachers who work between two (2) or more schools shall
be resposible to the Superintendent of School (or his/her
designee) for the overall program with the advice and cooperation
of the Building Principals.

5. Custodians shall be responsible to Building Principals for the
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general operational program during the schaary Maintenance
repair and special occasion problems will be administered by the
Director of Maintenance (designee).

I.C. 20-26-5-1
I.C. 2026-5-4
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29 MEETINGS OF THE BOARD OF SCHOOL TRUSTEES

2.91 Parliamentary Authority

The Board believes it can meet as a body and proceed best with its
deliberations in an atmosphere of a free exchange of information and
opinion unhampered by formal rules of order which are usually designed
for the management of large groups or organinatidience, the Board
shall not consider itself bound by rules of any certain manual of
parliamentary procedures.

The President of the Board, or the person chairing the meeting, may
discuss, may move for the adoption of an issue, may second a motion, and
may have a vote on all matters coming before the Board. However, at any
time any Board member requests that strict rules of parliamentary
procedure be followed, it shall be mandatory that the Chair honor this
request, although the Chair will still be allodvehe rights to discussy to

move for adoption, to second matters coming before the Board.

Roberts Rules of Order shall be used when strict rules of parliamentary
procedure are to be followed.
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2.92 Quorum

At a meeting of the Bard, a majority of the members shall constitute a
guorum. No action may be taken unless a quorum is present. Except
where a larger vote is required by law with respect to any matter, a

majority of the members present may adopt a resolution or take any
adion.

.C 20-26-4-3(f)
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2.9.3 Order of Business

The Board of School Trustees shall transact all business at a legal meeting
of the board. No member of the Board of School trustees shall have
power to act in the name ¢iie board outside of board meetings. The
following order of business shall be followed in transacting school

business:

1. Call to Order, Recognize Quorum, and Approve Agenda

2. Audience to Visitors

3. Routine Matters (Consider minutes of previous meeting, \@nsch

and financial reports, and school board policy review)
Communications

Old Business

New Business

Adjournment

No ok

41



Benton Community School Corporation
Board Policy Manual and Administrative Appendix/Forms Appendix

2.94 Reqular Meetings

The Board shall hold a meetingnonthly at the office of the
superintendent. The regular rmaeting date of the Benton County
Community School Corporation is the third Monday of each month at 7:00
P.M. in the Benton Community Administrative Offices. An agenda listing
items to be considered by the Board is posted on the doors of the
AdministrativeBuilding. Agendas will be posted at least fodight (48)
hours prior to the sclelled meetings. All business will m®nducted in
compliance with applicable State Codes.

I.C. 20-26-4-3
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2.95 Special Meetings

Special neetings called for special purposes at dates and times other than
those of regular or statutory meetings will sometimes be necessary. Such
meetings may be called by the Board President or by the Superintendent.
Such a call may be evidenced by a writteniggotnailed or delivered to
each Board member, so that member has sexeaty72) hours' notice of

the meeting. Board members can waive the requirement of such notice by
their attendance at a called meeting or by execution of a written waiver of
notice.

All special meetings shall be open to the public and the press, but no
public discussion shall be heard on itemas related to the purpose of the
special meetingSuch special meetings shall be held at the reguating
place of the BoardAn agenda lisng items to be considered by the Board

is posted on the doors of the Administrative Building. Agendas will be
posted at least fortgight (48) hours prior to the sahded meetings. All
business will beonducted in compliance with applicable State €xd

.C. 20-26-4-3(c)
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2.96 Emergency Meetings

In the event of a severe and imminent threat to the health, safety, or
welfare of the Corporation, its employees, or students, any member of the
Board may call an emergency sesspavided three (3) members of the
Board concur that delay would be detrimental to efforts to lesson or
respond to the threat. No formal notice to Board members of any
emergency meeting shall be required, but the press and public shall be
notified.

|.C 5-14-1.5-5(d)
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2.9.7 Hearings

The School Board may assume jurisdiction over any dispute or
controversy arising within this Corporation which concerns any matter in
which authority has been vested in the Board by statuts, cantract, or
policy of this Board.

Any hearing conducted by the Board shall be pursuant to Indiana Law.

The School Board shall be authorized to retain legal counsel to advise
them regarding those matters related to the hearing.
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2.9.8 Public Participation at Board Meetings

To permit fair and orderly public expression, the Board shall provide for
public participation. Anyone having legiate interest in the actions of

the Board may participate during the public pmtiof a meeting.
Participants must be recognized by the presiding officer and must preface
their comments by an announcement of their name, address, and group
affiliation, if and when appropriate. No participant may speak more than
once per meeting onglsameopic unless all others who vingo speak on

that topic have been heard. All statements shall be directed to the
presiding officer; no person may address or question Board members
individually. Comments may be liteid to three (3) minutes or less.
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2.99 Purpose of Minutes

The Board of School Trustees may act only through their minutes and the
Board records will be legal evidence of what action was taken during a
Board meeting.The minutes and records of SchoolaB®d Meetings shall

be complete and intelligible. It is the responsibility of the
Superi nt en tb&aep adcopy Offthese miautes and records in a
permanent file for public inspection and copyiagall times. At each
Board meeting, minutes of tipeevious meeting shall be approved.
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2.10 POLICIES AND BOARD ACTIONS

The policies and previous actions of the Board of Schamtees may be revised,
added to or amended by a majority vote of the membershaltbe the duty of
the Superintendent of Schools to cause a periodic evaluatexstihg policy by
the Board of School Trustees.
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2.11 REVISION AND IMPLEMENTATION OF POLICIES

Proposals to revise, add to, or amendpblkcies may be presented and discussed

at any regular meeting of the Board of School Trustees. Action on any proposed
revision, addition, or amendment may be taken at any meeting held subsequent to
the presentation.

The Board of School Trustees shaview and appraise the complete adopted
operating policies as needed.

Implementation of Policy

Rules and regulations adopted by the Board of School Trustees, the
Superintendent of Schools, or other administrative personnel under the authority
delegatedby the Board of School Trustees, shall be binding on employees and
agents of the school corporation, pupils, and other persons using the facilities or
participating in the activities of the school corporation.
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2.12 DISTRIBUTION OF POLICIES ADOPTED

The Superintendent shall establish and maintain an orderly plan for preserving
and making accessible the policies adopted by the Board and the administrative
rules and regulations needed to put them into effect.

Copies will be madevailable in loosdeaf form for ease of revision. Copies will

be given to all administrative offices, and to the President of the Benton
Education Association (BEA) to provide easy reference for all employees and
citizens.

All policy manuals distributedo anyone shall remain the property of the Board
and shall be considered on loan to anyone or any organization in whose
possession they might be at any time. They are subject to recall at any time
deemed necessary by the Superintendent for the purpapdating.
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2.13 PROCEDURE FOR SUBMITTING CONCERNS TO THE BOARD OF
SCHOOL TRUSTEES

Complaints or quegins regarding school personnel or the operation of a school
are to be presented to the appropriate building principal bgaheerned person

or persons. Those matters which are not sédictorily resolved by the Principal

can be taken to the Superintendent. The Superintendent, after sufficient review
and investigation, may choose to have, or be requested to have, the matter
considered by the Board of School Trustees.

Matters pertaining to personnel or school operation which are brought directly to
the attention of the Board of School Trustees without observing this procedure
will be tabled until sufficient information and ¢kground has been gathered so as

to permit an adequate presentation. The matter in question should then be placed
on the agenda of a subsequent meeting for discussion and possible action.
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214 LOCAL ADMINISTRATIVE RULES, REGUL ATIONS, AND
CHECKLISTS

Upon presentation aratloption by majority vote of the Board of School Trustees,
any policy statement, ruley regulation, shall becoena part of this policy manual
in accordance with thi@regoing sectionand following preisions.

Annual review shall be accomplished by the local supervisory or administrator
and certified to the Board of School Trustees prior to the first of August each
year. Additions, corrections, or deletions accepted by the Board of School
Trustees shHhbe accomplished in accordance wittard policy

Rules and regulations compiled by the Board of School Trustees, the
Superintendenbf Schools and the principals, and faculties of the respective
schools, shall be bindingn all persons in attendancethé respective schools.
Where practicable, the ruleand regulations shall be uniform within the
corporation.
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2.15 BOARD OF SCHOOL TRUSTEES COMPENSATION

Each member of the Benton Community Board of School Trustees shallereceiv
an annual stipend of $2,000. Members of the Board of School Trustees shall be
reimbursed for expenses incurred while traveling on school business or to
professional meetings.

I.C. 20-26-4-7
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2.16 PROFESSIONAL ORGANIZATION AN D MEMBERSHIP

A.

The Board of School Trustees may hold membership in the Indiana School
Boards Association and the National School Boards Association.

Expenses of Board MembersThe members of the Board of School
Trustees will actively seek to remain aast of the developments of public
education on a local, state, and national basis. This may require
membership in certain organizations, attendance at conferences and
conventions, visitations, and other means of investigation. Members of
the Board of Seool Trustees who would like to attend a National
Conference will express their intent either orally or in writing at a school
board meeting. The expenses incurred in such undertakings are to be
borne, with proper documentation, by the school corporatipon
approval éthe Board of School Trustees.
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2.17 PROFESSIONAL CONSULTANTS

A.

School Attorney- An attorney for the Board of School Trustees and the

corporation shall be retained at the discretion of the Board. He or she
shall represent the school corporation and such officers and employees of
the school corporation which they or any of them as such shall be a party.
He or she shall, when requested, advise the Board, Superintendent of
Schools, and all executive departmemtsall legal matters pertaining to

the business of the school corporatioifthe salary or fee of a school
attorney related to performing the duties of the attost&}l be set out in

a written agreement approved by the Board.

Other Consultants Other consultants will be retained or employed for
specific periods as circumstances require andedscted upon Board
approval
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2.18 BOARD MEMBER SERVICE

When a Board Member in good standing leaves the School Board after fulfilling
his/her term(s) the followingill occur:

A. Plaque for Dedication and Service will be presented.
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3.1 FINANCES

3.1.1 Federal Funds

It is the objective of the Board of Education to provide equal educational
opportunitiesfor all students within the Corporation. Thenefpit is the
intent of the Board to studyrederal legislation to provide better
educational opportunities, better educatioealvironments, and better
physical and mental growth for each student.

The Superintendent or designee shall review new Federatagon
legislation andorepare proposals for programs which are deemed to be of
aid to the students of thiSorporation. The Superintendent shall approve
each proposal prior to its submissiand the Board shall approve all
grants resulting from such pposals.

The Board regards Federal funds for local schools and communities as a
public trust. The use of Federal funds for partisan political activities or for
any use that would be wiolation of Federal guidelines on discrimination

is prohibited. The &perintendent shaknsure that each draw of Federal
monies is as close as administratively feasible torét@ted program
expenditures.
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3.1.2 Book Rental Fees and Assessments

A schedule of book rental fees and other instructionas/éharges, including
driver education, shall be recommended by the Superintendent annually for
consideration by the School Board. Applications for textbook assistance are
available from the building principal.

Receipts from book rental fees, student femmsd damage collections shall be
made to the appropriate fund.

Assessments for the willful, negligent, and malicious damaging of school property
shall be made by the appropriate administrator with approval of the
Superintendent and may be charged agaimststudent or the parents of the
student in accordance with Indiana laws.

I.C. 20-26-12-2
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3.1.3 Budget Preparation

The budgeting system to be used in the School Corporation shall be that
prescribed by the Indiana State BoafdAccounts and shall be in sufficient detail

So as to meet the fiscal management priority objectiMes.school budget is the
legal basis for the establishment of tax levies and tax rates. theidegal
document which describes the programs to be wtted during a fiscal year. It is

the operational plan, stated in financial terms, for the conduct of all programs in
the School Corporation. The annual school budget process is an important
function of School Corporation operation and should serve asaaste improve
communication within the school organization and with the residents of the
school community.

Since the Board has a responsibility to the citizenry to operate the schools within
the confines of Indiana Law and specifically may not permitetkggenditures of

the SchoolCorporation to exceed the revenues available to it, the Board realizes it
is impossible to meet an infinite array of educational needs and dd@siezsfore,

the Superintendent is directed to see that the annual budget isldfi@unin
consideration of the following criteria:

A. At all times all resources must be utilized to produce the most positive
effect upon the student's opportunity to gain a basic/general education in
the School Corporation.

B. The budget must be in acdowith the statutory and regulatory
mandates as promulgated by the Indiana General Assembly, the Indiana
State Department of Education, and the Indiana Department of Local
Government Finance. In addition, when regulations of agencies of the
Federal govemrment are applicable, they shall also be followed as well.

C. The budget mu s t be in harmony
agreements with its employee groups.

A budget is required for every fund that the School Corporation utilizes in its
yearly opeation. These funds are authorized by action of the Indiana General
Assembly and are as follows:

A. General Fund,

B. Debt Service Fund,

C. Capital Projects Fund,

D. Transportation Fund,

E. School Bus Replacement Fund,
F. Special Education Ps&chool Fund,
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H. Repair and Replacement Fund

Such other funds as the Legislature may authorize may be added for use by the
School Corporation, or such other funds as are not prohibited by the Indiana
General Assembly may be established by the Board.

Budgeting for a priod of time greater than one (1) year is desirable and
encouraged for long range planning. Such long range budgeting, while not
presently a requirement ftwcal school corporations, is essential if a meaningful
cash flow program is to be maintained.

The Superintendent is the primary budget officer for the School Corporation, but
this responsibility may be delegated to the business manager. Three (3) areas of
responsibility of the business manager are budget preparation, budget
presentation, and budgetrainistration. Improved budget development schedules
and procedures shall be designed and utilized in preparation of school budget.
These schedules and procedures shall meet the following requirements and
specifications:

A. Budgets will be figured on stegic planning and on analysis based on
priority of School Corporation goals and objectives.

B. Major program changes for the succeeding fiscal year shall be proposed
not later than July of the year preceding the budget development and shall
be presentetb the Superintendent during budget planning.

C. Initial budget amounts shall be presented to the Board at least six (6)
weeks prior to the scheduled date for the local Public Hearing on the
Budget. These first amounts shall represent an accurate tiositesof a
realistic program, with amounts to be adjusted to the reality of available
resources in successive drafts when necessary.

D. To the greatest feasible extent, decisions about each school's program
and priorities shall be made by the Administatof each school.
Accounting and reporting procedures which providetaigate reports of
expenditures, encumbrances, and cash balances to the supervisor at
necessary levels on a monthly basis will be in operation.
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3.1.4 Budget Hearing

The annual bugkt adopted by the School Board represents the Board's position
on the allocation of resources required to operate an appropriate system of
education. All reasonable means shall be employed by the Board to present and
explain that position to all interestgarties. The public budget hearings will be
conducted in accordance with law.

Each member of the Board and appropriate Corporation administrators shall be
sufficiently acquainted with the budget and their underlying purposes to answer
guestions from mebers of the public.

The budget approved by this Board will be made available to the public in the
form and at the places required by law. The final adoption of the proposed annual
budget shall be made by the Board after completion of the public hearing.

I.C. 6-1.1-17-3
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3.1.5 Budget Implementation

The Board places the responsibility for administering the operating budget, once
adopted and approved, with the Superintendent. In order to allow for the
administration and the controf the budget in an effective and efficient manner,
the following principles shall be followed.Within the authority of enabling
legislation, the Superintendent or duly delegated employees of the School
Corporation are authorized to execute the progr@migor activities as set forth in

the adopted annual operating budget, subject, however, to continuous review by
the Board, and further limited to the following expressed provisions:

A. All expenditures of funds for the employment and assignment of
persomel meet the legal requirements of the Indiana Code for the State
and adopted School Board policies.

B. All expenditures so authorized are funded within the line item of the
operating unit as adopted by the Board.

C. Complete listing of expenditures feupplies, materials, and services
are listed monthly for Board approval and/or ratification.

D. All purchases are to be made in accordance with the requirements of
appropriate laws and adopted School Board policy.

E. All budget actions are consistentthwilndiana laws and with other
policiesof the School Corporation.

F. Appropriate financial reports are made available to the Board for its
information and control purposes.

The Superintendent, through his/her designee, shall establish a system fat inter
control of funds of this School Corporation. The control procedure shall be in
accordance with the provisions of the policies of the Board, the Rules and
Regulations established by the Board of Accounts of the State of Indiana, and in
accordance withaind business practice$n keeping with the need for periodic
reconciliation of the School Corporation's budget, the Board will consider the
transfer of Budget Line Items upon request and recommendation of the
Superintendent. In managing budgets set ap ihdividual budget centers,
modification of the budgets by the principal or the appropriate level director must
have the approval of the Superintendent.

[.C.6-1.1-186
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3.1.6 Extra-Curricular Funds

The School Board shall establish financial controlstfi@ administration of the
normal,legitimate, cecurricular and extrgurricular activities of the Corporation
in accordancevith guidelines of the State Board of Accounts.

Money collected by school employees and by others authorized to collect money
shall behandled with good and prudent business procedures. All money collected
shall be receipted, accounted for, and directed without delay to the proper location
of deposit. In no case shall money be left overnight in schools unless in the
s ¢ h o o | .&lsould/itaat betpossible to make bank deposits during the regular
banking hours, arrangement shall be made for the use of night depositories in
order to avoid storing money in schasiernight.

All textbook rental receipts are to be deposited into Boek Rental Fund.
Student fees established by the Board for instructional supplies for, but not
limited to, art, music, and driver training are receipted into the General Fund.
Collections of funds of a student activity account are receipted into the
appopriate student activity account in the Extra Curricular Fund. The -Extra
Curricular Treasurer will be under the direct supervision of the Corporation
Treasurer.

All records and reports will be maintained in the Business Office.

I.C. 2041-1-1 et seq.
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3.1.7 Solicitation of Funds

Solicitation of funds in the school by outside organizations or individuals, or by
students or faculty in the community, either directly or indirectly, for school or
any school activity is prohibited without tipeior approval of the Board of School
Trustees.
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3.1.8 Claims
The Board authorizes payment for goods and services which have been
A. purchased in accordance with the established budgetary, limits

B. purchased accoi to the relevant purchasing policies and
regulations, and

C. certified as having been received in acceptable condition.

Payment for said goods and services shall be paid monthly from a claim list
presented by the Treasurer at the following meetinthefBoard provided the
above conditions have been met.

For the purpose of paying salaries, fulfilling contractual agreements, and the

meeting of certain financial emergencies as may be determined by the
Superintendent, the treasurer is authorized to igayment vouchers as necessary

without prior approval of the Board, provided, however, that a separate listing of

these payments is presented at the following Board meeting in which the claims
docket is presented for the Boardds consi

The signatte or the facsimile signature of the Treasurer is to be used on all
checks, drafts, warrasthecks, voucher, or other orders on public funds deposited

in designated depositories. The Board hereby authorizes the official depositories
to honor any such ingtment bearing the real or facsimile signature in such form

as the Treasurer may designate and to charge the same to the appropriate account
in said depository bank upon which drawn, as fully as though it were a manually
written signature.
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3.1.9 Travel Expenses

The Board may provide for the payment of approved travel expenses fo
corporation employee.f & corporation owned vehicle available, the employee
shall make arrangements to use it rather thesmg his/her personal vehicle.
Travel expenses, such as lodging, conference fees, etc. shoulderapgiroval
prior to the travel date

.C. 20:26-5-4(9)

69



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

3.1.10 Gifts, Grants & Donations

The Board is duly appreciative of public interest in and goodtaxuard

the schools through gifts, grants, and/or donations. Authority to accept
gifts and donations offered to the corporation rests with the Board of
School Trustees. The Board reserves the right, however, to define the type
of gift, grant, or donatiorwhich it considers appropriate; and to reject
those which it deems inappropriate or unsuitable.

All gifts, grants, and/or donations shall be accepted by the Board at a
regul ar Board of School Trustees®b
Superintendens authorized and directed to acknowledge appropriately all
accepted gifts or donations other than real property. Further, he is directed
to comply with statutes for gifts or real property which are accepted.

Gifts, grants, and/or donations shall becorttee property of the
corporation and will be subject to use by the corporation as determined by
the policies applying to all properties, equipment, materials, and funds
owned by the corporation.

Any equipment purchased by an organization for use is¢heol or at a
corporationrelated event shall be submitted to the Board, prior to
purchase, so it can determine if the corporation would incur any liability
by its use. The Board reserves the right not to accept such liability and
thus deny the use ofdrequipment by students or corporation employees.

I.C. 2026-7
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3.1.11 Payroll Authorization and Deductions

The Treasurer is authorized to certify payrolls and to issue checks by signature
alone in accordance with the duly certified palyrol All personnel employed,
either full or part time, shall be paid according to a specific schedule as
determined annually by the Board.

I.C. 20:26-5-19
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3.1.12 Insurance and Other Financial Procedures

The Board of Sabol Trustees shall select an insurance agent/representative for a
three (3) year period based upon the lowest and best bid. The successful bid must
comply with the specifications and be in compliance with statutory public bid
procedures. Following the Isetion, this person shall meet annually with the
Board of School Trustees and review the insurance coverage. Prior to the end of
the three (3) year period, the Business Manager, working with the agent of record,
will prepare the necessary bid specifioag for the Board of School Trustees.

The Business Manager will be responsible for complying with legal advertising
procedure for specifications.

The Board of School Trustees will support every effort to collect remunerations
from individuals who haveauised damage to school property through vandalism,
mischievous behavior, or gross carelessness.

An annual inventory shall be taken before the close of each academic year of all
materials, furniture and equipment.
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3.1.13 Rainy Day Fund

The Board of School Trustees of the Benton Community School
Corporation has established a Rainy Day Fund. The Rainy Day Fund may
receive transfers of unused and unencumbered monies from other funds
raised by a general or special tax levy. Suchsfier cannot exceed ten
percent (10%) of the total budget of the school corporation for the fiscal
year in which the transfer occur§ransfers to the Rainy Day Fund may

be made atray time during the fiscal year.

The intent of the Board of School Trast is to use the monies in the
Rainy Day Fund only for any one of the following purposes:

1. To provide revenue due to shortfalls or reductions in state textbook
reimbursement payments and uncollected student textbook rental
payments.

2. To provide revenue dushortfalls or reductions in state tuition

support payments.

3. To provide revenue due to shortfalls or reductions in state summer
school reimbursement.

4. To provide revenue due to shortfalls or reductions in local property
tax collections.

5. To provide revaue due to shortfalls or reductions of excise taxes
or other taxes.

6. To provide revenue to support any approved Referendum Fund.

7. To provide revenue due to an emergency not covered by the by the
Capital Projects Fund allocations.

The Rainy Day Fundsi subject to the same appropriation process as are
the other school corporation funds. Prior to the appropriation, the Board
will make a determination that the use of the appropriation is consistent
with the intent of the Rainy Day fund as set out in ghadicy. The
purpose for the appropriation will be stated at the time it is made.

I.C. 361-8-5
I.C. 361-8-5.1
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3.1.24 Investment Policy

|. Purpose

The purpose of this investmentligy ( t h e A B dol set doytho the

investment objectives drparameters for the management of public funds

oft he Benton Community SchobdpPli€&or por at:
is designed to safeguard funds on behalf of $lohoo] to assure the

availability of funds when needed, and provide a competitivesment

return.

Il. Scope

This Policy applies to the investment of all funds of the School. The
School may consolidate fund balances to increase investment earnings and
to increase efficiencies with regard to investment pricing, banking fees
and administtion.

lll. General Objectives

The primary objectives, in priority order, of investment activities shall be
safety, liquidity, and return:

1. Safety

Safety of principal is the foremost objective of the investment program.
Investments shall be undertaken a manner that seeks to ensure the

preservation of capital. The objective will be to minimize credit risk and
interest rate risk.

a. Credit Risk The School will minimize credit risk, which is the
risk of loss due to the failure of the security issaebacker, by
limiting investments to the types of securities listed in Section VI
of this Policy.

b. Interest Rate RiskThe School will minimize interest rate risk,
which is the risk that the market value of securities in the portfolio
will fall due to changes in market interest rates, by structuring the
investment portfolio so that securities mature to meet cash
requirements for ongoing operations, thereby avoiding the need to
sell securities prior to maturity.

2. Liquidity
The investment portfolio lall remain sufficiently liquid to meet all
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operating requirements that may be reasonably anticipated. This is
accomplished by structuring the portfolio so that securities mature

concurrent with cash needs to meet anticipated demands. Furthermore,
since dl possible cash demands cannot be anticipated, a portion of the
portfolio may be placed in money market mutual funds or government

investment pools which offer same day liquidity for stterm funds.

3. Return

The investment portfolio shall be designeihwthe objective of attaining

a market rate of return throughout budgetary and economic cycles, taking
into account the investment risk constraints and liquidity needs. Return on
investment is of secondary importance compared to the safety and
liquidity objectives described above. The core of investments is limited to
relatively low risk securities in anticipation of earning a fair return relative
to the risk being assumed.

V. Standards of Care

1. Delegation of Authority

The Treasurer, hereinafter eefed to as the Investment Officer, shall be
responsible to oversee the eayd ay management of
investments. Should the School elect to select an outside investment
advisor, such advisor or firm must be registered under the Investment
Advisor 6 s Act of 1940.

2. Prudence

The standard of prudence to be used by the Investment Officer shall be the
"prudent person” standard and shall be applied in the context of managing
all funds of the School. The "prudent person" standard states that,

"Invesiments shall be made with judgment and care, under circumstances
then prevailing, which persons of prudence, discretion and intelligence

exercise in the management of their own affairs, not for speculation, but

for investment, considering the probable safaft their capital as well as

the probable income to be derived.”

3. Ethics and Conflicts of Interest

The Investment Officer and employees involved in the investment process
shall refrain from personal business activity that could conflict with the
proper execution and management of the investment program, or that
could impair their ability to make impartial decisions. The Investment
Officer and employees shall disclose any material interests in financial
institutions with which they conduct business. ¥iskall further disclose

any personal financial/investment positions that could be related to the
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performance of the investment portfolio.
V. Authorized Financial Institutions and Broker/Dealers

1. Authorized Financial Institutions and Broker/Dealers

A list will be maintained of local financial institutions that are approved
depositories for the receipt of public funds according to the Indiana State
Board for DepositoriesThe Schoolmay pass a resolutiggursuant tdC
5-13-9-5 expanding the list odpproved financial institutiont include all
Indiana depositorieapproved for the receipt of public funds according to
the Indiana State Board for Depositories

In addition, the School will only use broker/dealers that meet the
following requirements:

1 Primary dealers or regional dealers that qualify under Securities
and Exchange Commission (SEC) Rule 18C3uniform net
capital rule);

1 Capital of no less than $10,000,000;

1 Reqgistered as a dealer under the Securities Exchange Act of 1934;

T A member of theNational Association of Securities Dealers
(NASD);

1 Proof of state registration

VI. Suitable and Authorized Investments

Consistent with Indiana Code15-9, the following investments will be
permitted by this Policy:

(1) Securities backed by the full faith aodedit of the United States
Treasury or fully guaranteed by the United States and issued by any
of the following:

(A) The United States Treasury.

(B) A federal agency.

(C) A federal instrumentality.

(D) A federal government sponsored enterprise.

(2) Securities fully guaranteed and issued by any of the following:
(A) A federal agency.
(B) A federal instrumentality.
(C) A federal government sponsored enterprise.

(3) Municipal securitiesssued by an Indiana local governmental entity,
a quasigovernmental entity related to the state, or a unit of
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government, municipal corporation, or special taxing district in

Indiana, if the issuer has not defaulted on any of the issuer's
obligations withn the twenty (20) years preceding the date of the

purchase in accordance with 1€13-9-2.

(4) Money market mutual funds rated AAAm, or its equivalent, by
Standard and Poor 6s Corporation or
Moodyds I nvestor s n@ethvG5t39-25 1 nc. 1 n

(5) Repurchase agreements in accordance with 13-9-3.

(6) Transaction accounts, certificates of deposit and deposit accounts
issued or offered by a designated depository oSitteoob s p ol i t i c al
subdivision. The Investment Officer aking a deposit in a
certificate of deposit shall obtain quotes from each designated
depository in accordance with 1C153-9-4.

(7) Certificates of deposit authorized by a resolution of the School in
accordance withC 5-13-9-5 and 513-9-5.3.

(8) Local governmet investment pools in accordance with 1€139-
11.

Consistent with Indiana Code -367, the School may pass a resolution to
enter into interlocal cooperation agreements for the joint exercise of
powers, including the investment of public funds.

VIl. Investment Parameters

1. Maximum Maturities

The School déds investments must have a
than two years pursuant to IC13-9-5.6. Because of inherent difficulties

in accurately forecasting cash flow requirements, a portioheft Sc hool 6 s
funds should be continuously invested in readily available funds such as

bank transaction accounts, local government investment pools, money
market funds, or overnight repurchase agreements to ensure that
appropriate liquidity is maintained teet ongoing obligations.

The School may adopt an ordinance, pursuant to IC139-5.7,
authorizing its Investment Officer to make investments having a stated
final maturity that is more than two (2) years but not more than five (5)
years after the datd purchase. The total investments of 8whoolwith
maturities of two (2) to five (5) years outstanding at the time of purchase

77



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

may not exceed twentfive percent (25%) of its total portfolio of public
funds invested, including balances in transactiomoats. Such
ordinance expires on the date on which this Policy expires, which may not
exceed four (4) years.

2. Competitive Bids

The Investment Officer or its designee shall obtain competitive bids for
investment with financial institutions in accordeneith IC 513-9-4. The
Investment Officer or its designee shall obtain bids from at least two
brokers or financial institutions on all purchases of investment instruments
on the secondary market. Overnight sweep investment instruments shall
not be subjet to this section.

VIII. Reporting

During the annual meeting required by IC1537-6 of The Board of

Finance of théschoo| the Investment Officesshall make a written report

to the board summarizing tf&choob s i nvest ments during
calendaryear. The report must contain the name of each financial
institution, government agency or instrumentality, or other person with

whom the political subdivision invested money during the previous
calendar year. The Board of Finance shall review the reyarteview

the overall investmentgbicy of theSchool

IX. Policy Considerations

1. Adoption and Expiration

This Policy shall be adopted by the School at a public meeting and shall
expire four (4) years from the date of adoption in accordance with IC 5
13-9-5.7.

2. Exemption

Any investment currently held that does not meet the guidelines of this
Policy shall be exempted from the requirements of this Policy. At maturity
or liquidation, such monies shall be reinvested only as provided by this
Policy.

3. Amendments

This Policy shall be reviewed periodically. Any changes must be approved
by the Investment Officer and any other appropriate authority.
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3.1.15 COLLE CTION AND FORGIVENESS OF DEBT

TheBenton Communityoard of Trusteesunderstands it isrequired to
colled all monies owred to itby patrons,employees, mrentsand
stucents, ircludingmonrey owed through studnt lunch accounts and
other extraaurricular accounts. Eery effort should benade by the school
administration to colled the monés owed to theschool corporation
including colledion procedures. Such efforts mustbe daumented by
school administration before the debt isforgiven, waived, or written off
of the £hool corporation acountsand considered an uncollectable
account.

The school corporation may forgive, waive, orwrite-off al or aportion
of thedebt if oneof thefollowing conditions is nat:

1. Theschool administration determines thet the student orthe parent
or guardian of the stu@nt is urable to pay the debt;

2. The payment of the debt could impad thehedth or safety of the
stucent;

3. Thecost to pusueand colled thedebt from thestudent and
his/her parentsor guardiansvould cost mae than thepotential tota
debt colleded; or

4, There are mitigating circumstnces as determined by the
suyperintendent that predudethe colledion of the debt.

Every decision toforgive, waive, or write-off adebt must be
documented and includethe sgdfic fads for the dedsionrelating

to oneof theabovestated reasons.If the uncollectable debt is a
student lunch account, it cannot be an expense to the school food
service account and must be covered byRederal funds.

Thesuperintendent may develop regulations addressingspecific
situationsrelating to theaboveconditions.

In thecases where a pogtive balance exists in theacounts,every effort
must bemadeby the £hool administration to return thepositivebalance
to theaccount holdr when theperson is no loger in theschool
corporation. If attempts nadeto refund tre balance have been
unsiwecesgul, thebalance should beranderred to thecorrespanding
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schoolfundor if such trander is notappropriate, to theschool
corporation generd fund.

A report will be provided to the school board at the end of the year.
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3.116 EEDERAL GRANTS AND AWARDS ADMINISTRATION

The Boardof School Trustees of the Benton Community School
Corporationintends to administer federal grant awards efficientlytand
comply with all requirements imposed by law, the awarding agency, the
IndianaDepartment oEducation, anddr other applicable pagkrough
enties, andall requirements applicable to the use of federal funds. To the
extent that any provision of a board policy is contrary to a federal law,
regulation, term, or condition pjicable to a federal award, the applicable
federal requirememhust be followed

A. INTERNAL CONTROLS

The superintendemtr designeashall be responsible ttevelop, monitor,

and enforce effective internal controls over federal awandsgrantshat
provide reasonable assurance that the saturplorationis managing the
fundsin compliance with all requirements for federal grants and awards.
Internalcontrols must meet all requirements of federal law and regulation,
including the Uniform Guidance issubg the U.S. Office of Budget and
Managementand shall be based on best practices.

The internal controls must provide for the following:

(1) identification of all federal funds received and expended and their
program source;

(2) accurate, current, amdmplete disclosure of financial data in
accordance with federal requirements;

(3) records sufficient to track the receipt and use of funds;

(4) effective control and accountability over assets to assure they are used
only for authorized purposes;

(5) canparison of expenditures against budget; and

(6) written procedures for cash management and determining the
allowability of costs.

At a minimum, thanternalcontrols shall address the following areas.
1. Allowability

Costs charged by the schaolrporaton to a federal grant must be allowed
under the individual program and be in accordance with the cost principles
established in the Uniform Guidance. Costs will be charged to a federal
grant only when the cost is
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(1) reasonable and necesstmythe prgram;

(2) in compliance with applicable laws, regulations, and graatvard
terms;

(3) allocable to the grant;

(4) adequately documented; and

(5) consistent with schotloardpolicies and administrative regulations
that apply to both federalfjundedand nonrfederally funded activities.

Prior written approval for certain cost charges must be obtained as
required by the awarding agency in order to avoid subsequent
disallowances.

Cash Management and Fund Control

Payment methods must be establishedriting that minimize the time
elapsed between the draw of federal funds and the disbursement of those
funds. Standards for funds control and accountability must be met as
required by the Uniform Guidance for advance payments.

Procurement

All purchasedor property and services made using federal funds must be
conducted in accordance with all applicable fedanalstate laws and
regulations. Individuals or organizations that develop or draft
specifications, requirements, statements of work, and/d@atrons for

bids, requests for proposals, or invitations to negotiate, must be excluded
from competing for such purchases.

Contracts are to be awarded only to responsible contractors possessing the
ability to perform successfully under the terms anudataons of a
proposedurchase or serviceNo contract shall be awarded to a

contractor who is suspended or debarred from eligibility for participation

in federal assistance programs or activities.

Purchasing records must include at least the ratidoatee method of
procurement, selection of contract type, and contractor selection or
rejection; the basis for the contract price; and verification that the
contractor is not suspended or debarred.

Conflict of Interest

The requirements for conflictd mterest are applicable to alichases or
services
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Each employee, board member, or agent of the scloopbrationwho is
engaged in the selection, award, or administration of a contract supported
by a federal grant or award and who has a potecti#lict of interest

shall disclose that conflict in writing to the superintendent. The
superintendent shall disclose in writing any potential conflict of interest to
the federal awarding agency.

For purposes of this paragraph, a conflict of interestldvarise when the
employee, board member, or agent of the school corpoyatymrmember

of his or her immediate family, his or her partner, or an organization
which employs or is about to employ any aété parties has a financial
interest in or receivgea tangible personal benefit from a firm considered
for a contract. Aindividual who is required to disclose a conflat
interestshall not participate in the selection, award, or administration of a
contract supported by a federal grant or award.

The employee, board member, or agent with a conflict of intshedt not
solicit or accept any gratuities, favors, or items from a contractor or a
party to a subcontract for a federal grant or avirutcthey may accept
single unsolicited item with a vadof $50 or less or multiple unsolicited
items from a single contractor or subcontractor having an aggregate
monetary value of $100 or less in ah®nth period. Violations of this
provisionare subject to disciplinary action.

Mandatory Disclosures

Thesuperintendent shall disclose in writing to the federal awarding

agency in a timely manner all violations of federal criminal law involving
fraud, bribery, or gratuities potentially affecting any federal award. The
superintendent shall fully address angls violations promptly and shall

notify the board accordingly. The board may request the superintendent to
develop a plan of correction for board approval in appropriate situations as
determined by the board.

Equipment and Supplies Purchased withdfaldFunds

Equipment and supplies acquired with federal funds will be used,
managed, and disposed of in accordance with applicable state and federal
requirements. Property records and inventory systems shall be sufficiently
maintained to account for atihck equipment that has been acquired with
federal funds.

Accountability and Certifications
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All fiscal transactions must be approved by sheerintendent or designee
and by the persomanaging the federal programino can attest that the
expenditure isllowable and approved under the federal prograihe
superintendent or designskeall submit all required certifications and is
authorized to sign them on behalf of the board.

Monitoring and Reporting Performance

The superintendent shall establisfffisient oversight of the operations of
federally supported actities to assure compliance wittderal

requirements and to ensure that program objectives established by the
awarding agency are being achieved. Performance reports, including
reports of gnificant developments that arise between scheduled
performance reporting dates, must be submitted as required by federal or
state authorities.

AUDITS AND CORRECTIVE ACTION

An annual independent audit will be conducted #re superintendent or
designe will prepare all financial statements, schedules of expenditures,
and other documents required for the audit.

At the completion of the audit, the superintendent or designee shall
prepare a corrective action plan to address any audit findings. The pla
must identify the responsible party and the anticipated completion date for
each corrective action to be taken. The superintendent shall present the
plan to the board for approval.

Compliance deficiencies discovered internally through administrative
supervision must be addressed promptly with the goal of improving
processes to encourage future compliance and reduce audit findings.

TRAINING

All individuals responsible for the administration of a federal grant or
award shall be provided sufficiemaiining to carry out their duties in
accordance with all applicable requirements for the federal grant or award.

REPORTING MISMANAGEMENT OF FEDERAL FUNDS

Any employee who reasonably believes that federal funds have been
misused or that the schamdrporationis otherwise in violation of any
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requirement applicable to the receipt and use of federal funds should
report the matteto the superintendent or designee.

Legal References: 2. C.F.R. Part 200

85



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

3.1.17INTERNAL CONTROLS

All employees, board mepers, consultants, vendors, contractors and other
parties maintaining a business relationship with the school corporation shall act
with due diligence in duties involving the school corporation's fiscal resources.

Per state law, the Board adopts tbeiform Internal Control Standards for
Indiana Political Subdivisions order to aid in the prevention and detection of
fraud, financial impropriety, or irregularity.

The Superintendent and/or Treasurer shall be responsible to implement the
internal control &ndards designed to prevent and detect fraud, financial
impropriety, or fiscal irregularities within the school corporation and to
recommend to the Board any policies or procedures required to carry out the
standards.

Training shall be provided on thetémnal control standards and procedures to

all school employees and newly hired employees whose duties include
receiving, processing, depositing, disbursing, or having access to school and
extracurricular funds. Such training should be given periodicalythese
employees whenever the standards have been changed or updated, including
new school corporation policies and procedures relating to the internal control
standards and training to refresh the employees on the standards requirements.

LEGAL REFERENCEIC 511-1-27
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THRESHOLD FOR MATERIAL L OSS, SHORTAGE, OR
THEFT OF SCHOOL FUNDS OR PROPERTY

The Board of School Trustees of the Benton Community School
Corporation recognizes that losses, shortages, and theft of school
corporation funds and othessets may occur from time to time. State
law requires the school corporation to report to the Indiana State Board
of Accounts all erroneous or irregular material losses, shortages or theft
of school corporation funds or property. The Indiana State Board of
Accounts requires school corporations to determine their own material
threshold for the purposes of reporting the loss, shortage, or theft to the
Indiana State Board of Accounts as required by &ate

The threshold for material losses, shortages,heft tfor the Benton
Community School Corporation which must be reported to the Indiana
State Board of Accounts by the s
designee, is as follows:

Cash Losses, Shortage, or Theft:

A loss, shortage, or theft of cash fromyaschool corporation fund is an
amount over $1,000.

Other Assets Loss, Shortage or Theft:

A loss, shortage, or theft of a school corporation asset other than cash
exceeding a value of $1,000.

Whenever a loss, shortage or theft of school funds or propeciyrs,

no matter the amount or value, or the requirement to report such to the
Indiana State Board of Accounts, the administration should investigate
any and all losses, shortages, or thefts of school corporation funds or
assets. The investigation and tiesolution of the investigation must be
documented by the administrator who conducts the investigation. Such
documentation should be maintained in the school corporation central
office. State law requires public employees who have actual knowledge
of, or reasonable cause to believe, a misappropriation of school funds
has occurred to report such misappropriation to the Indiana State Board
of Accounts and the county prosecutattprney.

LEGAL REFERENCE: IC 511-1-27(j) IC 511-1-27(l)

87

uperi



Benton Community School Corporation

3.2

Board Policy Manual and Administrative Appendix/Forms Appendix

PURCHASING

All purchases by and for the schools with corporation funds shall be approved by
the Superintendent of Schools or designee. The Superintendent of Schools or
Designee will serve as the purchasing agent for the school corporation.

For purchases of supplies aodimaterials under $50,000 the purchasing agent
will purchase such supplies or materials on the open market for the best value and
price. The purchasing agent will use good judgment in soliciting bids, proposals,
or quotes.

For purchases of supplies andrfoaterials of at least $50,000 and not more than
$150,000, the purchasing agent shall invite quotes from at least three (3) suppliers
known to deal in the supplies to be purchased. Such invitations shall be made at
least seven (7)days before the fixeted®ar receiving the quotes. If a satisfactory
guote is received, the purchasing agent shall award the contract to the lowest
responsible and responsive offer. The purchasing agent may reject all quotes
received if none are responsive and/or responsilblehe purchasing agent does

not receive a responsive and/or responsible quote, the purchase may be made by
following the process for purchase under $50,000.

EXCEPTION:

a. Custodiali where an agreemenas$ been reached by the Director
of Mainterance, and the Superintendent of Schools on emergency
and local purchases.

b. Home Economic$ procedure for purchases of supplies paid for by
School Corporation: (1) sign bill, (2) turn bill into principal's
office, (3) forward bills and original claimforms to the
Corporation Office.

Requisitions for instructional supplies and equipment by the teacher shall be first
submitted to the school principal and budget code entered. All requisitions shall
be on prescribed form.

Bids i The Board of School Trimes shall determine the lowest and best bid in
making purchases or letting contracts in accordance with the State
Law. The Superintendent of Schools may appoint acentimittee
of the Board to open and tabulate bids.
Approval and Payment of ClaimisAll claims in payment for materials bought
with corporation fundsnustbe approved by the Board of School
Trustees.
I.C. 522-8-1
I.C. 522-8-2
I.C. 522-8-3
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3.2.1 Local Purchasing

The School Board recognizes its position as a major purchaser in this oggymu

and while it is the intention of the Board to purchase materials and supplies of
quality at the lowest possible cost through widespread competition, if all other
considerations are equal, the Board prefers to make purchases from vendors
whose busineses are located within the Corporation.

All local purchases shall be ah&@ only by authorization of thBuperintendent of
Schools or designee. Prior arrangements shall be made for such purchases.
Individual making the purchase shall sign the bill andegbne copy to the
Building Principal who shall forward it immediately to the Business Office
personnel for appropriate budge codes.
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3.2.2 Corporation Credit Cards

The Board recognizes that it may be necessary and practiga¢rfgonnel of the
Corporation to utilize credit cards in order to obtain goods and services, and that it
may be a financial imposition upon personnel of the School Corporation to pay
cash out of pocket for goods and services purchased for the Schootdfiorpo

when reimbursement may be delayed. Corporation credit cards may be utilized
by personnel of the School Corporation and can be obtained from the Corporation
Office. The credit cards entail placing responsibility on the users to show mature
and preer judgment in the use of these financial instruments. The Board
authorizes those persons designated by the Superintendent, to utilize the credit
cards as appropriate. When the credit card is used, the appropriate receipt should
be obtained and submittevith a corresponding claim form to the Superintendent

or designee.
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3.2.3 ACCOUNTING SYSTEM 1 FIXED ASSETS POLICY

The School Board shall maintain a fixed asset accounting system. The fixed asset
system shall maintain sufficient information to péradequate insurance
coverage.

Fixed assets are defined as those tangible assets of the Corporation with a useful

life in excess of one (1) year and an initial cost equal to or exceeding $5,000.
Some items may be i dent | dlthoagt theydo notc ont r ol
meet all fixed asset criteria, are to be recorded on the fixed asset system to
maintain control.

Fixed Assets are classified as follows:

Land

Building

Improvements Other Than Building
Machinery & Equipment

Furniture & Fixtures

Vehicles

Constructionin-progress

OMMOUO®>

Leased fixed assets and assets which are jointly owned are identified and recorded
on the fixed asset system.

Fixed assets shall be recorded at actual, or if not determinable, estimated purchase
price or fair market valuetdhe time of acquisition. The method(s) to be used to
estimate such price or market value shall be established by the superintendent or
their designee.

The Superintendent shall develop administrative guidelines to ensure proper
purchase, transfer andsgosal of fixed assets.
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VENDOR RELATIONS

Opportunity shall be provided to all responsible suppliers, contractors, or other
appropriate businesses to do business with the School Corporation.
Representatives of entities who desire to do busingth the School Corporation

shall have a hearing relative to their products at a time mutually convenient to the
representative and to the appropriate person in the School Corporation. Personnel
charged with the purchasing function shall not be requoqult their time at the
discriminate use of company representatives. Representatives of sales entities
shall limit their visits to administrative personnel, or when requested to do so, to
other responsible parties as requested and designated by thent@apent or
Business Manager. Sales representatives are not permitted to contact school
faculty staff members without having received prior authorization from the
Superintendent.

Employees of the School Corporation will not endorse products or services in

such a manner that will identify the person as an employee of the School
Corporation.
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34 SCHEDULING

3.4.1 School Calendar

The Board shall establish each year a calendar for the ensuing school year
of not less than 184 daysrfteachers and 180 days for students. The
calendar shall take into consideration the attempt to establish beginning
and ending dates and vacation periods to maximize energy saving and
minimize snow day cancellations. All days lost due to snow, fire,
epicemics, health conditions, etc. cannot be counted as a part of the
minimum days of instruction for State aid and must be made up unless a
waiver is obtained from the State Department of Education.

I.C. 20-30-2-3
I.C.20-30-2-5
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3.4.2 Closing of School

Schools may be closed on an individual basis because of mechanical or electric
failures or any other condition that renders the school unsuitable for occupancy.
All schools will be closed if the following conditions exist:

1. Extrene cold : If the projected windhill factor is judged by the
Superintendent and his/her staff to present a major hazard to students
going to or coming from school, the schools will not be open.

2. Snow and icing : If these conditions are present to the tettiah
extreme hazareéxists in the travel of the students to the schools, all
schools will be closed.

3. Other: Could include fog, floods or other extreme cases.

Early dismissals may be necessary during the school day. In that event, the
patrons will be ntfied via local media as soon as possible. Notice will also be
placed on the Corporation website. Students will not be dismissed without
attention to their safety in getting home. Normally, the younger children will not
be sent home before the regulardiof school dismissal, if there is no one in the
home at the time.

It shall be the policy of the School Corporation to close a school during an
epidemic in which twenty percent (20%) or more of the children in that building
are absent because of a comnibress. In the event of such closing, the school
will be closed by the Superintendent with the concurrence of the school physician
for no less than two (2) days.

School Closing Reqgulations

Inclement weather, road conditions, or mechanical difficuitiey force an early
dismissal or the cancellation of school. In case of such difficulties, the following
will be observed:

1. School will be in session according to the school calendar unless a
public announcement is made to the contrary.

A. The superintedent only, or his designee will have the authority to
make the decision to close any or all school(s) in the district.

B. Information received from the County Highway Departmte,
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State Policethe Benton County Sherif§nd others who may have
knowledge of conditions affecting the sifeand weltbeing of
pupils is used in making decisions.

The decision to close school will be relayed immediately to radio
and television stations that cover the area. Building principals will
be advised to coatt bus drivers and their teaching staff.
Individuals desiring to know whether schools will be in session
should listen to an area radio or television station for such
information.

Every effort will be made to reach the decision to ckd®ols
prior to the time buses begin their routes.

Patrons and students are advised NOT to call the school offices or
the homes of principals or bus drivers.

Whenever school is dismissed because of inclement weather, all

schoolrelated fundbns or extrecurricular activities shall be
cancelled unless authorized otherwise by the Superintendent.
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3.4.3 Wednesday Evening Activities

No school activity is to be scheduled during the regular school year after 6:00
p.m. on Wednesday eveningless approved in advance by the Superintendent of
Schools.Ex cepti ons wi | | be granted only in Oe

The following O6speciald activities do n
Superintendent of Schools: Indiana High School Athletiso&gtion sponsored
tournaments, athletic conferencelbys, and Indiana Academic Competitions for

Excellence activities.
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3.4.4 elearning Policy

The school board understands that thedhool instructional day is the preferred
method to provide thbest education for our students. The goal of the corporation
will be to work to maximize these days within the normal calendar. Days lost due
to inclement weather or other unforeseen events may require these days to be
made up by various methods. The StBiepartment of Education has made
available certain methods to recover these days, including eLearning days. To the
extent that our corporation would qualify to use these days, the superintendent
will evaluate and bring to the board recommendations forofigkese days as
allowed and with the following guidelines.

The goal ofusingthese eLearnindaysis to provide students needed instruction

in a timely mannerThese days nedd be used tgrovide this instruction prior to

state testingThese days néeo be rigorous and be aligned with current relevant
instruction. The use of these days will be limited to a maximum of five (5) days

per semester. The days may be used as replacement days or as substitute Saturday
eLearning days, depending on our schools r eadi ness, needs
requirements.

The procedure for missed school days would follow the following format. The
first missed day of school would be the flex day that falls within any-stale
assessment window. If there are no flex days witng statewide assessment
window, then the flex days would be followed in chronological order until there
are no remaining flex days. If a missed day occurs within 3 school days prior to
an unused flex day, that flex day would not be used as a-upaiiay

Materials for eLearning days will be put in place by the Monday preceding
Thanksgiving. Any days missed prior to this date would be made up using flex
days, eLearning Saturdays or at the end of the year, as determined by the school
board.

If more than tw (2) consecutive days are missed, any missed school days
immediately following would need to be made up by elLearning Saturdays or at
the end of the year.

If days are missed that require the extension of the school year, modifications to
previously scheded makeup days could be done to accommodate end of year
schedules.

These days are optional and will ordg used to the extent that an educational
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benefit is being realized. No eLearning days will be used during any state testing
day windows.
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35 RECORDS

3.5.1 Data Management

The School Board recognizes its responsibility to maintain the public
records of thiCorporation and to make such records abéel@o residents
of Indiana forinspectionand reproduction.

The publc records of this Corporation include any record that has been
made, maintained, or kept on flbg this Board or its officials

The Superintendent is hereby designated the custodian of all records,
documents, writings, letters, memoranda, or other writtyped, copied,

or developed materials possessed, assembled, or maintained by the School
Corporation.

A. All requests for public information are to be forwarded to the
Superintendent immediately upon receipt. The Superintendent
shall thereupon make a tdemination as to whether or not the
information requested is required to be disclosed

B. If the Superintendent finds the information to disclosable
under the Open Door Lawg/he shall direct that it be released for
study on the premises.

C. If the Superintendent finds the information not todisclosable
s/he shall so inform the requesting party and shall for no reason
release such information.

D. The cost of copies for written public information shall be

incurred by the requestor at acostnoete ceed t he HAact ual
of the copy. The cost shall be established by the governing body on

a yearly basis.

Office records and reports are to be kept on forms as prescribed by
the State Board of Accounts. Those business office records which
are considexd public records shall be available for inspection
during regular office hours.

Request for copies of security video tape(s) or audio tape(s) shall be made
available by written request to the Public Records Officer of the
Corporation under the followingpnditions:
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A. that tape(s) are available (Tapes are frequently recycled or taped
over so may not be available.),

B. that the cost of reproducing the tape(s) in the media available
(either tape or DVD) shall be incurred by the requestor and shall
includeall labor and materials incurred regarding the reproduction

of the same and also include the cost of producing a copy for the
corporationds records, and

C. that the tape(s) requested do not include any subjetermtzet
may be considered privileged dad confidential under State or
Federal Law.

I.C. 514-34
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3.5.2 Student Records

During a student's school career, the school system collects and records data
concerning the student. The school system recognizes that the oaollecti
maintenance, and limited dissemination of such data is essential in school
operations, but also that preserving the rights of privacy of the student and
parents, providing access to the data by the student or parent, and the student's or
par ent dGoscorrect mdceurate data is equally essential. Further, it has
designed this policy to comply with the provisions of the "Family Educational
Rights and Privacy Act of 1974".

A. Definition

1. Student RecordsA "student's records" consists of all officia
records, files, and data directly related to a student and maintained
by the school, intended for school use or to be available to parties
outside this school. Such record encompasses all the material
incorporated in the student's cumulative folder arduides, but is

not limited to, general identifying data, records of attendance and
of academic work completed, records of achievement in the school
curriculum and in standardized achievement tests, results of other
evaluative tests (including intelligencaptitude, psychological,
and interest inventory tests), health data, teacher and counselor
ratings and observations, and verified reports of serious or
recurrent behavior patterns. Such records shall be the property of
the school system. Access to, ammfrection and disposition of
which, are governed by this policy.

2. Exclusions A student's official record shall not include the
following:

a. Data which relates to a student or group of students, but
by which s/he or they cannot be identified, as,efcample,

by social security number, name, address, or names of
relatives, such records generally being referred to as
unidentifiable student records.

b. Personnel files maintained by persons who are licensed
or certificated school employees or consukagrgaged in

educating, testing, or counseling any student for use in this
connection and not maintained for general school use. Such
records may include grade books, notes on student work,
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transcripts of interviews, notes relating to clinical diagnosis
ard other memory aids. All of such records shall

be the property of the person who makes them. The
privilege of making and keeping such records shall be
conditioned upon their not being shown, turned over to or
used by any other person; provided, howeves, stbject
matter of the records may be discussed, if necessary or
desirable, with other school professional employees or
consultants in connection with the education of any student.

3. "Parent” of a student shall include parent(s), guardian, and/or
custodan. The term shall be limited to the person or persons
having legal custody of the person of the student.

B. Custody and Protection of Student Records

1. Place Records are KeptStudent records will generally be
maintained in the cumulative record feld in the school in which

the student is currently enrolled. With the consent of the
Superintendent of schools, or his/her designee, a portion of student
records may be kept in other places for reasons of effective school
administration, such as data eaited and maintained in physical
education, vocational, health, or special education centers.

2. Control of the Records Student records in each place where
they are maintained shall be under the immediate control of a
person appointed by the Superintendwho shall be a licensed or
certificated person and shall be responsible for carrying out this

policy.

3. Record of Access to Student Record&ach individual student
cumulative record folder, and each student record maintained
separately from the fder, shall contain as a part there of a written
form upon which any person examining such records shall indicate
the follow:

a. the identify of such person

b. the specific record examined
C. purpose of the examination

d. the date on which, or in the easf a person whose job
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within the school system requires repeated examinations,
the period of time over which, such examinations were
made.

C. Access to Student Records

1. Right of Access A parent of a student who is under the age of
eighteen (18) yea, and is currently enrolled in the school system,
or whose records are otherwise maintained by the school system,
have a right to inspect and review such student's record or any part
thereof.

2. Manner of Exercising Such Rights Such rights shall be
exercised by presenting a written request to the office of the
Superintendent or his/her designee. The request shall specify the
records which the parents wish to inspect or examine. In the event
the school cannot determine the exact records as desciiiteed, t
designated school employee will immediately contact the parents
to determine the desired scope of records to be inspected. Such
inspection shall be made during reasonable business hours
determined by mutual agreement between the school employee and
the parents, but in no event shall such inspection be more than ten
(10) days after submission of the written requessciool official

shall be present during any such inspection to assist in the
interpretation of the records where they reasonably requiye an
professional interpretation.

3. Records Involving More Than One Studeithere the records
requested include information concerning more than one (1)
student, the parent shall either receive for examination that part of
the record pertaining to theihitd, or where this cannot reasonably
be done, be informed of the contents of that part ofréoerd
pertaining to their child.

4. Students Over 18 Years of AgeWhenever a student has
attained eighteen (18) years of age, or is attending an institaftion
postsecondary education, the permission or consent required of
and the rights accorded to parents under this policy shall thereafter
only be required of and accorded to the student.

D. Access to Student Records by Other Than Parent
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1. Access Withouthe Consent of ParentThe school records of
any student shall be available to the following persons, or in the
following situations, without the consent of the parent:

a. School officials within the school system who have a
legitimate educational intei# in the education of the
student. Such persons shall include the Superintendent, the
principal of the school in which the student is currently
enrolled, deans of students, the school counselor to whom
such student is assigned, teachers, and such other
professional school employees or consultants as the
Superintendent shall designate as having such legitimate
interest. Such examination may be made for research or
studies to be used for operations within the school system
or for other legitimate educationgiirposes, but in no event
shall any data or copies include information which would
permit the personablentification of any students or their
parents.

b. Officials of other schools within the system, or other
school systems in which the student intetadsnroll, upon
condition that the student's parents be notified of any
transfer of the student's records, and of their right to receive
a copy thereof and an opportunity before the transfer for a
hearing to correct such record as provided in E below.

c. Authorized representatives of the Controller General of
the United States or the Secretary of the Department of
Health, Education and Welfare or any other federal agency,
and authorized employees of the Department of Public
Instruction of the State of Inalna; provided, however, that
except where collection of personally identifiable data is
specifically authorized by federal law, any data or copies
collected by such officials with respect to individual
students shall not include information which wouldnpier

the personal identification of any students or their parents.

d. Where such information is furnished in compliance with
a judicial order and pursuant to any lawfully issued
subpoena, upon condition that parents are notified of all
such orders or subpoas as soon as reasonably possible
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after they are received, and in any event not less than
twenty-four (24) hours in advance of the compliance
therewith by the school.

2. Access to Records with Consenthe contents of a student's
record may be furnisiteto any other person with the written
consent of the student's parents specifying the records to be
released, the reasons the records are to be released, and to whom,
with copy of the record to be released sent to the student's parents
if they so requestTo the extent reasonably possible, the school
system shall release information to persons under this Section
solely on the condition such persons will maintain the
confidentiality of the information and will not reveal or
disseminate the information tohatr persons.

E. Correction of the Student Records

Parents shall have an opportunity for a hearing to challenge the content of
their child's school records to insure that they are not inaccurate or
misleading or otherwise in violation of the rights of pdy or other
constitutional rights of the child. In the event the parent(s) are of the
opinion that such records should be corrected, or deleted, they shall advise
the Superintendent or his/her designated representative, and an attempt to
make any necessarchanges shall be made by the parents and the
designated representative of the Superintendent through an informal
conference or comparable means. In the event no agreement is reached,
the parents shall have an opportunity for a hearing to correct oe de¢et
record by filing a statement of the relief they request, and a hearing shall
be heldbefore the Superintendent or School Board.

29 U.S.C. Section 1232¢g
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3.5.3 Personnel Records

Personnel files shall be maintained for all current employeaes farmer
employees of the Corporation. Official personnel files will be housed at the
Corporation Office. An individual employee may review the contents of his/her
personnel file upon requeby the employee and after an appointinbas been
madefor that purpose.
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HAZARDS

3.6.1 Pesticide Policy

Benton Community School Corporation is committed to providing students with a
safe environment. It seeks to prevent children from being exposed to pests and
pesticides. Wite pesticides protect children from pests that may be found in the
school and its surrounding grounds, under some circumstances they may pose a
hazard to children. Therefore, pest control practices may involve a variety of
chemical and noghemical methoslthat are designed to control pests effectively
while minimizing potential pesticide exposure to children.

The corporation will:

A. Annually inform parents and staff
pest control policy at the time of student registration ifir@gg of
the school year) by a separate memorandum or as a provision in
the student handbook.

B. Provide the name and telephone number of the person to contact
for information regarding pest control.

C. Establish a registry of parents and staff members what wa
receive advanced notice of all pesticide use, and provide such
notice.

D. Provide notice of planned pesticide applications to parents and

employees who have requested advanced notice.
E. Provide notice of all pesticide applications to school nurses.

F. Maintain a written record for at least ninety (90) days of any
pesticide applications.

The corporation will provide notice at least two school days prior to the date and
time the pesticide application is to occur. The notice will include the date and
time d the pesticide application, the general area where the pesticide is to be
applied, and the telephone number to contact the school for more information.

In case of emergency pesticide applications because of immediate thereat to the
public health, the sdol shall give written notice as soon as possible.
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The corporation may provide for training of school employees to become certified
pest control applicators. Financial support for such training may be provided by
the corporation subject to budgetary doaisits of the corporation.

The superintendent shall prepare and disseminate regulations for the
implementation of this policy.

PEST CONTROL REGULATIONS

In an attempt to assure proper control of any pesticides that might bemsed

corporation premie s , t hese procedur es ar e establ
application of these regulations only, is defined as a fungicide used on plants, an
insecticide, an herbicide, or a rodenticide. Manufactured enclosed paste or gel bait
insecticides are not subjectttee provisions of these regulations when used where

students and staff members do not have access to the bait.

The intent of this regulation is to prevent exposure of staff members and students
to pesticides.

1. Pesticides will be applied only by certifigoesticide applicators or
individualsoperating under their supervision in school buildings or
on school grounds. The certified pesticide applicator shall train
noncertified staff members who apply pesticides. The training

must include:

a. Areviewoft he corporationds pest cont

b. A review of the label instructions for the pesticides to be
used,

C. Methods to determine when an application of a pesticide is
necessary;

d. How to minimize potential pesticide exposure to students,
teachers, and dta

e. What activities are prohibited; and

f. Written documentation of the training.

2. When possible, pesticide applications will be done duriog

instructional time or during vacation periods.

3. WIen inspections are conducted by an independent ctmtréhe
contractor shall contact the building administrator no later than
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forty-eight (48) hours prior to the scheduled inspection to discuss
any pest problems so that the contractor may inform the building
administrator what pesticides will be applied the date of the
scheduled inspection. The building administrator will then
implement the notification requirements of the pest control policy
and its regulations.

An emergency application of pesticides is defined as when an
application of pesticide is necessary to eliminate an immediate
threat to human health, and where it is impractical to obtain the
services of a certified pesticide applicator, provided such
emergency application does not involve a restricted use pesticide.
Restricted use pesiites may be used only by certified applicators
or under their direct supervision.

At the beginning of each school year, the Board of School Trustees
shall provide the staff members of each school and the parents of
each child enrolled in each schoolthvia written copy of the
Boarddés policy on pesticide applic
number of the school contact person for pest control information,
and a request form to be placed on a list for advanced notice. This
information may be given in thierm of a memorandum or as a
provision in the student and/or staff handbook. This information
shall also be provided to the parents of any child who transfers into
a school during the school year. A request for such notice may be
made at any time duringe school year.

Parents and staff members may register for prior notice of pesticide
applications. Each school principal shall maintain a registry of
persons requesting such notice. Prior to the application of
pesticides within any building or orclsool grounds, the parents
and staff members who have registered for prior notice shall
receive a mailing no later than two school days prior to the
application when students or staff members will be present during
the pesticide application. School nurgel receive prior notice of

all pesticide applications.

The aforementioned notice shall include the

Q) name of the active ingredient(s) of the pesticides
anticipated to be applied if part of a routine scheduled
service,

(2)  location of the application,
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(3) dae of application,

(4) approximate time and length of the application, and

(5) name and telephone number of the school administrator of
his/her designee who may be contacted for further
information.

Any pesticide application is prohibited when children arghe
room or onschool grounds in or near the area to be treated.

If an emergency application is necessary to eliminate an immediate
threat tohuman health, no person may enter the area of such
application until it is safe to do so according to the miowvis on

the pesticide label.

In cases of an emergency application, prior notice is not required.
Notice will be given to those persons who have previously
requested notice of pesticide applications as soon as possible after
such application.

A copy ofthe records of each pesticide application at a school shall
be maintained for at least ninety (90) days. The records will
contain the following information:

a. Date and time of the inspection and pesticide
application,

b. Pests found during inspection,

C. Brand name and active ingredient(s) of pesticide(s),

d. EPA registration number of pesticide,

e. Areas treated,

f. Name of applicator, and

g. Source for obtaining information on the pesticide

label(s), material safety data sheets(s), and/or the
fact sheet for end usemcentrations.

The school principal, upon request, will make available the
pesticide application information listed above for at least ninety
(90) days from the date of application.

Whenever practical, nechemical controls shall be used. The
least toxc formulations and safest methodsagiplication will be
selected when there is a choice of pesticide products with
comparable effectiveness.
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13. Storage of pesticides will be kept to a minimum. All pesticide
label storagenstructions will befollowed expicitly. All such
products and the application equipment will be stored away from
food products or occupied rooms, in a locked area clearly marked
as containing pesticides.

14.  All pesticide products will have complete label instructions, will
remain in theoriginal container, and th&laterial Safety Data
Sheets will be on file and readily available to any employee who
must handle such materials or who may have been exposed to the
products. This information shall also be available to any member
of the publicupon request.

a. All applications of pesticides will be made in strict
compliance with labahstructions.
b. School corporation employees responsible for

handling and applying pesticidskall havespecific
pesticide training.

C. Training is available for schoeimployees to
become certified pest contrapplicators. The
corporation may provide for financialipport of
such training for employees designated by the
superintendent, or his/her designee, as needing such
training. Such financial support will be sutfj¢o
the availability of budgetary funds and the approval
of the Board.

The superintendent or his/her designee shall be the contact person for providing
information regarding pesticide application activities at the school site, including,
but not limitedto, giving oral and written notification, supervising the sending of
notifications as required by school policy regulations, and maintaining records of
pesticide applications.

357 IAC 1:16-1 et seq.
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3.6.2 Chemical Management

This policy appliesa all chemicals purchased for the use in child occupied school
buildings.

The purpose of this policy is to reduce student and staff exposure to chemical
hazards from hazardous chemicals used or kept at the school. By selecting
products with lesser hazadand by properly using these products, there will be a
reduced risk of exposure to these products.

The superintendent will be responsible for the implementation and enforcement of
this policy.

Inventory
Each year, school corporation personnel as masdigy the superintendent or

designee shall conduct a corporatwide chemical inventory. During the
inventory, expired and unwanted chemicals are to be identified for proper
disposal.

Purchasing
Chemical purchases shall adhere to the following pobto

1. This school has identified the following procedures and guidelines
for purchasing chemicals in an effort to minimize student and staff
exposure to chemical hazards:

a. The director of building and grounds or his designee will
purchase the items.

b. Donated items such as hand sanitizers and any products
employees want to bring into the school must be approved by
school administration.

2. First in, first out method will be followed. Owpurchasing and
stockpiling arenot permitted.

3. The least toxic lzemical that is still effective for the job is to be
selected.Material Safety Data Sheetbould be reviewed to make
this determination. This includes selection of cleaning supplies as
well as teaching tools for classrooms. Micro and green chemistry
are encouraged.
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4. Chemicals listed on the Banned Chemical List shall not be

purchased.

Material Safety Data Sheets (MSDS) will be available at the corporation office
and in possession of the director of building and grounds. The MSDS books are
to be updatednnually and as new chemicals are purchased.

Use

Storage

Chemicals wild.l be mixed and wused
directions. Measuring devices or direct mixing systems are to be

used. Any warnings, especially requirements for ventilation, are to

be followed.

When possible, use of cleaning products should be performed
when students are not present.

Areas where chemicals are being used will be properly ventilated,
including classrooms and laboratories.

Only properly trained staff may use hazardous chaisic Staff
will receive annual training and, when required, certification (i.e.,
pesticide applicators).

Required notification procedures will be followed (i.e., pesticide
notifications).

Secondary containers will not be used to store chemigaksss
they areproperly labeled and approved for such use.

Storage areas will be properly ventilated.

Storage areas will be compatible with the chemicals being stored in
them.

Reactive chemicals will not be stored near each other.
Hazardous chemicalsill be stored in locked areas at all times.

All original containers will be labeled with the date received.
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Disposal

1. Unwanted, unused, and outdated chemicals should be identified on
a regular basis, but at least annually. These identified chemicals
should be marked for disposal.

2. Disposal will follow state regulations. Pouring down the drain or
throwing in the trash is not acceptable or proper disposal in most
instances.

Spills, Explosions, and Accidents (including inhalation, ingestion, or direct
contact)

1. Call911.
2. Call Indiana Poison Center ai8D0-222-1222.

410 I.LA.C. 334-8
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3.7 SAFETY AND EMERGENCY MANAGEMENT

3.7.1 Emergency Plan

The School Board recognizes that its responsibility for the safety of
students extais to possible natural and marade disasters and that such
emergencies are best met by preparedness and planning.

The Superintendent shall develop emergency preparedness plans for all
schools in the Corporation provided under guidelines establishedeby th
State Department of Public Instruction. Plans shall encompass:

1. Maintenance of a Corporation plan and individual building
plans for emergency preparedness;

2. Emergency preparedness instruction for all students during
each school year combined with paegdness drills held
during each school semester; students and staff

511 IAC 6.22-2.5
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3.7.2 Fire Drills and Emergency Preparedness

State law requires that at least one (1) fire drill be held in each school building
once a month.Each school shall conduct at least one (1) tornado preparedness
drill and one (1) manmade occurrence disaster drill during each semester. Each
building shall have a separate building disaster plan that includes appropriate
warning systems and the postio§ evacuation routes in occupancy areas, to
provide for the safety and weddkeing of all staff and pupils in case of fire,
tornado, nuclear disaster, winter storm, or other imminent conditions. A
permanent record of all drills shall be maintained by thédimg principal and

kept on file in the school.

I.C. 20:34-3-20
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3.7.3 Locating Missing Children

Students initially enrolling in any grade of the Benton Community School
Corporation must provide the name and address ofaheol the student

|l ast attended, i f any, and a certifie
or other proof of the studentds date c
proof of the studentds date of birth
thirty (30) days of the studentdés enro
fraudulent, the school principal shall notify the Indiana Clearinghouse for
Information on Missing Children,-800-831-8953. The school principal

shall, within fourteen (14) daysfo a st udent 6s enr ol | mer
studentdos records from the | ast school

If any law enforcement agency reports to a school that a present or former

student is missing, the principal or his/her designee shall attach a notice to

the studentdés school records stating
missing. This notice shall be removed whenever the school is notified that

the child has been found or the child reaches eighteen (18) years of age.

The principal, or his/her designeepam receiving a request for records
from another school, shall promptly send the records to the requesting
school; however, if a notice has been attached to the records that the child
has been reported missing, the principal shall immediately notify the
Clearinghouse and may not send the records without prior authorization
from the Clearinghouse. Whenever the principal, or his/her designee,
receives a request for student records from any individual and a notice has
been attached to the student recordscatitig the child has been reported
missing, the principal shall obtain the name, address, and telephone
number of the person making the request and the reason the person is
making the request, and the principal shall immediately notify the
Clearinghouse.If a request for the school records of a missing child is
received, the principal may not issue a copy of those records without prior
authorization from the Clearinghouse.

I.C. 20:33-2-10
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3.7.4 On the Job Injury

Teaching and nonteaching staff migers who are injured on the job, or develop

health problems caused by their employment should report the matter to their

building principal at once for instructions on the procedure for obtaining medical

care under the provi si otorsActoof thetStae of Wor k man
Indiana.

The reporting of all accidents to the supervisor is necessary and must be prompt

and accurate in order to assure proper handling of claims. Building principals
shall promptly notify the Superintendent of such matters.
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3.7.5 Training and Health Precautions for Communicable Diseases

Section 1.

Section 2.

Section 3.

Section 4:

General: it shall be the policy of the Benton Community School
Corporation to provide simple and effective precautions against
transmission of diseadn the school environment andnply with

state law Each employee who has duties that require the
employee to have direct contact with blood or body fluids in the
scope of his/her employment shall receive training and access to
the necessary equipmetot prevent transmission of communicable
diseases.

Training and Necessary Equipment: Before an employee is given
an assignment where contact with blood or body fluids is likely,
the employee will be provided the necessary training, including
training in the universal precautions and other infection control
measures adopted by the State Board of Health, to prevent the
transmission of communicable diseases. And attendance record of
an employee's participation in the training shall be maintained.

Use of Universal Precautions: When an employee has direct
contact with blood or body fluids, the employee shall use the
universal precautions as specified by the State Board of Health and
the Infection Control Plan for the Benton Communitgh&ol
Corporation.

Sanctions: If an employee fails to use the universal precautions as
deemed appropriate by the Board or fails to attend training
sessions, the employee shall be subject to sanctions, including
discipline and dismissal, if vianted, deemed appropriate by the
board.

I.C. 1641-11
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3.7.6 Non-CasualContact Communicable Disease

The Board seeks to provide a safe educational environment for both students and
staff. It is the Board's intent to ensure that any studemieonber of the staff who
contracts and voluntarily discloses information that he/she has contracted a
communicable disease that is not transmitted through casual contact shall be dealt
with in accordance with pertinent Occupational Safety and Health Asinaition
(OSHA) regulations and laws of the State of Indiana.

For purposes of this policy, "nesasualcontact communicable disease" shall

include:
A. AIDS - Acquired Immune Deficiency Syndrome,
B. ARC - AIDS Related Complex,
C. HIV - Human Immundeficiency Virus,
D. Hepatitis B, and
E. other diseases that may be specified by the Indiana State

Department of Health.

The Board seeks to keep students and staff members in school unless there is
definitive evidence to warrant exclusion. It is Beard's policy that all students

and staff members who have voluntarily disclosed their status as a carrier of a
"non-casualcontact communicable disease" shall be afforded normal contact in
their continued presence in the school setting.

Further, the Bard directs the Superintendent to develop an educational program
in accordance with Indiana Statute that will ensure proper instruction of students,
professional staff, and support staff on the principle means by whichcasual
contact communicable diases" are transmitted, as well as how they are not
transmitted, and the more effective methods for restricting and/or preventing
resulting diseases.
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INTERNET SAFETY POLICY FOR BENTON COMMUNITY SCHOOL
CORPORATION

Introduction
It is the wlicy of Benton Community School Corporation to: (a) prevent
user access over its computer network to, or transmission of, inappropriate
material via Internet, electronic mail, or other forms of direct electronic
communications; (b) prevent unauthorizedcess and other unlawful
online activity; (c) prevent unauthorized online disclosure, use, or
dissemination of personal identification information of minors; and (d)

complywiththeCHidr ends I nternet Protection Ac
Definitions
Key terms are asdefinedn t he Chi Il drendés I nternet F

Access to Inappropriate Material
To the extent practical, technol ogy
filterso) shall be wused to block or
electronic communications, accessrtappropriate information.

Speci fically, as r e lptarmet Brdtectibny Actt h e Chi
filtering shall be applied to visual depictions of material deemed obscene
or child pornography, or to any material deemed harmful to minors.

Subject to staffsupervision, technology protection measures may be
disabled for adults or, in the case of minors, minimized only for bona fide
research or other lawful purposes.

Inappropriate Network Usage
To the extent practical, steps shall be taken to promote thty safd
security of users of the Benton Community School Corporation online
computer network when using electronic mail, chat rooms, instant
messaging, and other forms of direct electronic communications.

Specifically, as r eqguitrRraectidn yAct,t h e Chi
prevention of inappropriate network usage includes: (a) unauthorized
access, includingsoal | ed o6éhacking, 6 and other [

(b) unauthorized disclosure, use, and dissemination of personal
identification information regrding minors.

Education, Supervision and Monitoring
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It shall be the responsibility of all members of the Benton Community

School Corporation staff to educate, supervise and monitor appropriate

usage of the online computer network and access to the dhtern
accordance with this policy, the Chil.d
Act , t he Nei ghborhood Chil drenos | nt
Protecting Children in the 2Tentury Act.

Procedures for the disabling or otherwise modifying any technology
protecion measures shall be the responsibility of the director of

technology/digital curriculum or designated representatives. The director
of technology/digital curriculum or designated representatives will provide

ageappropriate training for students who Benton Community School

Corporationds I nternet facilities. The
promote Benton Community School Corpor
a. The standards and acceptable use of Internet services as set forth in

Benton Community St o o | Corporationds I nterne

b. Student safety with regard to:
I. safety on the Internet;
il. appropriate behavior while on online, on social networking
Web sites, and in chat rooms; and
iii. cyberbullying awareness and response.

C. Compliance withtheE at e requirements of the
Protection Act (ACI PAO) .

Following receipt of this training, the student will acknowledge that he/she

received the training, understbdt, and will follow the provisions of the
District's acceptable use policies.
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3.7.8 Criminal Organizationsand Criminal OrganizationsActivity
in_Schodls

The Board of Schod Trustees of the Benton Community School
Corporation prohibits Criminal Organizationactivity and similar destructive
or illegal group behavior on schooproperty, on school busesandor at school
sponsoed functions and prohibits reprisal or retaliation against individuals
who report Criminal  Organizationadivity and similar destructive or ill egal
group behavior or who are victims, witnesses, bystanders, or other people with
reliable information about an ad of Crimina Organizationadivity and similar
destructive or ill egal group behavior.

Thefollowing definitions apply to this policy:

Criminal Organizationmeansagroup with at least three (3) members
that
specifically:
(1) either:
(A) promotes, sponsos, orassistsin; or
(B) patticipates in; or
(2) requires asacondition of membership or continued membership;
the commissionof afelony or an ad that would be afelony if committed
by anadult or the offense of battery.

Criminal Organization Activity mean a student who knowingly or
intentionally adively participates in a criminal Organization or a student
who knowingly or intentionally solicits, recuwits, entices, or intimidates
another individual to join aCrimina Organization.

Per state law, a school employee shall report any incidence of suspected
Criminal Organizationadivity, criminal Organizationintimidation, or
crimina Organizatiorrecruitment to the principal and the shool safety
spedalist. The principal and the school safey spedalist may take
approprate adion to maintain a safe and seaure school environment,
induding providing appropriate intervention services. Appropiate
conseguences and remedia adions are thosethat take into consiceraion
the sveiity of the offenses and consder both the developmental agesof
the student offendes and the students' histaies of inappropriate
behaviors per the code of conduct.

Any corporation and school employee who promptly reports an incdent

123



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

of suspected Criminal Organizationadivity and who makes this report in
compliance with the school corporation procedures is immunefrom a
cause of adion for damages arising from any failure to remedy the
reportedincident.

The principal or designee shall condwct a thorough and complete
invegigation for each eport of susgded Criminal Organizationadivity.
The invegigation shall be initiated by the principal or the principa's
designee within one school day of the report of the incident. The principal
may appoint additional personnel and request the assistance of law
enforemen to assistin the investigation. Theinvestigation shall be
completed and the written findings submittedto the princdpalassoonas
possble, but not later than five school days from the date of the report
of the alleged incident of Criminal Organizatioractivity.

The principal shdl take any appropriate disciplinary actions based upon
the findings of the invedigation, in accordance with the code of
conduct. The superntenden of the €hool corporation is authorized to
define the range of ways in which school staff and theprincipd or the
principal's designee shall respond once an incident of Criminal
Organizationadivity is confirmed accading to the code of condict.
Consequences for a stucent who engages in Criminal Organizationactivity
may range from positive behavioral interventions up to and including
susgnsion or expulsion.

The principa shall provide the parents of the students who were
invedigated with information about the investigaion. The
information to be provided to parents includes the nature of the
invegigaion, whether the corporation found evidence of Criminal
Organization adivity, and whether consquences were imposed or
services provided to address the adivity. This irformation is to be
providedin an expedited manner.

As appropriate to the investigation findings, the principal aso shall
provide intervention and/or relevant suppat services. The principa shall
inform the parentsof al students involved in aleged incidents and discuss
the avail ability of counsling and other intervention services.

Support services may include one or moréhefollowing:

1. Crimina Organization awareneszlucation that showspromise of
effediveness based on reseach. The Organizationawarenesseducdion
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information should be revised and updated regulady to reflect current
trendsin Crimina Organizatiorand Criminal Organizationlike activity.

2. Culturaly and/for linguisticaly appropriate services/suppaets for parents
andfamilies.

3. Coungling coupled with mentoring for students and their families.

4. Communty and faith-based organizationsand civic groups.

5. Viable, sustinable after-school programs developed in
collaboration with other stakeholders.

6. Job training and employment oppatunities as both a deterrent to
Criminal Organizationinvolvement and an incentive to lease Crimina
Organizationnvolvement.

7. Schoolsanctioned/facilit ated extra-curricular activities.

Theprindpal shal submit the report to the supeintenden of the school
corporation within ten (10) school days of the completion of the
invedigaion. The superinterdert or his/her designee shall report the
results of ead investigation to the school bard on a quaterly basis
during regularly scheduled board medings.

Ead school within the school corporation shell record the number of
investigationsdispo®d of interndly andthe number of casegeferred to
locd law enforcement, disaggregated by race ethnicity, age, and
gender. Each school shall report this information to the school
corpaation superintendent who shall submit awritten report to the
Indiana Depatmert of Educaion by June2 of each yea.

This policy shall be annually disseminated to al parents who have children
enrolled in a school within the school corporation. Notice of this poicy
must bepublished in student handbooksand al other publicaions of the
school corporation that set forth the rules and procedures for schools
within the schoolcorporation.

School dficias are encouraged to collaborate with stakeholders to provide
Criminal Organizationprevention and intervention services and programs,
including but not limited to:

1. Provide training for staff and teachers on Crimina Organization
prevention and intervention resources within ajurisdiction on a periodic
basis. The Criminal Organizatiorawareness information should be revised
and updated regularly to reflect current trends in Crimina Organization
adivity.
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2. Crede formalized collabordion plans beween loca school
administration and community based prevention and intervention
providers (possibly using the existing Cournty Safe School Commissias as
points of contad). The formalized cdlaborations should make effective,
coordinated, and maximized useof federd fundingapriority.

3. Coordinate resouces and funding oppatunities to suppat
Criminal Organizatiorprevention and intervention activities.

4. Consicer integating the Gang Resistance Education and Training
(G.R.E.A.T.) Program into curricula.

LEGAL REFERENCE: IC 20-26-18
IC 20-33-9-10.5
IC 35-45-9-1

126



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

3.8 EACILITIES AND PROPERTY

3.8.1 Facility Locking / Entry Control

Benton Community School Corporation (BCSC) shall maintain an
entry/locking system for the protection of students, staff, facilities, and
property, while attempting to balance responsibly the sometimes opposing
needs of security and convenience. This padstablishes the framework

by which BCSC will issue, monitor, and maintain entry/locking devices.

The BCSC entry/locking system is defined as including all entry and
locking devices, including gate locks, interior and exterior door locks,
keys, and all dter locking devices, including padlocks and electronic
cardaccess devices. All are components of the entry/locking system and
are the property of BCSC.

The BCSC director of buildings and ground is authorized to establish and
administer regulations andaqzedures of this policy to ensure the physical
security of BCSC facilities and their occupants. The director of buildings
and grounds shall also be responsible for the control of entry/locking
devices, which includes the issuing, recordkeeping, and ehang
authorizations for all entry/locking devices. No personal locking devices
shall be permitted without prior approval of the director of buildings and
grounds and the building principal.

Building principals and the superintendent of schools, or theicifgpe
designees, shall be the only personnel authorized to request the issuing or
changing of entry/locking devices for their respective buildings and
grounds. Building entry/locking devices may be issued tetifukk BCSC
empl oyees onl vy jjob regpdnsbilities nmregquire ysaice s 6
entry/locking devices.

Master keys or electronic cards may be issued to staff having a continuing
justifiable need and with the approval of the building principal and the
director of buildings and grounds. Due to th@remous access potential

of a master key or electronic card, those individuals accepting custody of a
master entry/locking device should possess sufficient reliability for the
care and return upon retirement, resignation, termination, or change of
said dewe.

To obtain an entry/locking device, the building principal shall request in
writing to the director of buildings and grounds, identifying the individual
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and the specific area for which the entry/locking device will be issued.
The recipient of the entocking device will sign to acknowledge receipt
of the device and will be instructed on the safekeeping requirements.

All entry/locking devices shall be surrendered to the building principal
upon termination, transfer, or by request by the buildingcipai.

Duplication or unauthorized use or possession of entry/locking devices is
strictly prohibited and will be grounds for disciplinary action. Authorized
use, for the purpose of this policy, shall be any use in furtherance of the
business of Bento@ommunity School Corporation. Any other use of a
key is unauthorized.

The loss or suspected loss of any entry/locking device must immediately
be reported to the building principal or the director of buildings and
grounds.

Requests by all contractors amehdors for entry/locking devices shall be
in writing and directed to the director of buildings and grounds for
approval.

An annual inventory of active entry/locking devices will be conducted.
Each building will be provided with a list of individualsdatheir assigned
devices. Each building principal will be required to certify to the accuracy
of the inventory. Any discrepancies will immediately be reported to the
director of buildings and grounds.
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3.8.2 Facility Rental Policy and Fees

Benton Community School Corporation
Facility Use Policy

General Requlations for Use of School Facilities

I n an effort to promote the use of the corp
and fair manner, the Board of School Trustees findecessary to adopt a facility use

policy. It is the intent of the Board that the policy be applied fairly and consistently for

all patrons and staff. In order to assure that this is accomplished, the Board will only
consider changes and/or exemptionghte policy for unusual conditions. By signing the

rental agreement, the applicants acknowl edge
facility use policy in its entirety and agree to abide by it.

Groups Eligible to Use Corporation Property:
GroupA : Schootsponsored Extracurricular and Support Groups
Group B:  Studentcentered Community Groups
Group C:  Not-for-profit Community Groups
Group D:  For-profit Groups
Group E : Non-school Unorganized Groups

1. Applications for the use of schoohdilities must be submitted to the
building principal at least two weeks prior to the intended event.
Applications received less than two weeks prior to the intended event will
be returned denied.

2. Schootrelated functions and activities will always haw#ority for use of
school facilities anyime a conflict develops withn outside group.

3. Any application can be rejected if the intended activity is deemed
inappropriate.

4. The applicant for any neschool related event approved by the building
principal must show, prior to the event, proof of liability insurance in an
amount of not less than fiveundred thousand dollars ($500,000) which
names Benton Community School Corporation as an additional insured.

5. Charges for rental of facilities, equipment, orvéees will be borne by the
renting organization or individual, based upon rates contained in this form.
Interpretation and implementation of the rates rest with the school
corporationds administration. Final k

129



Benton Community School Corporation

10.

11.

12.

Board Policy Manual and Administrative Appendix/Forms Appendix

actualcosts for the event. All checks for facility rentals and supervisor

services are to be made payable to BENTON COMMUNITY SCHOOL
CORPORATI ON and sent directly t o t
Administration Building at 405 S. Grant Ave., P.O. Box 512, Fowler, IN

47944,

Community groups such as scout troopd;l 4lubs, FFA, AAU clubs,
youth basketball, Lil Gridiron, little leagues, softball leagues, soccer clubs,
and state agencies shall be charged a fee for food service workers, if
necessary, and swimming pa@ntals. Custodial fees will be applied if
the rental falls outside the regular scheduled custodial working hours. All
organizations that are exempt from custodial fees are responsible for
ensuing the facility is left in condition that is as good adetter than, it

was found.

Organizations or individuals from outside Benton Community School
Corporation boundaries will be required to seek Board approval for the
use of facilities, and will pay $100.00 per diem plus other expenses for the
use of schodlacilities.

Renting organizations or individuals will be billed by the school district
for fees and/or services. School employees are not to be compensated by
the renting organization.

All activities in school buildings are to conclude, and the fagditare to

be vacated, no later than 11:00 p.m. Any exception to this rule must have
prior approval from the Benton Community School Corporation Board of
School Trustees.

The renting organization or individual will be responsible for providing
supervisiorand policing of the school facilities during use.

All damages to school property shall be thgpansibility of, and charged
to, the organization using the facility.

Applications for the use of the swimming pool must be accompanied by a
safety plan thaincludes the following:

1 Compliance with Indianlaw, whi ch st at es fWhen
lifeguards shall not perform any duties other than
lifeguarding and shall not be in the water except in the line
of dutyo.

1 One lifeguard for every 50 people in attendance.
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1T Copy/ copies of ALIi feguard Traini
Ai de and Safetyo certificate(s).
T Copy/ copi es of ACPR for t he P
certificate(s).
1 If rental of the swimming pool is intended for swimming
instruction, the instructor must comply with lada law
and regulations on license requirements to teach swimming.

13. Drinking or possession of intoxicants or the illegal possession of a
controlled substance on school property is strictly prohibited.

14. The use of tobacco products is prohibited insideost buildings and
within or near the athletic fields.

15. A custodian must be on duty when school facilities are used. Two or more
custodians may be required when food is served, catered, or carried in.
Charges will be made at the rate of @melonehalf times the regular rate
per hour. These charges will apply only if the scheduled event takes place
outside of the regular custodial working hours.

16. Whenever a school kitchen is used, a school lunchroom employee must be
on duty. The organization or individl will be charged the banquet rate
per hour for the time this employee is on duty. The billing is prepared by
the Food Service director, and will be a separate billing from the banquet
billing.

17. Activities will be restricted on Wednesday evenings antil @&2:00 noon

on Sundays.

BENTON COMMUNITY SCHOOL CORPORATION
EMPLOYEE FACILITY USAGE AGREEMENT

As part of the agreement between the Board of School Trustees of Benton Community
School Corporation and its employees, you have use of the facilitidabdeao you.
This agreement reads as follows:

Section 2
Use of Facilities
(A) It is recognized that the school buildings of Benton Community School
Corporation are ultimately under the jurisdiction and control of the
superintendent and the Boat@mployeesshall be entitled to the use of
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such buildings, at reasonable times, for meetings that do not conflict with
regular school activities or with community activities scheduled in the
same school facility prior to application by the employdesiployees
shall apply for such use on forms that will be made available by the
superintendent.

These forms are available to you at the pri.:i
forms must be filled out two weeks prior to the expected date that you intend toeus

facility, and submitted to the building principal for approval. Approval will be
determined by the building principal based on availability of the area requested and

nature of the event. If you are requesting the use of a facility for which yoatdave

keys, you will be issued a card key for access to that facility, and the card must be
returned as soon as possible after the event. By signing the facility use form, the
applicant acknowledges having read the school corporation facility use/ polits

entirety and agrees to abide by it.

1. Schootrelated functions, activities, and prior rental agreements will
always have priority any time a conflict develops regarding the use of
school facilities.

2. Any application can be rejected if therpose is deemed inappropriate.

3. All activities in school buildings are to conclude, and facilities are to be
vacated, no later than 11:00 p.m.

4. The person signing the facility use agreement will be responsible for
providing supervision and poliapof the school facilities during use.

5. Any damage resulting from the facility usage shall be the responsibility of
and charged to the person signing the agreement.

6. Applications for use of the swimming pool must be accompanied by a
safety plan thiainclude the following:
*Compliance with Indiana RegulatigtlO-IAC 6-2-[11]]
(Supervision and Person@bnduct).
*One lifeguard for ever people in attendance.
*Copy/ copies of #dALifeguard Training
and Safetyo certificate(s).
*Copy/ copies of ACPR for the Profess
7. Drinking or possession of intoxicants or the illegal possession of a
controlled substance on school property is strictly prohibited.
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8. The use of tobacco products is prohibited insideos! buildings and
within the athletic fields.

9. Whenever a school kitchen is used, a school lunchroom employee must be
on duty. Depending on the type of event, billing from the Food Service
Department may be required.

10.  Any group using the schodécilities or grounds shall be responsible for
leaving the facilities/grounds in condition that is the same, or better than,
they were found. All equipment should be returned to its proper location,
all trash is to be picked up, lights turned off, andddaors are to be
checked to ensure they are locked.

11. Activities will be restricted on Wednesday evenings and until 12:00 noon
on Sundays.

RENTAL AND OTHER RATES FOR SCHOOL FACILITIES
(Rental rates listed below do not include cugtbdr other costs.)

Rental rates apply for Groups B and C if admission is charged. Rental rates always apply
to Groups D and E. (For a description of how group categ are classified, pleaseeaef
to AGroups EIligible toth&Jfrse pageoof theofacity uiseon Pr op

policy.)

Rental rates are per event with a thvaur cap. Events over two hours may be charged an
additional hourly fee, prorated according to the normal-lteor rental rate. For
example, the additional fee for one mdnour would be half of the regular tvour
rental rate.

RENTAL RATES FOR BENTON CENTRAL JUNIOR -SENIOR HIGH SCHOOL

$50.00Auditorium
$25.00Cafeteria
$30.00Cafeteria and Kitchen
$15.00Classroom
$75.00Football Stadium

$40.00Arena Gymnasion
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$30.00Atha Gymnasium

$50.00Swimming Pool*
*Swimming pool rental requires additional fees as listed below.

RENTAL RATES FOR ELEMENTARY SCHOOLS

$25.00Cafeteria
$30.00Cafeteria and Kitchen
$25.00Gymnasium
$15.00Classroom

RENTAL RATES FOR EQUIPMENT AND OTHER SERVICES 1T ALL
SCHOOLS

Audio/Visual Equipment $10.00 per hour (twdour minimum)
Basketball Scoreboard & Operator$20.00 per hour (twdour minimum)
Auditorium Technician $30.00 per hour

Cusbdial Services / Food Services$30.00 per hour

*Lifeguard / CPR Rescuer $15.00 per hour

*Water Safety Instructor (WSI)  Regular Teaching Salary (Hourly scale)

UTILITY FEES

Gymnasium $7.00 per hour
Football Field$7.00 per hour

Auditorium  $7.00 per hour
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3.8.3 School Organiations Use of School Facilities

Facilities of the Benton Community School Corporation shall be available for
community use under the provision of the following policy:

1.

The building of the Benton Community School Corporation shall
be available withoutharge for all school activities. A teacher
shall be in charge of the group using the building for a school
activity. The teacher shall have permission before conducting the
meeting, and shall be responsible for opening and properly closing
the buildingwhen no custodian is on duty.

The custodian shall be present and responsible for his usual duties
on his regular working schedule. Extra activities connected with
the school program such as plays, basketball games, etc., are
considered a part of thregular custodial work.
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3.8.4 Noncommercial and Commergal Organizations Use of SchooFacilities

Facilities of the Benton Community School Corporation shall be available for
community use under the provision of the followindi@o

A.

Permission for the use of a school building must be obtained first
from the building principal and then the Superintendent of Schools.
Application forms can be obtained in the school office and must be
completed two (2) weeks prior to the iddtion of the facility.

The group leader shall be responsible for the conduct of the group,
care of the building, and equipment beirsga.

A custodian may be required when the building is in use. The
custodian shall provide the necessary lidiat, and any other
service during the time the building is occupied.

The rental fees for the use of a school building are delineated on
the Facility Use Form.

If a group desires to use a school building and no classification

appears in the Fdity Use Form, the rate shall be determined by
the Superintendent of Schools.

136



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

3.8.5 Disposition of School Corporation Property

The School Board believes that the efficient administration of the Corporation
requires the disposition of mperty and goods no longer necessary for the
maintenance of theeducational program or the operation of the School
Corporation.

The Board shall direct the periodic review of all Corporation property and
authorize the disposition by sale, donation, tramtediscard of any property not
required for school purposes.

Before any school facilities will be retired, sold, or destroyed, the Board will
make a comprehensive study of such an action and may seek assistance of a
broadly representative ad hoc citizesnmittee, formed for that purpose. If such
committee is formed, it will report the results of its study in advance of any
proposed action to eliminate the facility from active school service. Discussion of
facility retirement will be held at public meegja to assure the widest possible
community involvement.

.C. 5-22-22-1 et.seq.
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3.8.6 Disposal of Textbooks

The Board of School Trustees, upon determination that a certain textbook will no
longer be used in the school corporationyratiempt to sell, exchange, transfer,
donate, or otherwise suitably dispose of the student textbooks.

I.C. 20-26-12-3
I.C. 2026-12-4
1.C.20-26-12-5
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3.8.7 Maintenance

The School Board recognizes that the fixed assets of this Corporgpi@sent a
significant investment of this community and their maintenance is of prime
concern to the Board. The Board directs the conduct of a continuous program of
inspection, maintenance, and rehabilitation for the preservation of all school
buildingsand equipment. Wherever possible and feasible, maintenance shall be
preventive.

The Superintendent and Business Manager shall develop a maintenance program
for implementation by the custodial and maintenance staff in conjunction with the
Director of Buldings and Grounds. The Director of Buildings and Grounds is
specifically responsible for the proper maintenance of school property and for the
operation of school plants. Custodial personnel assigned to a building shall be
directly responsible to thprincipal. Such personnel who work in more than one

(1) school shall be responsilite the principal of each school in which they work
during the time they are workirthere with the exception of school maintenance
personnel who shall be supervisedtig Director of Buildings and Grounds.

The Director of Buildings and Grounds shall develop and distribute to the
corporation custodial and maintenance staff such guidelines as may be necessary
for the ongoing maintenance and good order of the physical plantoaride
expeditious repair of those conditions which threaten the safety of the occupants
or the integrity of the plant. The functions above may be included in a contracted
facilities management program.
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3.8.8 Custodial Services

The SchoolBoard recognizes that the health and physical -balg of the
students of this Corporation is affected in large measure by the cleanliness and
sanitary management of the schools. The major responsibility for providing a high
standard of facility cleamiess rests with the custodial staff. Appropriate attention

to the daily needs of care, cleanliness, safety, and upkeep will prevent the
deterioration of facilities and minimize the need for frequent renovation. General
responsibility for building care sHdde vested in each building principal.

The Superintendent shall develop and supervise a program for the cleanliness and
sanitary management of the school buildings, the school grounds, and school
equipment pursuant to law. The functions above may teded in a contracted
facilities management program.
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3.8.9 Naming of Facilities

The school board recognizes that individuals contribute greatly to various
programs throughout the corporation. The board works to recognize these
i ndi vi dual many ddféréno walyss Theren are a limited number of
facilities that would be available to being named in honor of an individual. The
naming of a field, room or other facility is an event worth of careful consideration
and should be very limited in use.

In looking at considerations for being honored by the corporation several
characteristics should be met:

1 A Il ongtime supporter of the corporat.i
interest above and beyond for a specific activity.

1 The motivation for such avidupport is an intrinsic attribute of the person.

1 Monetary support, while appreciated, is not a factor in the recognition.

Ways to be honored:

To be recognized at a board meeting for meritorious service and support.
To name an award in that sport in tHganor.

To name an event or tournament in their honor.

To have a scholarship named in their honor.

To have a field or facility named in their honor.

=4 =4 =4 -8 -4

Any recommendation fanaming an event, tournament or award for an individual
would be required to be subiteid through the head coach of the sport or leader of
the activity to the athletic director or building administrator. This individual
would then submit the recommendation to the school board for consideration.
These submissions should be made privateaig, ill be treated as confidential
until such time as the individual might be honored. Any deviation from these
guidelines will limit the ability to provide recognition.

The naming of structures is more lasting and once named making it difficult to
recoquize future contributors deserving of the same honor. This honor will be
used on a very limited basis. The guidelines for submission for this honor will
follow the steps described in the previous paragraph.

If an individual or organization shows intsten primarily sponsoring a building

project through an altruistic donation, then the school board would review such a
request on a case by case basis including the naming of the facility.
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3.9 TRANSPORTATION

3.9.1 School Transportation

The Board of 8hool Trustees of the Benton Community Schools shall
provide a transportation system, in a manner prescribed by existing
statues, to transport children from designated points to school.

Each driver shall adhere to the rules and procedures as listegiezadh

the Benton Community School Corporation Bus Driver Manual.

I.C. 20:27-5-2
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3.9.2 Use of School Corporation Owned Vehicles

Allschooko wned vehicles wild.l be identified by
Community School@r por ati ono i n TEhemaoeostpeischoobus pl a
di stricto AVBIEINTOMNe printed on the back of

that are at least four (4) and not more than six (6) inches high.
The practice of using scheoilvned vehicles torpvide personal transportation to
t he e mplaa pfeem@oyment is prohibited. Exceptions to the foregoing,

include: some school bus drivers and the satellite lunch van driver and others as
approved by the Transportation Director.

I.C. 20-27-3-5
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3.9.3 Mileage and Expense Reimbursement

A.

Mileagei Travel expenses, when for school business, shall be reimbursed.
The mileage rate is the current IRS per mile rate for all vehicles. Mileage
shal be recorded on mileageain and submitted to the Business Office
personnel.This will only be reimbursed if the corporation vehicles are not
able to be used.

Expenses for meals shall be reimbursdtemvproper receipt is submitted
and approved by the Superintendent of Schqwmior to the event (or
his/her designee).

Lodging costs shall be reimbursed only when the conference has been
approved by the Superintendent of Schools (or designee). Said approval
shall be granted prior to attendance.

Registration fees shallebreimbursed only when the conference has been
approved by the Superintendent of Schools (or designee). Said approval
shall be granted prior to attendance.

Reimbursement payments will be made when the regular monthly claims
are paid, after Board of 8ool Trustees' approval. No claim shall be paid
without receipts for all expenditures and a completgdes claim form

All conference expenses shall be submitted on a claim form with receipts
attached.

144



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

3.9.4 Vehicle Idling

The purposeof this policy is to eliminate all unnecessary idling by corporation
school buses such that idling time is minimized in all aspects of school bus
operation and to reduce vehicle exhaust that has the potential to be drawn into the
building.

Vehicle exhausfrom idling school buses can accumulate in and around the bus
and pose a health risk to children, drivers, and the community at large. Exposure
to vehicle exhaust can cause lung damage and aespirproblems. Vehicle
exhaustalso exacerbates asthmadaexisting allergies, and loftgrm exposure

may increase the risk of lung cancer. Idling buses waste fuel and financial
resources of the school corporation.

This policy applies to the operation of every corporatemed school bus, and
public and priate vehicles on school grounds.

The school corporation shall post signs in areas where idling is prohibited.

Public and Private Vehicles Idling Time
Drivers of all public and private vehicles are to turn off the engine if the
vehicle is to be stoppedare than three (3) minutes in locations where
vehicle exhaust may be drawn into the building or while on school
grounds.

Corporation Vehicle Idling Time

1. When school bus drivers arrive at loading or unloading areas to drop off or
pick up passengers, thehiould turn off their buses as soon as possible to
eliminate idling time and reduce harmful emissions. The school bus
should not be restarted until it is ready to depart and there is a clear path to
exit the pickup area.

2. School buses will not idléon school grounds or off school grounds) for
longer than five (5) minutes unless:

A. There are extreme weather conditions (meaning 30 [thirty] degrees
Fahrenh# or lesg and the purpose is to warm the interior of the bus,

B. Longer idling time is necessary taciiitate the loading and unloading
of students of special needs,

145



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix
C. There are safety or emergency situations.

D. There are maintenance or mechanical inspection/repair issues
requiring a longer time to facilitate the inspection/repair process, or

The bus isdling in traffic.
Buses should not idle while waiting for students during field trips,
extracurricular activities, or other events where students are transported

off school grounds.

In colder weather, schools are directed to provide a space insidétiod sc
where bus drivers who arrive early can wait.

Bus schedules should be revised so that school bus caravanning can be
avoided and the environmentally cleanest buses assigned to the longest
routes.

410 IAC 334-3
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3.9.5 Commercial Drivers License Employee Drug Testing

See Benton Community Schools Substaidmuse Policy Documenposted
separately with this board policy manual.

147



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

3.9.6 Cell Phone Use by School Bus Drivers

Drivers may not use a d¢gbhone or other personal portable electronic device
while operating a school bus or any other vehicle transporting students, including
while loading and unloading students, except in an emergency. For the purpose
of this policy, an emergency exists ifetldriver requires immediate assistance to
ensure the safety of his/her passengers or to report a dangeroushoeétening
situation.
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3.10 FOOD SERVICES

The School Board shall provide cafeteria or serving fasliin all schools if
space andacilities permit, and will provide food service for the purchase and
consumption ofunch for all students.

All school cafeterias in the School Corporation participate in the National School
LunchProgram, School Lunch Dision, State Department of Public Instruction.

The management and operation of the food services program is the responsibility
of the Manager of the High School Cafeteria under the direct supervision of the
BusinesManager.

The food services program Wilfollow the guidelines established in the
CorporationWellness Policy

All records and reports will be maintained in the Superintendent's Office under
thedirection of the Business Manager

A schedule of prices for food served in the school cafeteriatshaecommended

to the Board by the Superintendent annually or morenofif needed. Applicable
lawsand regulations, including the food reimbursemenédale approved for the
State of Indiana, shall be considered when making any food price
recommendabns.

Receipts from cafeteria food sales shall be deposited to the School Lunch Fund.

I.C. 20-26-9 et seq.
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3.10.1 Code of Ethics for Food Service

1.

10.

To give primary consideration to the interest of the school system
and thebetterment of & food service programs.

To buy without prejudice, seeking to obtain the maximum ultimate
value foreach dollar of expenditures.

To strive for knowledge of school equipment, food and supplies in
order torecommend items that may either reduce cost oease
the efficiency of food service.

To insist on and expect honesty in sales representation whether
offered verballyor in writing, through the medium of advertising
or the sample of a product submitted.

To exercise strict rules of personal conducensure that relations
are of a cooperative nature.

To give all responsible bidders equal consideration and the
assurance ofunbiased judgent in determining whether their
product meets specifications and the food service needs of the
district.

To discouage tle offer of, and to decline gifts which in any way
might, or be intended to, influence the pwsh of school food
products and all related items.

To accord a prompt and courteous reception, insofar as conditions
permit, to all who call on legitimateusiness missions.

To cooperate with governmehtand trad associations in the
promotion and development of sound business methods in
procurement of school food service items.

To be always in strict compliance with Indiana State Statutes,
policy rules,and Board resolutions.
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3.10.2 LUNCH CHARGE POLICY

Cafeteria Charge Policy

Students and staff members will only be allowed to charge to their own lunch
account.

When a student déds account-magdmo#ficationwil a negat i
be made tdahe parent of the account deficiency. Parents will have 24 hours of

receiving the automated phone notification to bring the account balance to a

positive amount. If an account is more than ten dollars ($10.00) negative

balance, a student will be served alternate lunch: Elementary (cheese or

meat/cheese sandwich and milk) Benton Central (Fruit and milk) or the student

may bring a lunch from home. The student could still purchase a meal only,

with cash in hand, t o pay ndiabissues,theat dayods
parent should contact the school cafeteria manager.

Staff members will be held to the same accountability level as students. When a
staff member 6s account bal ance goes to
advise them of the deficiencyand the staff member should resolve the
deficiency within 24 hours. Staff members will not be able to charge further on

their lunch account until the deficiency is resolved.

ot )
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3.10.3 Review and auditing of Free and Reduced Lunch Applications Policy

BentonCommunity School Corporation receives Free and Reduced Applications
through two different methods.

Method One: Benton Community School Corporatizenually inputs the Free
and Reducedunchappliations into a computer program.

Method Two: Benton Commmity School Corporatioalsousesdirect parent
input into thecomputer program for the Free and Reduoaachapplications
(without interference of an employee).

An additionalaudit will be performean twenty percernf all Free and Reduced
Lunchapplications. The audit will be completed bg@hoolemployeenot tasked
with entering applications and who has been trained on the requirements of the
Free and Reduced Lunch program.
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ADVERTISEMENTS

There will be no distribution through the publéchools of any advertising
material except for educational purposes that are approved by the Superintendent.
These materials must be free from personal, political, religious, or commercial
advantage to those who may desire or request such distribution.
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3.12 OBSERVANCES

3.121 Moment of Silence

In order that the right of each student to the free exercise of religion is
guaranteed and the freedom of each student is subject to the least possible
coercion from the state ther to engage in or refrain from religious
observation on school grounds, there shall be a daily observance of a
moment of silence in each Classroom or on school grounds of each school
in the school corporation.

During the moment of silence, the teachesponsible for a classroom
shall ensure that all students remain seated or standing and silence during
the moment of silence and the students make no distracting display so that
each student may, in the exercise of the student's individual choice,
meditag, pray, or engage in any other silent activity "that does not
interfere with, distract, or impede another student in the exercise of the
student's individual choice.

This "moment of silence” is not intended to be and shall not be conducted
as a religiousexercise. This policy precludes students from using the
occasion to pray audibly or otherwise speak, singly or in unison. Budding
principals and teachers must not a/low or tolerate any coercion by anyone
to force other students to engage in or refraimfiarayer or any other
permitted activity under this policy. The student code of conduct applies to
disruptive behavior during a moment of silence in the same manner as
provided for in other circumstances of such behavior.

I.C. 20:30-5-4.5
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3.12.2 Flag Observances

The United States flag shall be displayed in each classroom of every school in the
school corporation.

Pledge of Allegiance

Each building principal shall/ensure that a daily opportunity is provided for
students of the school corpaaat to voluntarily recite the Pledge of Allegiance in
each classroom or on school grounds. The building principal shall determine the
appropriate time when school is in session for the recitation of the Pledge.

A student is exempt from participation iretRledge of Allegiance and may not be
required to participate in the Pledge of Allegiance if

a. the student chooses not to participate, or
b. the studentds parent chooses to

Students who are exempt from reciting thedg&eshall remain quietly standing or
sitting while others recite the Pledge and shall make no display that disrupts or
distracts other students who are reciting the Pledge. During the Pledge of
Allegiance, students who participate shall stand and re@tPlgdge while facing

the United States flag with their right hands over their hearts or in an appropriate
salute if in uniform. The student code of conduct applies to disruptive behavior
during the recitation of the Pledge in the same manner as praadéd other
circumstances of such behavior.The building principals may establish
procedures to implement this policy.

I.C. 20-30-3-4
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3.13 ENERGY MANAGEMENT CONSERVATION
Benton Community School Corporation
Energy Management Conservation Policy

The Board embraces energy conservation and believes it to be our responsibility
to ensure that every reasonable effort is made to conserve energy and natural
resources while exercising sound financial management.

We recognize the importance of adopting an gyemanagement and
conservation policy in order to govern this program. We also affirm the
implementation of this policy will be the joint responsibility of the Board,
Administration, faculty, staff, students, support personnel, and Energy Education.
Sucess is based on cooperation at all levels.

Accurate records of energy consumption and cost will be maintained at each
campus to provide verifiable performance information to the Board and
Administrations of the various institutions in the Benton CommuSithool
Corporation on the goals and progress of the energy conservation program.

The designated campus Administrator will be accountable for energy
management on his/her campus with energy audits being conducted and feedback
provided by the Energy Edudanht Specialist teams.

To ensure the overall success of the energyagement program, the following
specific areas of emphasis will be adopted:

1. Energy Education will administer its energy conservation and
management program primarily through the Energudation Specialist
teams and Administrators.

2. The Board expects all personnel at each campus to make a positive
contribution to maximize energy conservation and producer real energy

savings
3. Within 90 days, administrati that AEner g
define the Arules of engagemento in in

Further, to promote a safe, healthy learning environment and to complement the
energy management program, each campus show review and adhere to the
preventive maintenance and moning plan administered by the campus physical
plant for its facilities and systems, including HVAC, building envelope, and
moisture management.
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TheBoard directs the sgpintendento develop and implement short and long
range strategies to maximize egeconservation.
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3.14 COMMERCIAL REPRESENTATIVES

Salesmen and commercial representatives are not to call on members of the
school staff and student body unless permission has been granted by the
Superintendent, or his designee
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3.15 Test Security Policy

1. All testing materials will be delivered to individual school entities
approximately one week in advance of test administration.

2. Secure test materials (except forthg a mi n e r pvall ndd henavadable
to staffuntil the day of testing.

3. Security of the assessment materials during testing and storage of all secure
assessment materials before, during, and after testing will be ensured through:
a. All materials are secured in a central, locked location in selobol
building;
b. All materials are inventoried by school test coordinators, signed out and
signed in by teachers.

4. Benton Community School Corporation will ensure that all appropriate staff
have knowledge of théndiana Ethi@l Testing Practices andProceduresand
understand how to secure, administer, and handle the assessments while in their
possession. School Test Coordinators will ensure that meetings are scheduled to
review thelndiana Ethical Bsting Practices and Proceduresch year. These
meetings will include:

a. The communication of, at least once annually for all appropriate staff,

the Testing Security and Integrity procedures set forth by the IDOE as

well as the appropriate Indiana Assessment Program Manual Information;

b. The communid#on to all appropriate staff of the purpose(s) of each
statewide,
corporationwide, and schoelvide assessment;

c. The provision of information and professional development necessary to
ensure that all appropriate staff has the knowledge and skillsszagdo

make ethical

decisions related to preparing students for an assessment, administering
the assessment, and interpreting the results from assessment;

d. The established testing schedule;

e. The procedures for dissemination of test materials ahaws all
appropriate staff to have access to test administration manuals prior to the
administration of the test, but prohibits the unsupervised reviewing of any
secure test questions before, during, or after the assessment
administration;
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f. The praess that ensures that all student assessments are secure when
they are not being administered,

g. The guidelines for reviewing practices and materials used in the entity
to prepare students for assessments;

h. The established channels of communicatibat allows teachers,
administrators, students, parents, and other community members to voice
their concerns about practices they consider inappropriate;

i. The established procedures for investigating any complaint, allegation,
or concern about inappragte testing practices, and insuring protection of
both the rights of individuals and of the integrity of the assessment.

5. Each entity shall investigate any complaint of inappropriate testing practices or
testing irregularities.
a. Investigations wilinclude the following:
1. A formal process by which all complaints are documented and
can be tracked to their resolution which will include:

I. An initial inquiry by the test coordinator or principal to
determine whether there is credible evidence thelt &n event
has occurred must be conducted within one school day of
receipt of a verified complaint, allegation, or concern about
inappropriate testing practices, or a report of testing
irregularity;

ii. If any evidence of an inappropriate testing pi@cor testing
irregularity exists, a report of the IDOE Office of Student
Assessment

will be sent within the next seven calendar days;

iii. Provision will be made for protection of the integrity of any
ongoing assessments;

iv. A final written report tothe IDOE Office of Student
Assessment will be made within four weeks, unless a written
request for a timeline extension has been granted.

2. The final report will indicate any recommendations or findings
that would impact the reliability or validity aftudent scores and
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specifically detail actions that Benton Community School
Corporation recommends the state to take.
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CIVIL RIGHTS NON DISCRIMINATION POLICY AND GRIEVANCE
PROCEDURE

The Benton Community School Corporation Civil Rights Nd@iscrimination
Policy is committed to equal opportunity and does natroiisnate on the basis of
age, race, color, sex, handicapping conditions, or national origin including limited
English proficiency, in any employment opportunity. No person is excluded from
participation in, denied the benefits of, or otherwise subjettedinlawful
discrimination on such basis under any educational program or student activity.

If you have experienced dismination in such employmentvritten inquiries
about procedures that are available and for consideration of complaints alleging
suchdiscrimination should be directed to the Superintendent of Schodi@5at
South Grant, P.O. Box 512, Fowler, Indiana 479465)884-085Q

The BentonCommunity Civil Rights NorDiscrimination Grievance Procedure:

l. Level One
1. The employealleging aviolation shall submit the initial complaint in
writing to the appropriate compliance coordinator:

a. The Building Principal or designee serves as the
compliance coordinator for allegations of building level
violations affecting employees

b. The Supentendent of Schools or designee serves as the
compliance coordinator for violations at the corporate level,
such as policy or practice.

The complaint shall stipulate the specific act or omission, the date of
same, and parties involved.

2. The compliance coordinator shall initiate investigation of the
circumstances of the complaint within seven (7) calendar days of the
receipt of the written complaint.

3. The compliance coordinator shall render a decision within fourteen
(14) calendar days of the receipt the written complaint. The
decision shall be in writing to the complainant.

4. The complainant shall have seven (7) calendar days to react to the
decision before it becomes final. If the complainant disagrees with the
decision of the compliance catnator and submits such a statement
in writing to the compliance officer, a level two procedure shall be
enacted.
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Il. Level Two
1. The compliance coordinator shall submit the written disagreement
statement andll related information to the Superintentleh Schools
within three (3) calendar days of receipt.

2. The Superintendent of Schools shall review all materials and schedule
a meeting within seven (7) calendar days of receipt of the written
disagreement and all related informatiorhe participarg shall be the
complainant, the compliance coordinator, and the Superintendent of
Schools. Other witnesses may be called with mutual prior notice of
three (3) calendar days.

3. The Superintendent of Schools shall make a decision within seven (7)
calenda days of the final meeting of the parties. This decision will be
final.

NOTE: By mutual agreement, circumstances of calendar availability may result
in extension of stipulated time allowanced if a request is made in writing by either
party and so agesl to by the parties. If the alleged violation, interpretation or
application is of a corporate nature such as a written rule, regulation, or policy,
the Level Two is initiated immediately.

164



Benton Community School Corporation

4.2

Board Policy Manual and Administrative Appendix/Forms Appendix

SEXUAL DISCRIMINATION POLICY AND GRIEVANCE PROCEDURE

It is the policy of theBentonCommunity School Corporation not to discriminate
on the basis afex in the educational programisactivities which it operates. The
corporation is required by Title IX of the Education Amendments of 1972 and the
implementing regulations not to discriminate on the basis of sex. This
requirement not to discriminate extends to employment by the corporation.
Inquiries concerning the application of Title IX and the implementing regulations
to the corporation may befegred to the corporation official responsible for Title

IX Complianceor the Director of the Office fo€ivil Rights, Washington, and
D.C

Grievance Preedure for Title IX- Employees & Students:

Definitions:

1. "Corporation” means thBentonCommurty School Corporation.

2. "Days" means working days for grievances filed by employees;
and the school attendance days for grievances filed by students
unless otherwise specifically stated.

3. "Employee” means a person who is on the payroll of the
Corporation on a permanent basis as opposed to a temporary basis.

4. "Grievance" means a complaint alleging action by the Corporation
in violation of Title IX or the implementing regulations.

5. "Title 1X Official" means the employee designatdny the
Corporation to coordinate its efforts to comply with and carry out
its responsibilities under Title IX and the implementing
regulations.

6. "Student” means a person enrolled in one of the schools operated
by the Corporation.

7. "Superintendst"” means the Superintendent of Schools or his/her
designee.

8. "Board" means the governing body of the school Corporation.

Procedure:

All grievances brought by employees or students shall be handled in the
following manner:
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Step Onéd Informal:
Within ten (10) days of the time that the grievant knew, or reasonably
should have known of the grievance (or within ten (10) days of the
publication of this grievance procedure, whichever is later), the grievant
shall present the grievance orally to Beilding Principal or immediate
supervisor. Within five (5) days after presentation of the grievance, the
Building Principal or immediate supervisor shall orally answer the
grievance.

Step Twal The Title IX Official:
Within five (5) days of the oral awer, if the grievance is not resolved, it
shall be stated in writing, signed by the grievant and submitted to the Title
IX Official. The written grievance shall (1) name the employee or student
involved, (2) state the facts giving rise to the grievar®eidentify the
specific provisions of Title IX or the implementing regulations alleged to
have been violated and (4) indicate the specific relief requested. Within
five (5) days after receiving the written grievance, the Title IX Official
shall give higier answer in writing to the grievant.

Step Threé The Superintendent of Schools:
If the grievance is not resolved in step two, the grievant may within five
(5) days of receipt of the Title IX Official's answer, appeal to the
Superintendent of Schoolsy Kfiling the grievance and the Title IX
Official's answer along with any written response of the grievant to the
answer of the Title IX Official, with the office of the Superintendent of
Schools. Within ten (10) days after receiving the written grievaiiee,
Superintendent of Schools shall give his/her answer in writing to the
grievant.

Step Fouii The Board of School Trustees:
Within thirty (30) calendar days after receiving the decision of the
Superintendent of Schools, an appeal from the decisionbmayade to
the Board of School Trustees if the grievance is not resolved at step three,
by filing the grievance and the superintendent's answer along with any
written response of the grievant to the answer of the Superintendent of
Schools. Within sixty (8) calendar days, after receipt of the appeal of the
Superintendent of School's answer to the grievant, the Board of School
Trustees shall give its answer in writing to the grievant. Such answer shall
be final and binding.
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SEXUAL HARASSMENT POLICY AND COMPLAINT PROCEDURE

It is the policy of the Benton Community School Corporation to maintain a
learning and working environment that is free from sexual harassment. It shall be
a violation of this policy for any employee of the Benton Community School
Corporation to harass another employee or student through conduct or
communications of a sexual nature as defined below. The use of the term
"employee" also includes neamployees and volunteers who work, subject to the
control of school authorities.

It shall also be a violation of this policy for students to harass other students
through conduct or communication of a sexual nature. Student to student, or
student to employee sexual harassment complaints are to be referred to the
appropriate Building Prinpal or his/her designee and dealt with in a manner
consistent with the provisions of the StudBarent Handbook.

Definitions of Sexual Harassment:

A. Types of Sexual Harassment

Sexual harassment shall consist of unwelcome sexual advances, requests for
sexual favors, and other inappropriate verbal or physical conduct of a sexual
nature when made by any employee to a student, or when made by an employee
to another employee when:

1. submission to such conduct is made either explicitly or implicitly a
term a condition of an individual's employment or education;

2. submission to or rejection of such conduct by an individual is used
as a basis for academic or employment decisions affecting that
individual;

3. such conduct has the purpose or effect of substanim#yfering

with an individual's academic or professional performance or
creating an intimidating, hostile, or offensive employment or
educational environment;

4, denial of an employment or educational opportunity occurs directly
because an employee or ads#nt submits to unwelcome requests
for sexual favors made by a supervisor or teacher which results
favorably for the particular employee or student;

5. such conduct is engaged in by volunteers and/oremoployees
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over which the school corporation has sotegree of control of
their behavior while on school property.

Unwelcome sexual advances are defined as:

1. conduct of a sexual nature which may include verbal or physical
sexual advances and/or comments regarding physical or
personality characteristics afsexual nature.

2. verbal or physical conduct of a sexual nature constitutes sexual
harassment when the allegedly harassed employee has indicated,
by his or her conduct or verbal objection, that it is unwelcome.

3. an employee who has initially welcomed suminduct by active
participation shall give specific notice to the alleged harasser that
such conduct is no longer welcome in order for any such
subsequent conduct to be deemed unwelcome.

Sexual harassment as set forth in this policy may include but isniied to the
following:

1. verbal harassment or abuse.

2. repeated remarks to a person with sexual or demeaning
implications.

3. unwelcome touching.

4. pressure for sexual activity.

5. suggesting or demanding sexual involvement accompanied by

implied or expicit threats concerning one's grades, job, promotion,
and/or salary increase.

It is specifically prohibited for an administrator and/or supervisor to use his/her
authority to solicit sexual favors or attention from subordinates when the
subordinate's faire to submit will result in adverse treatment, or when the

subordinate's acquiescence will result in preferential treatment.

Administrators and superiors who either engage in sexual harassment or tolerate
such conduct by other employees shall be subpedisciplinary actions.
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It is sexual harassment for a nadministrative or noisupervisory employee to
subject another such employee to any unwelcome conduct of a sexual nature.
Employees who engage in such conduct shall be subject to disciplinary. act

Any person who alleges sexual harassment by any employee in the Benton
Community School Corporation may use the complaint procedure explained
below or may complain directly to his or her immediate supervisor, Building
Principal, or the Title IX Comjince Designee of the Benton Community School
Corporation. Filing of a complaint or otherwise reporting sexual harassment will
not reflect upon the individual's status, nor will it affect future employment,
grades, or work assignments.

The right of confilentiality, both of the complainant and of the accused, shall be
respected consistent with the school corporation's legal obligations and the
necessity to investigate allegations of misconduct and to take corrective action
when this conduct has occurred.

All reports of sexual harassment shall be handled in the following manner:

1. Reports shall be in writing on forms supplied by the Benton Community
School Corporation. If a verbal complaint is made, the school official may
file a written complaint signedy the complainant. Forms shall be
available in the Building Principal's office in each school and in the Office
of the Superintendent.

2. Reports shall name the person(s) being accused and shall include a
narrative of the facts of the allegation.

3. Reports shall be presented to the Building Principal or supervisor where
the alleged conduct took place. In the event that a Building Principal is
involved in the complaint, the report shall be presented to the
Superintendent of Schools or his/her designgee Building Principal
shall inform the Superintendent or designee of all filed reports.

4, The Building Principal who receives a report shall thoroughly investigate
the circumstances in the report.

5. The report and the results of the investigation Ishalpresented to the
Superintendent. The Superintendent shall review the report. If deemed
necessary, the Superintendent shall determine the appropriate disciplinary
consequences.
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A substantiated complaint against an employee of the Benton Communityl Scho
Corporation shall result in disciplinary action that may include but not be limited
to reassignment, suspension, or termination.

A substantiated complaint against a student in the schools of the Benton
Community School Corporation shall result in duiciary action that may
include suspension and/or expulsion consistent with the Due Process Procedure in
the StudenParent Handbook.

Any person who knowingly files a false charge against an employee or a student
in an attempt to demean, harass, abusegnobarrass that individual shall be
subject to disciplinary action consistent with the school policy and/or the
provisions of the StudeiiRarent Handbook. For an employee, such action may
result in but not be limited to reassignment, suspension, andfungtion.

29 CFR 1604.11
42 U.S.C. 2000e
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EQUAL OPPORTUNITY EMPLOYMENT

The Benton Community School Corporation is an Equal Opportunity
Employer/Educational Institution and does not discriminate on the basis of race,
color, relgion, sex, national origin (Title VI and VII, Title IX), disability (ADA

and Section 504), age (ADEA and IADA), sexual orientation and/or any other
protected status as defined by law, in employment and its educational programs.
Title VI and VII of the Cinl Rights Act of 1964 (Title VI and VII); Title 1X of the
1972 Educational Amendments (Title IX); the Americans with Disabilities Act
(ADA); Section 504 of the Rehabilitation Act of 1973 (Section 504); the Age
Discrimination in Employment Act (ADEA); thentliana Age Discrimination Act
(IADA). For more information on this Equal Educational and Employment
Opportunity Policy, or to report violations of this policy, contact the
Superintendent, Benton Community School Corporation, P.O. Box 512, 405 S.
Grant Awe., Fowler, Indiana 47944. Telephone (765)-8880.
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CRIMINAL HISTORY INFORMATION

To help ensure a safe environment and as required by state law, the Benton
Community School Corporation will require each individual hired for
employment that is likely to have direct, ongoing contact with children as a result
of the individual's position to obtain an expanded criminal history check and an
expanded child protection index check. The expanded criminal history check and
the expandd child protection index check should be obtained prior to the
individual's employment with the school corporation, and must be obtained no
l ater t han three ( 3) mont hs after t
individual will be responsible for the sbto the school corporation for obtaining

the expanded criminal history check and an expanded child protection index
check.

Each individual hired may be questioned about the individual's expanded criminal
history check and the expanded child protectimek check. Failure to answer
honestly any questions related to the expanded criminal history check and the
expanded child protection index check may be cause for termination of the
individual's employment, if hired as an employee.

Any volunteers to assi with school activities must undergo a limited criminal
history check before any volunteer work is done.

Any entity which has a contract to provide services to the corporation, and whose
employees have direct, ongoing contact with children when peirigr those
services for the school, must provide to the school corporation expanded criminal
history checks and an expanded child protection index check for such employees.
The entity and/or the entity's employees are responsible for all costs associated
with obtaining expanded criminal history checks and an expanded child protection
index check. This provision also applies to an individual who has a contract to
provide services to the Corporation.

Any information obtained from a criminal history checldaam expanded child
protection index check is confidential and shall not be released or disseminated.

All school employees and individuals or entities that have contracts for services
with the corporation shall be required to report his/her arrest ofilihg of
criminal charges against the employee; and conviction of criminal charges to the
Superintendent within two (2) business days of the occurrence. The
Superintendent shall obtain a review of each reported conviction and shall
recommend appropriat&ction to the Board considering the risk to members of
the school community presented by the continued employment of the convicted
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employee.
The Superintendent or designee is responsible for implementing regulations to
notify the employees, including vaiteers, and the entities for contractors

services of this duty. In addition to the crimes listed in state law, the notice shall
also include convictions of "attempted" crimes listed in the law.

I.C. 2026-5-10
.C. 2026-5-11
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TOBACCO AND ILLEGAL SUBSTANCES

4.6.1 Smoking and other Tobacco Use

The Board of School Trustees for Benton Community School Corporation is
dedicated to providing a healthy, comfortable, and productive environment for
students, staff, and citizens. The board remains cteunito reducing
involuntary exposure to tobacco smoke among students and staff. The Board
believes that it is the right of the nonsmoker to breathe clean air. The Board
believes that the use of tobacco on school corporation property denies students,
stdf, and visitors access to clean air, introduces a substantial health hazard to
those persons, and interferes with learning and teaching.

This policy also includes electronic cigarettesci@arettes), electronic nicotine
delivery system, or a battepowered device which simulates tobacco smoking.

The Board also believes that education has a central role in establishing patterns
of behavior related to good health, and shall take measures to help students and
staff to resist tobacco use. A curriculumated to student tobacco use prevention
shall be developed, introduced, and continued at the primary grade levels, and
given even greater idepth concentration at secondary levels, gradd®.7
Moreover, the Board recognizes and supports the positivectmgrad the
importance of adult rolenodeling for students during their formative years in a
tobaccefree environment.

It is the intent of the Board to create a "tobate®" school environment.
Appropriately, the Boargbrohibits theuse of all tobacco rpducts by students,
employees, and visitors within corporation property.

The implemerdtion of this policy, throughthe development of appropriate
regulations, shall be designed primarily to enhance health and safety education
and to promote air cleankss in all school buildings, on all school corporation
properties, and in all scheolvned and contracted vehicles in which students,
staff, and patrons travel to and from school events.

DEFINITIONS
1. For pur poses of t hi s meahalawses of iuse
tobacco, including cigar, cigarette, pipe, snuff, or any other matter of
substance that contains tobacco, as
substitute forms of cigarettes.

2. Smoking shall mean " the burning of a lighted cigmarette, pipe, or
174
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any other matter or substance which contains tobacco".

IMPLEMENTATION
Employees are not permitted to use tobacco products of any kind or in any form,
and students are not permitted to possess or use tobacco products of any kind or in
any form while:
1. Inside schocetorporationowned buildings or on school
corporation property,

2. Being transported to or from school events and sebogdoration
owned, contacted, or other authorized vehicles,

3. Participating in school eventdf campus.

Visitors shall not be permitted to use tobacco products of any kind or in any form
while:
1. Inside schockorporationowned buildings or on school
corporation property,

2. Being transported to or from school events and sebpetaton-
owned, contacted, or other authorized vehicles.

ENFORCEMENT
Any individual who observes a violation of this policy is encouraged to report it
in accordance with procedures contained in this policy and these regulations.

A. Students

Any violation ofthis policy by students shall be referred to the building principal
or administrator. Students who violate provisions of this policy shall be subject to
regarding student discipline.

B. Employees
1. All uses of tobacco products inside schootporatim-owned
buildings, and school corporation property, or inside schperation
owned or contract vehicles are prohibited at all times.

2. Any violation of this policy or regulations by an employee will be
referred to his/her immediate supervisor. Régeaviolations may
result in a recommendation to the Superintendent to prohibit the
violator from entering school corporation property for a specified
period of time, or suspension from work with or without pay. If
deemed necessary by a school officiah appropriate local law
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enforcement agency may be contacted to assist with enforcement of this
policy.

C. Visitors
1. Visitors are requested not to use tobacco products inside school
corporation buildings, on school corporation property, or insideadcho
corporationowned or contracted vehicles.

2. A visitor who is observed using tobacco products in a restricted area
shall be asked to refrain from such use.

3. If a visitor fails to comply with a request to refrain from using tobacco
products, he/she ah be referred to a building principal or other school
corporation supervisory staff member who is responsible for the area or
program during which the violation occurred. The principal or
supervisor shall make a decision on further action, which maydea
directive to leave school property. Repeated violations may result in a
recommendation to the Superintendent to prohibit the violator from
entering school corporation property for a specified period of time. If
deemed necessary by a school offician appropriate local law
enforcement agency may be contacted to assist with enforcement of this

policy.
School principals or supervisors in charge of school buildings shall post
conspicuous signs that read, " TOBACCO USE IS PROHIBITED" or " NO
SMOKING".

20 USC 6081 eq seq
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4.6.2 Drug-free Workplace (Drug and Alcohol Offenses)

No employee engaged and working in connection with a Federal grant show
unlawfully manufacture, distribute, dispense, possess or use on or in the
workplace any nard¢@ drug, hallucinogenic drug, amphetamine, barbiturate,
marijuana or any other controlled substance, as the find in schedules | through V
of section 202 of the Controlled Substances Act (21 U.S.C. Section 812) and as
further defined by regulation at 21FCR. 1300.11 through 1300.15.

"Workplace" is defined to mean the site for the performance of work done in
connection with the Federal grant. That includes any school building or any
school premises; any schemlvned vehicle or any other scheagprovedvehicle

used to transport students to and from school or school activitieschaiol
property during any schosbonsored or schoalpproved activity, event or
function, such as a field trip or athletic event, where students are under the
jurisdiction ofthe school district where work on a Federal grant is performed.

As a condition of employment in any Federal grant, each employee who is
engaged in performance of the Federal grant, shall notify his/her supervisor of
his/her conviction of any criminal dg statute for a violation occurring in the
workplace as defined above, no later than five days after such conviction.

As a condition of employment in any Federal grant, each employee who is
engaged in performance of a Federal grant, shall abide by tdrthe school
district policy respecting a drefgee workplace.

An employee who violates the terms of this policy may be renewed or his/her
employment may be suspended or terminated, at the discretion of the board, and
in compliance with Indiana law.

An employee who violates the terms of this policy show satisfactorily participate
in a drug abuse resistance or rehabilitation program approved by the board. If the
employee fails to satisfactorily participate in such program, sanctions against the
employee including non renewal of his/her contract, suspension and termination
shall be at the discretion of the board. Such sanctions, if utilized, will be in
accordance with prescribed school district administrative regulations and
procedures, and Indiana law.

41 USC 701 et seq
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4.6.3 Notice to Employees Working on Federal Contracts or Grants

The Benton Community School Corporation is committed to providing a drug
free workplace and we expect the cooperation of all employees and a similar
commitment from the. Pursuant to the Dreigree Workplace Act of 1988, the
unlawful manufacture, distribution, dispensation, possession, or use of a
controlled substance in the workplace is prohibited. Any employee who violates
the above rule may be subject to disciplimg to and including termination. As a
condition of employment, all employees must abide by this rule. In addition, any
employee who is convicted of a drug statute violation arising out of conduct
occurring in the workplace must notify the Benton Commnmun8chool
Corporation of such conviction at least five (5) days after the conviction.
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4.6.4 Drug-Free Workplace : Definition of Drugs

lllicit drugs are defined as any narcotic drug, hallucinogenic drug, amphetamine,
barbiturag, marijuana, anabolic steroid, leekike or any other controlled
substance as defined in schedules | through V of section 202 of the Controlled
Substances Act (21 USC Section 812) and as further defined by regulation at 21
C.F.R. 130011 through 1300.15.
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4.6.5 Reporting Crimes Involving Controlled Substances

Indiana law requires school employees and administrators to report crimes
involving controlled or illegal substances. Any employee, who either personally
sees or ha personal knowledge of a crime involving a controlled or illegal
substance occurring in, on, or within 1000 feet of school property, shall make an
immediate written report to the school principal. School property includes school
buses.

A school principaor other administrative staff @mber who receives the report,

or has personal knowledge of a crime involving controlled or illegal substances
occurring in, on, or within 1000 feet of school property shall make an immediate
written report using a form ofile in each school building designated for this
specific purpose. A copy of this report shall (1) be retained by the school
originating the report;and (2) be forwarded to the proper law enforcement
agencies.

Crimes involving controlled substances irddupossession, use, transmittal, or
being under the influence of any narcotic drug, hallucinogenic drug,
amphetamine, barbiturate, marijuana, intoxicant, drug paraphernalia, or
counterfeit drug.

Counselors and psychologists who learn of a violation of dbatrolled

substances from privileged communications are exempt from the reporting
requirement.
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Possessing Firearms on School Property

This policy applies to persons who may legally possess a firearm under Indiana
law.

A firearm under this plicy is any weapon that is capable of expelling, designed to
expel, or may readily be converted to expel a projectile by means of an explosion
and includes ammunition.

No school employee may possess a firearm in a school building or on school
property whle on duty as a school employee unless the firearm is locked in the

trunk of the employeeds vehicl e, kept
| ocked vehicle or stored out of plain

An employee who holds ond the following positions is authorized to carry a
firearm in or on school property while carrying out their duties as an employee:

School Resource Officer

No person, including school board members, may intentionally or openly display
a firearm at any yblic meeting of the school board.

LEGAL REFERENCE: |.C. 3817-2-1
.C. 3547-9-1

.C. 3547-11.1-4(6)

.C. 3428-7-2

.C. 3428-8-9

.C. 3547-1-5
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JURY DUTY

The Board of Trustees of the Benton Community School Corporation recognizes
thatjury duty is one of the responsibilities of all citizens; therefore, to enable all
school personnel to fulfill this responsibility, the Board has adopted the following
provisions:

1. Substitutes will be employed for those actively serving on jurie®imgg
through the impaneling process.

2. The pay rate for those involved will not be altered nor will the day's
missed be counted against sick leave, personal leave, or vacation days for
12-month employees.

3. The drafts or checks that are received bymployee fojury service will
be endorsedind turned over to the administration office of the school
corporation.

550 IAC 22-8
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VALUABLES AND PERSONAL PROPERTY IN THE SCHOOL

Valuables are not to be left in offices or classns overnight. Any money that is

coll ected by teachers should be promptly
it can be deposited in a bank. The school or school officials are not responsible

for personal property left or used in the schools.
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410 CONTINUED INSURANCE COVERAGE

Employees,of the Benton Community School Corporation may continue to
participate in the Cor por dftthecemglayee Gr oup
authorizes in writig his desire to padipate andpays to the Corpor
Treasurer the total premium for the desired insurance in a method as prescribed

by the Treasurer.

I.C. 510-8-2.6
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411 CHILD ABUSE AND NEGLECT

Reporting Child Abuse/Child Neglect

The Boad of Trustees of Benton School Corporation recognizes that school employees
may be able to identity abused or neglected children due to their continuous contact with
school age children.

Any school employee who has reason to believe that a child &iaof child abuse or
neglect shall immediately make an oral or a written report to the Department of Child
Services or to local law enforcement. After the report has been made, the school
employee shall notify the school building principal a report apsated child abuse or
neglect has been made to the Department of Child Services or to local law enforcement.
School personnel will not contact parents to determine the cause of suspected child abuse
or neglect, or otherwise investigate the suspected aussglect.

School employees should be made aware they are required by state law to make the
reports immediately. Anyone making a report of a child who may be the victim of child
abuse or neglect is granted immunity by statute from any civil or crirnatity.

All records of suspected child abuse or neglect will be kept confidential. The identity of
a person making a report will not be revealed to the parent, guardian, custodian, or other
person who is responsible for the welfare of the child namadeport.

"Reason to believe" as used in this policy means evidence which, if presented to
individuals of similar background and training, would cause those individuals to believe
that a child was abused or neglected.

Legal Reference:  I.C. 31335
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412 HEALTH EXAMINATION

The School Board or Superintendent reserves the right to require any employee or
candidate to submit to an examination in order to determine the physical and/or
mental capacity to perform assigned duties. Such exanmsasioall be done in
accordance with the Superintendent's guidelines and/or the terms of currently
valid negotiated agreements.

Reports of all such examinations or evaluations shall be delivered to the
Superintendent, who shall protect their confidertfialReports will be discussed

with the employee or candidate and made a part of an employee's personal record.
In the event of a report of a condition that could influence job performance, the
Superintendent may base a remployment recommendation to tBeard upon a
conference with a physician and substantiation that the condition is directly
correlated to defined job responsibilities.

42 U.S.C. 12101 et seq.
29 C.F.R. Part 1630
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5.1 ADMINISTRATIVE ORGANIZATION

Superintendent

Director of Finance

Corporation Office staff

Director of Transportation

Bus Drivers

BusGarage staff

Director of Technology anc
Digital Curriculum

Technology staff

Director of Food Services

Cafeteria Managers and
staff

Director of Building and

Custodial Staff

Grounds

Maintenance Staff

Assistant Principals/Deans

Building Principals

Teachers

Paraprofessionals
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ADMINISTRATIVE RESPONSIBILITY

Proper administration of the schools is most vital to a successful educational
program. The general purpose of the Corporation's administration sh&l be
coordinate and supervise, under the policies of the Board, the creation and
operation of an environment in which students learn most effectively.
Administrative duties and functions should be appraised in terms of the
contribution made to improving insiction and learning. The Board shall rely on

its chief executive officer, the Superintendent, to provide at the Corporation level
the professional administrative leadership demanded by this goal.

The administrative organization shall be designed so aHadivisions and
departments of the Central Office and all schools are part of a single system
guided by Board policies which are implemented through the Superintendent.
Principals and Central Office Administrators are all expected to administer their
units in accordance with Board policy and the Superintendent's guidelines and
procedures. However, the mere execution of directives cannot, by itself, be
construed as good administration. Vision, initiative, resourcefulness, wise
leadership-as well as consg@fation and concern for staff members, students,
parents, and otherare essential for effective administration.

In order to maintain and enhance an efficient and effective total system, Board
policy shall strive to decentralize administration so thamiadtrative decisions

are closer to and, thus, more responsive to the specific needs of individual
students and the individual school communities.

The Superintendent, each principal, and all other administrators shall have the
authority and responsibijit necessary for his/her specific administrative
assignment. Each shall likewise be accountable for the effectiveness with which
the administrative assignment is carried out. The Board shall be responsible for
clearly specifying requirements and expectatiaf the Superintendent, and by
holding the Superintendent accountable by evaluating how well those
requirements and expectations have been met. In turn, the Superintendent shall be
responsible for clearly specifying requirements and expectations forthet o
administrators, then for holding eadkccountable by evaluating how well
requirements and expectations have been met.
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SELECTION OF SUPERINTENDENT OF SCHOOLS

The Board of School Trustees shall appoint the Superintendent of ScHdws.
contract will be for a term of at least thirtyx (36) months.If at any time in the
opinion of the majorityof the Board, his services ammsatisfactory he shall be
notified in writing and given an opportunity to correct the conditions. If the
conditions are not corrected, he shall be given notice in writing that his services
will not be retainednd due process procedures as provided in Indiana law will be
followed.

The board will attempt to attract and retain the services of a qualified and
experiened educator to serve as Superintendent of Schools.
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DEVELOPMENT OF ADMINISTRATIVE GUIDELINES

The Board delegates to the Superintendent the function of specifying required
actions under which the school shall be operatedenever practical. These
detailed arrangements shall constitute the administrative guidelines governing the
schools. They shall be defined in written form, organized by subject or date with
adequate indexing for easy use, and distributed to all apateppersonnel,
including the members of the Board. The administrative guidelines must in every
respect be consistent with the policies of said Board.
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ADMINISTRATIVE JOB DESCRIPTIONS

The School Board wishes the Sup&gndent to maintain continuously a
comprehensive,coordinated set of job descriptions for professional and
operational positions so as to promote effectiveness, efficiency, and economy in
the operation of the Corporation staff.

Each employee will be pwided with a copy of the appropriate job description at
the time of employment and any revisions thereto. Employees will be evaluated,
at least in part, against their job descriptions. Job descriptions shall be brief,
factual, and, wherever possible, ganally descriptive of similar jobs.
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Superintendent of Schoolslob Description

The Superintendent of Schools is the executive officer of the Board of School
Trustees and is the administrative head of the schoobiairpn. Competency in
management skills, school finance, curriculum development, school law, and
school facility plaming to meet immediate and lomgnge problems of the school
corporation will be expected. Authority for the operation of various deats

may be delegated, but the Superintendent is responsible to the Board of School
Trustees for the results produced.

Qualifications:

1.

2.

3.

Hold at least an Educational Specialist degree, doctorate preferred, from
an accredited institution with a majm administrative supervision.

Shall have a minimum of three (3) years of building level administrative
experience/or equivalent.

Shall hold or be eligible to hold a valid Indiana superintendent's
certificate.

Duties:

1.

To matriculate the ampted educational policies of the State and of the
Board of School Trustees into practice.

To supply the Board of School Trustees with statistics and information
and to keep the community fully informed of conditions and needs of the
schools.

To act as a professional advisor to the Board of School Trustees.

To initiate, design, and implement an evéla system that will yield
significant indications of personnel proficiency and operational efficiency.

To assign all teachers and ettemployees of the school corporation.

To suspend any teacher or Amaching employee from duty when the
need for such action is deemed necessary.

To define the duties of all personnel for the Board of School Trustees.
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To receiveresignations on behalf of the Board of School Trustees.

Manage the corporations insurarékenefit programs and to secuw®@verage.
Supervise the corporations supporting services through the directors of
transportation, food serviceschnology and digital curriculurbuilding and
grounds, and finance.

To coordinate the preparation of the annual budget and supervise the

expenditure of school funds in accordance with the provisions of the

budget and thaws of the State.
To prepare in writing and send éach Board of School Trusteesmber a copy

of the proposed agenda and reference sheet for any regular meeting at least

seventytwo (72) hours in advance of scheduled meetings.

To review all complaints, requests, questions, and other concerns prior to their
formal presentation to the Board of School Trustees.

194



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

Page

CERTIFIED STAFF

6.1  Selection of Instructional Personnel 196
6.2  Professional Qualifications of Instructional Personnel 197
6.3  Contracts for Instructional Personnel 198
6.4  Professional Dossier 199
6.5  Supervision of Students 200
6.6  Athletic Director and Coaching 201
6.7  Selecting StudenhTeachers 202
6.8  Assignment and Transfer 203
6.9  Reduction in Force and Recall 204
6.10 Staff Evaluation 205
6.11 Staff Professional Development 208
6.12 Academic Freedom 209
6.13 Electronic and Social Media Polcy 210
6.14 Teacher Appreciation Grant Policy 213

195



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

6.1 SELECTION OF INSTRUCTIONAL PERSONNEL

The School Board recognizes that it is vital to the successful operation of the Corporation
that positions created by the Board be filled witthhygyualified and competent personnel.
A. All laws including thos covering appointmentpntract, and retirement of
teachers shall be followed.

B. Responsibility for securing, maintaining, and renewing certification rests
solely with the professionataff member.

C. The Superintendent will make all recommendations to the Board for
appointment to any vacancy.

D. In case of emergency, the Superintendent may appoint a member to the
teaching staff, subject to approval of the Board.

E. To qualify forappointment, a professional staff member will:
1. have graduated from a standard accredited four (4) year college or
university,
2. hold or be qualified to hold a valid license to teach the subject or

grade for which s/he is applying,

3. furnish official transcripts of all college courses studied and grades
received,
4. be interviewed by his/her own prospective supervisor, other

appropriateanembers ofhe administrative staff, and/or the
Superintendent;

5. furnish personal references and judgmdirtis’her most recent
supervisor, and

6. be recommended to the Board by the Superintendent.
Each newlyemployed professional member of the staff must complete an orientation
schedule of activities provided by the Superintendent prior to the first deghobl in the

Fall Semester. The Superintendent shall prepare procedures for the recruitment and
selection of all professional staff.
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PROFESSIONAL QUALIFICATIONS OF INSTRUCTIONAL PERSONNEL

The Board of School Trustees will employ as new certifetsonnel only those persons
who hold at least a BachefsrDegree with an academic major in the appropriate subject
field, and an acceptable state teaGheertificate.

All instructional personnel are expected to keep themselves informed of essential

instructional improvement through professional study, group discussions, school visitation
and travel.
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CONTRACTS FOR INSTRUCTIONAL PERSONNEL

All contracts with instructional personnel employed by the Board, except stdsstishall
be in writing and signed by Board officers as provided by law.

Any employee who has been absent because of a nervous disorder must present a
satisfactory report from a physician authorized to practice medicine under the laws of the
state. In ddition, the employee shall provide a medical report from a physician designated
by the school corporation.

Return of Teacher Contracts

In distributing teacher contracts, the Board of Education will establish a reasonable date by
which the offer of emlyment is to be accepted or rejected. This date will be elected based
on the assumption that teachers should have adequate time for consideration of offers of
employment and that the school corporation should be able to determine staff needs early
enoughto permit the recruitment of quality personnel.
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6.4 PROFESSIONAL DOSSIER

Every professional staff member must have
Office:

1. Asigned contract,
2. A copy of the certification granted blgd State of Indiana,
3. An official transcript of credits giving evidence of the degree claimed,

4. A properly signed, upo-date certificate or voucher of past teaching experience, if
applicable,

5. An Indiana Retirement number,

6. Social Security number.
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SUPERVISION OF STUDENTS

Teachers having students meet at special hours for special instruction or practice for a
school program or activity are responsible for these students and their actions during the
special activity periodStudents are not to be in school buildings without supervision.
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ATHLETIC DIRECTOR AND COACHING

The Board of School Trustees recognizes that, from time to time, the athletic director may
also be a head varsity aaor a coach in order to facilitate a program. When the athletic
director and high school principal and/or junior high school principal recommend the
athletic director for a coaching position, the Board of School Trustees must affirm or deny
such additioal duties at its next regularly scheduled meeting.
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SELECTING STUDENT TEACHERS

The Board recognizes the importance of the student teaching experience in the preparation
of teachers for our public schools. For treason, they are pleased to cooperate with the
teacher training institutions of the State in this program. Every effort will be made to work
with the institutions and individuals as long as there is no danger of thactitstal
programbeing handicappeas a result.
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ASSIGNMENT AND TRANSFER

It is the responsibility of the School Board to provide the staff necessary for the
implementation of the educational program of the School Corporation and the operation of
the sdools, and to do so effectively, efficiently, and economically. The School Board
believes that the appropriate placement of qualified and competent staff is essential to the
successful functioning of the School Corporation.

The Superintendent shall be pessible for the assignment and transfer ofpalisonnel.
When a new certificated position is created or an existing positiacéaed, a notice of the
vacancy shall be postedA copy of all notices will be mailed to the BA President. An
increase or écrease in the number of single period teaching sedimsnot represent the
creation orelimination of a position and does not requireaancy notice.

A staff member qualified to fill a postechwancy may submit a lettéor transfer to the
Superinendent.
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6.9 REDUCTION IN FORCE

A. Considerations for Reduction inForce

It is the responsibility of the Board to employ and retain the certificated staff necessary
for the effective and efficient implementation of its educatigralgram and the safe
operation of its schools. The Board shall eliminate certificated positions and reduce the
number of certificated staff when the Board finds that curricular changes, changes in
enrollment, return to duty from leave of a certificatedf s@dosing of schools, territorial
changes, or other good cause warrants.

B. Consideration of Attrition and Other Staff Adjustments

Prior to commencing action to terminate teachers' contracts due to a Reduction in
Force, the Board of School Trustees witeatpt to make needed adjustments
through:

Voluntaryretirement

Voluntaryresignations

Voluntary transfer of existingtaff

Leaves

Cancell ation of teachereasof(s)contracts for

arwnhe

C. Preliminary Determination

The Superintendent will meet thithe Benton Education Association for the purpose of
discussing any proposed reduction in the certified staff.

D. Procedure

As required by I.C. 228-7.5-1(d), once the positions to be eliminated are identified by
the Board, the certificated staff memb&ysde dismissed shall be identified on the basis

of licensure and merit and not years of service or seniority unless Indiana law dictates
otherwise.

As used in this policy, "licensure™ means the scope of the license issued by the Office of
Educator Liensing and Employment in the Indiana Department of Education, and
"merit" means a performance category assigned to an educator pursuant ta28. 20
11.5, i.e. "highly effective", "effective", and "improvement necessary" or "ineffective".
Where two certitated staff members are in the same performance category and are
required by law to be RIFed based upon merit, one or more of the following factors may

be considered to identify trstaff member to beerminated:

A. The academic needs of students in theetcorporation.
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B. The assignment of instructional leadership roles, including the responsibility for
conducting evaluations under 1.C.-28-11.5.
C. The results of an evaluation conducted under [.€2&01.5.
D. The attainment of either additional conteméa degrees beyond the requirements
for employment; or additional content area degrees and credit hours beyond the
requirements for employment, if required under an agreement bargained under I.C. 20

29.

E. The number of years of a teacherodos exper

Catificated staff selected to be terminated pursuant to this policy shall receive the initial
notification of possible contract cancellation required by law between May 1st and July 1st
preceding the proposed cancellation of their contract with the Board.
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6.10 STAFF EVALUATION

Benton Community School Corporation shall develop a plath impement it beginning
with the 201314 school yearfor annual performance evaluations of each certified
employee which includes the following components:

1. Performance evahtions for all certificat@employees, conducted at leasnually.

2. Objective measures of student achievement and growth to significantly inform the
evaluation. The lgjective measures must include:

i. Student assessment results from statewideessments for certificated
employees whose responsibilities include instruction in subjects measured in
statewide assessments;

ii. Methods for assessing student growth for certificated employees who do not
teach in areas measured by statewglesments; and

iii. Student assessment results from locally developed assessments and other test
measures for certificated employees whose responsibilities may or may not
include instruction in subjects and areas measured byewstk
assessments.

3. Rigorous measures of effectiveness, including observations and othempente
indicators.

4.  An annual designations of each certified employee is one (1) of the following rating
categories:

I.  Highly effective.

ii. Effective.
iii.  Improvement neessary.
iv.  Ineffective.

5. An explanation of the evaluatordés r ecomn
in which improvement is expected.

6. A provision that a teacher who negatively affects student achievement and growth
cannot receive a rating ofdhily effective or effective.

The evaluatorshall discuss the evaluation with the certificated employ&ecopy of the
completed evaluation, including any documentation related to the evaluation, must be
provided to a certificated employee not tatean seven (7) days after thevaluaton is
conducted.

If a certificated employee receives a rating of ineffective or improvement necessary, the
evaluator and the certificated employee shall develop a remediation plan of not more than
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ninety (90) school days itength to correct the deficiencies noted in the certificated
employee's evaluation. The remediation plan must require the use of the certificated
employee's license renewal credits in professional development activities intended to help
the certificated mployee achieve an effective rating on the next performance evaluation. If
the principal did not conduct the performance evaluation, the principal may direct the use of
the certificated employee's license renewal crediter this subsectio
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6.11 STAFF PROFESSIONAL DEVELOPMENT

The School Board encourages opportunities for professional staff members to
improve their competencies through attendance at professional meetings.

For purposes of this policy, a professional meeting steatldfined as any meetirthat is
related to the activities, duties, or responsibilities of professional stafhbers as
determined by the Superintendenthe Superintendent shall prepare administrative
guidelines to implement thjzolicy.
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6.12 ACADEMIC FREEDOM

Academic freedom may be defined as the right of a qualified scholar to pursue the
search for truth in its many forms and to make public his/her methodsdidys. It is the
right of a qualified teacher to encogeafreedom of discussion obntroversial questions in
the classroom and to develop in his/her students re&pdatowledge and a desire to learn.
The teachers should keep in mind that

academic freedom is not a political right guaranteed in the Corwtitbiut rather

a necessary condition for the successful practice of the academic profession in a

free society.

At the public school level, academic freedom is defined as the rightespdnsibility of
teacher and student to seek the resolution througtsideration ofvarious sides of
controversial issuedt is recognized that we seek to educate young people in the democratic
tradition, tofoster a recognition of individual freedom and sbcesponsibility, to inspire a
meaningful awareness of and respfor the Constitimn and the Bill of Rights, antb

instill appreciation of the values of the individyersonality. These objectivesn best be
achieved in an environment whichoemrages free and open exchao§éenformation and
ideas.

Application of the principle of academic freedom at the public school level involves
considerations which are not equally present in college or university. The tesicbeld,
therefore, take into account the age of their students and their negddance and hplin
achieving balanced views.

It is recognized that these ideals of academic freedom must be achieved in the
context of teachers following, in generarms, BoareApproved curriculunguides as
developed by teachers and/or State guides as developedescdhed by th®epartment
of Education of the State of Indiana.
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6.13 Electronic and Social Media Policy

Purpose for Electronic and Social Media Policy

The Benton Community School Corporatioecognizes the need b® progressive in new
methods of commmication. To thisgoal BCSC has adopted the followingolicy to
provide direction for employees when participating in online social media activities. This
policy is developed in connection witheC o r p o r laternebSaféty PolicyEmployees
should re@iew and become familiar with teetwo policiesbefore participating in online
social media activities.

The Benton Communityschool Corporation does not violate employee freedom of speech
legal standards, but employees should know that there are linthgede legal standards.

For example, school corporations may discipline employees for online postings that
substantially disrupt or can reasonably be foreseen to substantially disrupt school
operations. Any conduct that adversely affects your job perfarejghe performance of
fellow employees, or otherwise adversely aff@&SCmay result in disciplinary action up

to and including termination. The EBT Electronic andSocial MediaPolicy allows
employees to participate in online social activities botlsqedly and professionally and
BCSC will not violate the legal rights of any employee.

When accessing, creatingpntributingto or usingany electronic or socialmedia for
classroom or corporation use, employees must adhere to these guiddlisesiciamedia
includes all curricular, caurricular, extracurricular, clubs, school support organizations
and school managed sites.

Definition of Electronic and Social Media

Electronic mediarcludes all forms of social media, such as text messaging, instant
messaging, electronic mail -(eail), Web logs (blogs), electronic forums (chat rooms),
video-sharing Web sites (e.g., YouTub#Yikis, editorial comments posted on the Internet,
Interactive Online Games , Social Bookmarking, podcastimysocial network &s (e.g.,
Facebook, MySpace, Twitter, LinkedIn). Electronic media also includes all forms of
telecommunication such as landlines, cell phones, andb&sdd applications.

All employes must comply wilh the provisions outlined below and those containebimvit

the Electronic and Social Media Guidelines and Best Practices.These will be provided by
the administration and contained in the Administrative Appendix of the School Board
Policy Manual.

Professional Responsibility

Social media in the classroom is artension of the physical classrooi.certified or
licensed employee, or any other employee designated in writing by the superintendent or a
principal, may communicate through electronic media with students who are currently
enrolled in the corporatiorAll other employees are prohibited from communicating with
students through electronic medithat is inappropriate in the classroom is inappropriate
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for studentghrough so@al media Employees are encouraged to use existing corporation
providedweb toolsto interact with students.

If posting photographs of students taken at school or at a sbasetl activity on social
media, employees should avoid using photographs of students who have not submitted the
prescribed usage waiver. When posting photograptsudents who have submitted the
usage waiver, employees should only identify students by their first name.

An employee who uses electronic media to communicate with students shouoldthses
provided through the school corporation. This does not iechegular text messaging.

Only a teacher, trainer, or other employee who has an extracurcwarcurricularduty

may use text messaging, and then only to communicate with students who participate in the
extracurricularor co-curricularactivity over vhich the employee has responsibility. A one

way texting service such as remind.com must be used for these communications.
contact and messages by coaches with team members shall be sent to all team members,
except for messages concerning medical odedc privacy matters, in which case the
messages will be copied to the athletic director and the principal.

The employee shall [ i mit communi cations to
professional responsibilitie®.g., for classroom teachersatters relating to class work,
homework, and tests; for an employee with an extracurrioulao-curricularduty, matters

relating to tlat activity.

In addition, Federal and State confidentiality laws forbid schools and their employees from
using or dsclosing student education records heiit parent consent (see Policy §.14
Education records include a wide variety of information; posting personally identifiable
information about students is not permitted. Staff members who violate State and Federal
confidentiality laws or privacy laws related to the disclosure of confidential student or
employee information may sbject to discipline

Personal Responsibility

Employees with a personal online presence should be mindful of the information they post.
Online behavior should reflect the same standards of honesty, respect, and consideration
that are used in faedo-face interaction. Even if information is deleted, it may still be
stored on a site's server for a longer period of time. Employees showldtkabcontent
generated by employees could reflect positively or negatively on the corporation.

Social media friendships should be conducted with caution with parents or guardians of
studentsSc h o o | personnel shoul d nanetworkiggtsitexs ur r e n

Inappropriate contact via-mail or phone is prohibited?rohibitions against soliciting or
engaging in sexual conduct or a romantic relationdfgfween a student and a school
employee are always prohibited even if it is consensual.
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Employees do not have a right to privacy with respect to communications with students
Upon request from administration, an employee will provide the phone number(s), social
network site(s), or other information regarding the method(s) of electronic riealia
employee uses to communicate with any one or more stydkmiag the time they were
enrolled.

Material that employees post on social networks that is publicly available to those in the
school community should reflect the professional image appéctblthe employee's
position and not impair the district's or employee's capacity to maintain the respect of
students and parents/guardians or impair the employee's ability to serve as a role model for
children. What in other mediums of expression couldnain private opinions, when
expressed by staff on a social networking website, have the potential to be disseminated far
beyond the speakerds desire or intenti on,
fitness of the individual to educate students] ghus undermine teaching effectivendss.

this way, the effect of the expression and publication of such opinions could potentially lead
to disciplinary action being taken against the staff member, up to and including termination
or nonrenewal of the odract of employment

H. R. 4577, P.L. 106 5 4 , Childrends I nter |
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6.14 Teacher Appreciation Grant Policy

Definition

The term Ateachero means a professional per
requires a license (as defined in ICZB1LI7) and whose primary responsibility is
providing instruction to students.

Distribution

The Benton Community School Corporation will distribute its 2017 Teacher Appreciation
Grant funds to teachers:

1. Who recaved aHighly Effectiveor Effectiverating from the Benton Community
School Corporation on their most recently completed performance evalwatn;

2. Are employed on Decembet af the year the Corporation receives Teacher
Appreciation Grant monies.

Benton Community School Corporation ldistribute its Teacher Appreciation Grant
monies to all teachers rated Effective and Highly Effective with those rated Highly
Effective receiving a stipend at least 25% more than the stipend given to Effective
teachers.

Benton Community School Corporatiovill distribute the stipends within 20 business
days of the date the Indiana Department of Education distributes the Teacher Appreciation
Grant funds.

This Policy shall be reviewed annually by the Board and shall be submitted to the IDOE
annually by theSuperintendent.

Legal Refererces:|.C. 20281177
I.C. 20/431103.5
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CLASSIFIED PERSONNEL DEFINED

Classified personnel are those people that do not require licemsisigft the auxiliary
positions necessary for the successful operation of the school system.

All classified staff members in theCBC are required to sign a Confidentiality Agreement
with the school corporation. It is the responsibility of each buildingcgal to obtain a
confidentiality agreement signed by each classified staff member in the building.

If employed directly by Bento@ommunity School Corporation, individuals employed in
the following categories shall be considered members of thefiddsstiaff:

1.

2.

6.

7.

Secretarial and clerical personnel,

Head Nurse and other nurses

Supervisor of Maintenance and Operations and maintenance personnel,
Cafeteria dietician, cooks, lunchroom supervisors, playground supervisors;
Custodians,

Technology/neworking specialist and technicians, and

Security officers.

Any classified staff member's misstatement of fact material to qualifications for
employment or the determination of salary shall be considered by this Board to constitute
grounds for dismissa
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SELECTION OF CLASSIFIED PERSONNEL

Classified personnel shall be selected from applications on file of qualified applicants. The
Superintendent of Schools or his designee shall recommend qualified people for any
vacancy on the classifiestaff to the Board of School Trustees. Unless otherwise assigned,
supervisors of classified personnel will be responsible to the Superintendent.

The employment of summer workers and temporary help, shall be from applications of
qualified applicants. fAe Superintendent of Schools or his designee shall interview the
final candidates with the head or heads of the various departments. A final selection will be
made and recommended to the Board of School Trustees. Summer workers shall receive
minimum wage Returning summer workers shall receive $0.25 per hour over the
minimum wage for each summer of work experience with the Benton Community School
Corporation.
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EVALUATION OF CLASSIFIED PERSONNEL

The School Board recognizesetimportance of implementing a program of classified staff
evaluations for the purpose of promoting individual job performance and improving
services to students.

All classified employees shall have a formal written evaluation once a year by their
adminstrativddirectorsupervisor.Goals of the evaluation will include both the recognition

of qualities of strength as well as identification and elimination of weaknesses. The Board
expects supervisory staff members to exert every effort to encouragaffaithembers to
develop their individual job performance to an optimum degree. The Board expects
supervisory staff members to devote a substantial amount of time and effort to the
evaluation process and to the highest possible quality of job performasréernince
appraisal shall be continuous and shall not be limited to times and places set for formal
evaluations.

Evaluations shall be conducted in a fair and friendly manner. Supervisory staff shall make
every effort to understand the needs of the eygdoand provide all possible help when
improvement is needed. Any time the employee fails to reach the minimum standard on
each of the appropriate categories being evaluated, the supervisor shall

A. specifically identify areas needing improvement,

B. develop specific objectives to help the employee improve his/her
performance in deficient categories,

C. discuss with the employee both the specific deficiency and ways to improve
it, and

D give the employee a specific length of time to show improveme

All formal evaluations shall be made in writing, and the regular documentation of
conferences, conversations, and observations shall be encouraged. The supervisor shall
review each evaluation with the employee, and both shall sign the completedtienalu

The employee shall receive a copy of the completed evaluation and shall have an
opportunity to include written comments critical of any portion of the evaluation. Copies of
each evaluation shall be provided the employee, supervisor, and Supenhtéfde spite

of goodfaith efforts by the supervisor, an employee's job performance remains
unsatisfactory, the employee will be given notice that dismissal is likely. All legal and
contractual procedures for such dismissal shall be observed. Essffiethemployee shall

have a "job description” and the evaluation shall rest in large measure on how well the
employee performs both the specific tasks and general expectations of theAjbb.
Classified staff will be evaluated based on a merit basddagian scale.
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EMPLOYMENT OF SUBSTITUTES

The Superintendent shall obtain the services of substitute classified staff as needed in order
to prevent the interruption of the operation of the schoatsindividual may not serve as a
substitute teachavithout a license issued by the Department of Education.
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STUDENT WELL -BEING

Classified staff members may be confronted with situations which, if handled incorrectly,
could result in liability to the Corporation andrponal liability to the staff member.

It is the responsibility of the Superintendent to prepare administrative guidelines to ensure
the maintenance of the following standards:

A.

D.

Each classified staff member shall immediately report to the prinoipal
designee any accident or safety hazard s/he detects.

A classified staff member shall not send students on any personal errands.

A classified staff member shall not associate with students at any time in a
manner which gives the appearance imipropriety, including, but not
limited to, the creation or participation in any situation or activity which
could be considered abusive or sexually suggestive or involve illegal
substances such as tobacco, alcohol, or drugs. This provision should not be
construed as precluding a classified staff member from associating with
students in private for legitimate or proper reasons.

Students shall not be required to perform work or services.

Most student information other than directory informationasfidential under Federal and

State laws. A staff member who shares confidential information with another person not
authorized to receive the information may be subject to discipline. Such information
includes, but is not limited to, information concemessessment, grades, behavior, family
background, and alleged child abuse. This does not affect the obligation to report suspected
child neglect or abuse to Child Protective Services as required by Indiana statute.
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CLASSIFIED PERSONNEL HANDBOOK

Policies regarding working conditions for the classified personnel will be listed and detailed
in a Corporation Classified Personnel Handbook.

This handbook is compiled and reviewed annually by an Administr@iassified
Personnel Committee, undethe chairmanship of the Business Manageurith
recommendations made to the Superintendent.

The Superintendent recommends annually to the Board changes to be made in working
conditions for classified personnel.

The Handbook does not create a contract
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CLASSIFIED STAFF INJURY ON THE JOB

If an employee is injured on the job and after all his/her accumulated sick leave and
personal business leave had been utilized, the corporation will pay the difference between
the workmandés compensation and the regular sal
working days after the day of the accident or injury.

The School Corporation reserves the right to require a physical examination by a medical
doctor to substantiate the ndied and the period of convalescence.
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8.1 STUDENT ATTENDANCE

StudentAttendance

1. COMPULSORY ATTENDANCE: All students who are enrolled at schools within the
school corporation are to be in their assigned classes at the required times, unless they have
an allowable excusfor their absence.

2. EXCUSED ABSENCES: Excused absences and tardies are: a) personal illness; b) death
in the immediate family; c) home emergencies or other conditions where pard@s ma
arrangements which are approviey the principal; d) exclusion bause of exposure to
contagious disease; e) exceptions as designated in the law. Excused absences are recorded.

Exceptions to compulsyp attendance designated in the law and for which the student's
absence is not to be recordadpenalty awardedre sevice as a page or as an honoree of

the Indiana General Assembly, secondary school (high school) students service on election
board, or to help in the election procesgpearance by subpoena in coartlered service

on active duty in the IndianNationalGuard,and participation in the Indiana wing of the

civil air patrol

3. UNEXCUSED ABSENCES: All absences and tardies not designated #1 and #2 shall be
considered as unexcused. (Examples of more common unexcused absences are work,
missing a bus, tripsac trouble, oversleeping, and truancy.)

4. CLASSIFICATION OF ABSENCE:

a. Excused Absence See #2Zabove. No penalty. ‘keup work is allowed
and full credit will be given

b. Unexcused Absence WITH makp credit-- See #3 above where there is an
arrangement with the school before the absence occurs and where an
arrangement has been granted. Example of Unexcused Absence With make
up could be family trips approved in advance, verified emergencies, etc.
Make-up work credit is allowed.

C. Unexcusd Absence WITHOUT makeap credit-- See #3 above where there
is NO knowledge or approval of the parent and the schaw acceptable
parent permission, truancy, work, missed bus, etc. Makeork may be
expected for educational development, but creditnot be applied to class
grade.

d. Truancy-- A student will be considered truant when the absence from school
or class is without the knowledge and approval of a school official or parent.

I.C. 20332
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8.1.1 Compulsory Attendance

Each pupil beteen the ages of seven and sixteen is required to attend school regularly
unl ess there is on file in the Superintend
that the child is physically or mentally unable to profit by the services offered lsghbel.

I.C. 20:33-2-6
I.C. 20-33-2-18
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8.1.2 Tardiness

Tardiness meansot being in the proper location, ready for work, at the designated time.
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8.1.3 Elementary Attendance

Absence Vdfication/Reporting/Attendance Letters:

Full and Partial Day

If a student is to be absent, regardless of the reason, the parent or guardian must call the
school on the morning that student is abserf::B@to report the absence. The student must
bring awritten note stating the reason for the absence and the number of days absent upon
their return to school. If/when a lack of notification occurs the following procedures are in
place for all students per semester

Third Absence- Written notification sent tparents.

Fifth Absence Written notification sent to parents. Conference with school administration
or home visit conducted. Documentation required to be sent to Benton County Probation
Of fice and Benton County Prosecutords Offioc

Seventh AbsenceWritten notification sent to parents/guardian. Case referred to

Attendance Committee to discuss alternatives. Documentation required to be sent to Benton
County Probation Office andStBlennptacechonCounty F
Attendance Watch and Attdance Contract will be completed.

Tenth Absence Written notification sent to parents/guardian. Referral to Department of
Child Services and Benton County Probation Department.
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8.1.4 Residency Requirement for School Attendance

For a student to bedanitted into the Benton Community School Corporation, the following
conditions must be met:

1.

The student is a resident of the school corporation as demonstratebetisitidents
domicile is within the boundaries of the school district.

The Superintendendr the Business Manager may require the following as proof of
residency:

of the stude

a. Voters regist I on
the parentdés or

rat
b. Regi stration of

I.C. 20-26-11-1 et seq.,
I.C. 2026-11-19
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8.1.5 Absence fo Religious Instruction

The School Board desires to cooperate with those parents who wish to provide for religious
instruction for their children but also recognizes its responsibility to enforce the attendance
requirements of the State.

Uponthesignéd request of a studentds parent, bui
the studentds continuous attendance at sch
building by an authorized church or religious organization for no more than 120 minutes

per week.

A student must be properly registered and a copy of such registration must be filed with the
principal.

The time for release for religious instruction or education may be arranged by the principal.
The principal will also assure the approfgi@ontinuance of the instructional program in
the public school during such release times.

No solicitation for attendance at religious instruction shall be permitted on Corporation

premises. No staff member shall encourage or discourage participatamy ireligious
instructional program.

I.C. 20:33-2-19
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8.1.6 Non-Traditional Students: (Examples: HomeSchool, Online Academy)

Non-traditional student means, for the purposes of participation in student activities, a
student not enrolled in Benton @eal JuniorSenior high school a minimum of 5 periods
per day or fou(4) hours per day at an elementary school.

Participation in School Activities
Non-traditional students at a Benton Community School Corporation school will not be
eligible to participa¢ in any of the student services, programs, or activities of Benton

Community School Corporation including, but not limited to:

Participation in schoedponsored, caurricular or extrecurricular activities or programs.

Testing

Non-traditional students W be permitted to take ISTEP and any other achievement/ability
tests normally given at each grade level by the Corporation. The testing will be dene cost
free and will be done during the regular testing cycle. It is the parent's responsibility to
make tle appropriate arrangements with the school principal. The Corporation will not pay
for any standardized testing of students not enrolled in the School Corporation.
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TITLE | SCHOOL PARENT INVOLVEMENT

The Board of School Trustees endmsthe parent involvement goals of Title | and
encourages the regular participation by parents of Title | eligible children in all aspects of
the program. The education of children is viewed as a cooperative effort among the parents,
school and communityn this policy, the word "parent” also includes guardians and other
family members involved in supervising the child's schooling.

Pursuant to federal law, the corporation will develop jointly with, agree on with and
distribute to parents of children paipating in the Title | program a written parent
involvement policy.

At the required annual meeting of Title | parents, parents will have opportunities to
participate in the design, development, operation and evaluation of the program for the next
schoolyear. Proposed activities shall be presented to fulfill the requirements necessary to
address the requirements of parental involvement.

In addition to the required annual meeting, at least three additional meetings shall be held,
at various times of theay and/or evenings, for parents of children participating in the Title
| program. These meetings shall be used to provide parents with:

1. Information about programs provided under Title I,

2. A description and explanation of the curriculum in use, tren$ of academic
assessment used to measure student progress, and the proficiency levels students are
expected to meet;

3. Opportunities to formulate suggestions and to participate, as appropriate, in
decisions relating to the education of their childisamg

4, The opportunity to bring parent comments, if they are dissatisfied with the school's
Title | program, to the district level.

The parents of children identified to participate in Title | programs shall receive from the
school principal and Title staff an explanation of the reasons supporting each child's
selection for the program, a set of objectives to be addressed, and a description of the
services to be provided. Opportunities will be provided for the parents to meet with the
classroom and T | teachers to discuss their child's progress. Parents will also receive
guidance as to how they can assist in the education of their children at home.

Each school in the corporation receiving Title | funds shall jointly develop with parents of
childrenserved in the program a "Schd®arent Compact” outlining the manner in which
parents, school staff and students share the responsibility for improved student academic
achievement in meeting State standards.

The "SchoolParent Compact"” shall:
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Descrite the school's responsibility to provide highality curriculum and
instruction in a supportive and effective learning environment enabling children in
the Title | program to meet the State's academic achievement standards;

Indicate the ways in whickach parent will be responsible for supporting their
children's learning, such as monitoring attendance, homework completion,
monitoring television watching, volunteering in the classroom, and participating, as
appropriate, in decisions related to thdifla's education and positive use of extra
curricular time; and

Address the importance of pargaaicher communication on an-gaing basis, with
at a minimum, parertacher conferences, frequent reports to parents, and
reasonable access to staff.

Legal Reference: 20 U.S.C. 6318
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8.21 SchooltParent Compact

Benton Community &hool Corporation, Boswell,Prairie Crossingand Otterbein
Elementary Schools, and the parents of the students participating in activities, services, and
programs funded by Title I, Part A for No Child Left Behind Act of 2001 (participating
children), agree that this compact outlines how the parents, the entire school staff, and the
students will share the responsibility for improved student academicvaoieat and the
means by which the school and parents will build and develop a partnership that will help
schoolc hi | dr en aclstarglards. t he St ateods

SCHOOL RESPONSIBILITIES

Benton Community School Corporation and Boswell and Prairie Crossing Eleynentar
Schools will:

1 Provide highquality curriculum and instruction in a supportive and effective
|l earning environment that enables the
student academic achievement in the following ways:

The schools will provide higquality curriculum and instruction, and do so
in a supportive and effective learning environment. Primary literacy groups,
intensive intervention, Readingeébdvery, and grade level instruction are
based on National and Indiana Academic Standards.

1 Hold parentteacher conferences (at least annually in elementary schools) during
which this compact wi || be discussed
achievement.

Parentteacher conferences are held each October, March, and as
requested.

1 Provideparentsyi t h frequent reports on their c
The schools Wi provide reports to parents giarentteacher conferences,
through quarterly report cards, and testing result updates.

1 Provide parents reasonable access to staff.

Staff will be available forconsultation with parents at a time mutually
agreed upon. Parents need only contact the teacher or principal.

1 Provide parents opportunities to volunteer, participate, and observe classroom

activities.
We welcome parent participation at school : PTO evemd programs,
school activities, and classroom activities.

PARENT RESPONSIBILITIES

We, as parents, wil/l support our chil dés | €
Monitoring attendance.

Making sure that homework is completed.

Monitoring amount of television ynchild watches.

Volunteering in my childds school

Attending parenteacher conferences.

= =4 =4 -8 -9
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i at e, i n deci

f Participating, as app r
us f my childbés e

op
T Promoting positive 0

r
e
STUDENT RESPONSIBILITIES

We, as students, will share the responsibility to improve our academic achievement and
achieve the Statebds high standards in the f
Come to school every day, ready to learn.

Do my homework every day and ask for help when needed.

Read at least 3@inutes every day outside of school time.

Give my parents, or the adult who is responsible for my welfare, all notices and
information received by me form my school every day.

= =4 =4 -4

(Please note : Signatures are not required.)

School Principal Date

Parent Date

Student Date
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Early Entrance Appeal Procedure

Any child who attains the age of five (5) years on or before August 1 of a school year will
be admitted to the kindergarten program of Benton Community School Corporation. If the
child is younger than five (5) years and the parent(s)/guardianis¢ child wish to enroll

the child in the kindergarten program, they may do so by making application to the
superintendent. Such application will be made no later than 10 (ten) days prior to the first
day of school. The superintendent will make theeination of whether the child will be
admitted to the kindergarten program.

In evaluating the early admission application(s), the superintendent will base his/her
decision on the following:

1. If there is space available in the kindergarten progratheaschool

the child will attend. In determining the availability of space, the
superintendent may consider whether the admittance of the child will cause
the school 6s kindergarten/ el ementary

If there are more applicé than the number of spaces available and it is
determined that an excess number of applicants qualify for early entrance,
the determining factor for acceptance shall be the birth date of the child;
children with birth dates closest to the August 1 culete will be admitted

to the kindergarten program.

If no space is available, or if it is determined that it is not in the best interest
of the school or the children to admit additional students, no early entrance
application(s) will be accepted.

2. Any and all information submitted by the parent(s)/guardian(s) of the
child with the application. Such information shall include age equivalent
scores and assessments of the following domains and areas of development:
cognitive, motor skills (both fine andrapss), social/emotional adaptive
behavior, academic readiness skills, motor development, perceptual
development, and physical development.

All measure used to determine readiness for school must be standard,
approved by the corporation, and administergé@ Iprofessional qualified to
interpret such tests. Each child should be tested prior to applying for early
admission. Benton Community School Corporation will pay for any
assessments required.

The superintendent shall not make his/her determinatioedbagon only
one single test score.

3. Whether early entrance is in the best interest of the child. A child
coming into the school corporation from an -ofistate kindergarten
program (public or private) or an-state kindergarten program (public or
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private) who does not meet the Indiana state-ediggbility requirements
should be admitted to the kindergarten program, unless it can be determined
that enrollment in such a program was intended to circumvent Indiana law.

The superintendent shall advige tparent(s)/guardian(s) of his/her decision in writing and
send the same to them by certified mail.

The superintendent, or his/her designee, may develop an application form for early entrance
to aid in the process of making his/her determination.

I.C. 20-33-2-7
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8.4 HABITUAL TRUANT

A. A "habitual truant” is defined as a student who has ten (10) or more days of
unexcused absences or being absent without a parental request filed with the school
in one school year.**

B. All students who are agést thirteen (13) years of age but less than the age of fifteen
(15) years, and who are determined to be a habitual truant per the definition above,
are subject to Indiana Code-36-2-11, which provides that any person who is
determined to be a habituauant as defined by school board policy cannot be
issued an operator's license or learner's permit until the age of 18 years, or until the
studentodos attendance record has i mpr ove
review of the student's record of aas¢ once per school year.

C. Procedures developed for the administration of this policy, shall include provisions
for periodic review of all students determined to be habitual truants, and their
reclassification, when warranted. These procedures willdeveloped by the
Superintendent or his/her designee.

D. The student
of the stud

D O

S
n

O T

i nci pa equ
statu h

i red
abitu

r I r to r
t 0s s as a al tr
E. The student upon initial designation of being a habituartr is entitled to the same

statutory procedures as a student who is being expelled.

Legal Reference: I.C. 283-2-11

** |.C. 20-33-2-11(b)(1) requires the definition of habitual truant to be a student
who has more than 10 days of unexcused abseinca school year, which is in
conflict with the definition in I.C. 220-8-8. This policy reflects the definition in
l.C. 20-20-8-8.
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8.5 TRANSFER TUITION STUDENTS

The Board of School Trustees recognizes that a parent of a child must be a |elgait refi

the Benton Community School Corporation in order for the child to attend its schools. The
Board recognizes it has the authority to accept transfer students and it is the intent of the
Board that all applicable laws in regard to student transfeal bl strictly enforcedA
transfer student is one whose legal settlement is not within the boundaries of the Benton
Community School Corporation.

Requests by parents, guardians, or custodians of Indiana students who do not reside in the
Benton CommunitySchool Corporatiorbut who wish to enroll their child in the school
corporation will be considered for enrollment under the following conditions:

1. A student requesting transfer shall complete the Application for Transfer ef Non
Resident Student and lsmit it to the Benton Community School Corporation
Superintendent 8s SOTransfarsewill ppe dorsidered on a Agantyi |
basis.

2. The parent, guardian, custodian, or student agrees to provide his/her own
transportation to and from the sah.

3. Capacity for each grade level in each building as determined annually by the Board
of School Trustees will be a consideration as to whether the student will be admitted
or a random drawing will be necessary to determine who will be acceptedddma
drawing will take place in a public meeting of the school board when the number of
eligible transfer applicants exceeds the capacity of the grade level. When determining
capacity space needed for resident studentsent transfer students, siblingssuch
student s, a nldtenwilhhe takey iate risideration.

4. When applicable, the parents, guardians, or custodians agree to pay the transfer
tuition in a timely manner as established by the Superintendent.

Under no circumstances wdl transfer student be accepted for athletic reasons.

The building principal and superintendent shall deny a transfer request based on one or more
of the following criteria:

1. The student has besuspended or expelled for more than 10 school days ih2the
months preceding the request for transfer

2. The student was suspended or expelled for possessing a firearm, deadly weapon, or
destructive device in the preceding 12 months

3. The student was suspended or expelled for causing physical injurgttment,
school employee, or visitor to the school

4. The student was suspended or expelled for violating a drug or alcohol rule
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Students transferring to this Corporation from other schools or school corporations shall be
placed in those classes at those grade levels for which their previous educational
experiences appear to qualify thefle School Corporation reserves the right to change or
modify such placements on the basis of later information, testing, or investigation.

The Superintendent foSchools shall develop the operational procedures and forms
necessary for the implementation of this policy.

Legal References: I.C. 20-26-11-2
I.C. 2026-11-6
I.C. 20-26-11-32

PAYMENT OF TRANSFER TUITION :

Employees who do not reside withine Sc hool Corporationds boul
enroll their child in the school corporation may apply for their child to be a cash transfer
student . I f the empl oye e d gothlelkchalgatl trander taittom. o | | e
Should the emloyment of a nosfresident employee terminate for any reason after that
empl oyeeds <child has been accepted for enr
allowed to finish tle semester in which the employment ended. The child will continue to be
eligible to be a cash transfer student with the requirement that transfer tuition be paid.

Legal Reference: I.C. 2026-11-2
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HEALTH ISSUES

8.6.1 Administration of Medication at School

No medication shall be administered to a student withouwtiteen and dated consent of
the student's parent. The consent of the parent shall be valid only for the period specified on
the consent form and in no case longer than the current school or program year.

All nonprescription medicine to be administeteda student must be accompanied by a
statement describing the medicine, the dosage, and the time for it to be administered to the
studentUSDA-approved topical, neaerosol sunscreen products are exempt from this
requirement. A school employee may assistpplying the sunscreen with written

permi ssion of the studentédés parent or gua
described sunscreen product while at school and at school events.

All prescription medicine, including injectable medicine, aidlood glucose tests by

finger prick to be administered to a student must be accompanied by a physician's
prescription, a copy of the original prescription, or the pharmacy label. If the medication is
to be terminated prior to the date on the presonpthe written and dated consent or
withdrawal of consent of the parent is required. The written consent of the parent and the
written order of the physician shall be kept on file.

No student shall be allowed to keep medicine at school except as probyideate law.

Any medicine to be administered to a student shall be brought to either the principal's or
school nurse's office where it will be kept in a secure plHoe.medication will be
administrated to the student by the school nurse or a persgmaid by the school nurse
or designated by the school principal.

Medication shall be administered in accordance with the parent's statement (in the case of
nonprescription medicine) or the physician's order (in the case of prescription medicine)
only by a school nurse or other employee(s) designated in writing by the school principal.
All administration of medicine shall be documented in writing. Any designated employee
who is responsible for administering injectable insulin or a blood glucose tasgby f

prick shall receive proper training from a practitioner or a registered nurse and such training
shall be documented in writing by the practitioner or registered nurse and kept on file in the
school building office.

Unused medicine by a studentma& bs ent home through the st

individual who is at | east 18 years ol d a
receive the medication. Unused medicine may be sent home with the student only with the

written permissionofthet udent 6 s parent .

Low THC Hemp Extract

Low THC Hemp I ndiana | aw defines Al ow THC
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derived from Cannabis sativa L., that meets the definition of industrial hemp;
that contains not more than thyvsmths percent (0.3%) del@aTHC (including
precursors); and

that contains no other controlled substances

Prior to school personnel administering a low THC hemp extract substance, in addition to
the above requirements, the following criteria must be met:

1.

w N

Parent/Guardian has proviléhe school with written permission to administer the
product to his/her child and has verified that the product was acquired from a
retailer that meets the requirements of state law;

Product is in the original packaging and is UNOPENED;

St ude nt dare prdvidea has grovided the school with a prescription to
administer the substance which includes the dose, route and time of administration;
and

Product has been approved by: (1) the federal Food and Drug administration or the
federal Drug Enforcememtgency as a prescription or over the counter drug or (2)
meets the packaging requirements of state law.

Low THC hemp extract substance must be in packaging that contains the information
required by state law. A school nurse or other trained school petseitirdetermine if the
packaging complies with the law prior to the low THC hemp extract being administrated.

Legal Reference: IC 34-30-14
IC 20-33-8-13

IC 20-34-3-18

IC 20-34-3-22

IC 24-4-21

511 IAC %369
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8.6.2 School Health Progran

The Board of School Trustees shall employ a school nurse or nurses who will be

responsible to the building principal. The nurse shall be registered in the State of Indiana.
Experience shall not be a prerequisite for employment, but experience ieldhef fPublic

Health Nursing shall be preferred. The nurse shall be responsible for the development of a
sound school health program under the rules and regulations established, b$tkte

Board of Education, and the Indiana State Board of Health.

The daily schedule of the nurse(s) shall be arranged with the principals. The schedule shall
be arranged to best meet the health needs of the individual schools and the grade levels
therein.

I.C. 20-34-3-6
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8.6.3 Immunizations

Immunizations- Every child residing in Indiana shall be immunized against diphtheria,
pertussis (whooping cough), tetanus, measles, rubella, poliomyelitis, mumps, hepatitis B,
and chicken pox, meningitis, varicella. A school that enrolls grade 6 fatuaents shall
provide each parent with information prescribed by the state department of health
concerning the link between cervical cancer and the human papillomavirus (HPV) infection
and that an immunization against HPV infection is available. Thenpafeany female
enrolled in grade 6 shall provide the school with a written statement not later than twenty
(20 ) days after the first day of schostating that the student has received the HPV
immunization, that the parent has decided not to have tidergtimmunized, or that the
parent chooses not to provide the information to the school concerning whether the student

was immunized against HPV.

I.C. 20-34-4
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8.64 Wellness Policy on Physical Activity and Nutrition

The Board of School Trustees of iBen Community School Corporation supports the
health and welb ei ng of the school corporationos
physical activity at all grade levels.

In accordance with federal law, it is the policy of the Board to provide studss@ssato
healthy foods and beverages; provide opportunities for developmentally appropriate
physical activity; and require that all meals served by the school corporation meet or
exceed the federal nutritional guidelines issued by the U.S. Departmenticilage. A
Coordinated School Health Advisory Council will be formed and maintained to oversee
these activities.

The School Wellness Policy shall be made available to students and families by means of
school registration, the student handbook andthegco r at i ondés websit e.

I. Coordinated School Health AdvisoryCouncil

The board will engage students, parents/guardians, teachers, food service professionals,
health professionals and other interested community members in developing,
implementing, monitoringrad reviewing corporaticwide nutrition and physical activity
policies. A Coordinated School Health Advisory Council will be formed and maintained

at the corporation level to oversee the development, implementation and evaluation of the
school cowelness mlicy. o n 6

A. In accordance with state law and federal law the school corporation will form and
maintain a corporation level Coordinated School Health Advisory Council that
includes at least the following:

Parents/Guardians

Food service director arsthff

Teachers of Physical Education

Students

Health care professionals/Registered dietitians/Sdiode

School boaranembers

Schooladministrators

Any interested member of tipeiblic

Representatives of interested communbityanizations

Other potential rember of the Council include teachers, school nurses, teaching

assistants, and community representatives such as recreation professionals, city planners,

industry professionals and voluntary service workers.

E I

B. The Advisory Council shall meet at least anhutd review nutrition and physical
activity policies and to develop an action plan for the coming year. The Council
shall meet as needed during the school year to discuss implementation activities
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and address barriers addallenges.

The Advisory Councikhall report annually to the Superintendent and the School
Board on the implementation of the wellness policy and include any recommended
changes or revisions.

The School Board will adopt or revise nutrition and physical activity policies based
on recommedations made by the AdvisoGouncil.

II. Nutrition Education

Nutrition topics shall be integrated within the comprehensive health education curriculum
and taught at every grade level-{R) according to standards of the Indiana Department

of Education. Schals will link nutrition education activities with existing coordinated
school health programs or other comparable comprehensive school health promotion

frameworks.

A. Health education will be taught by a licensed health education or Family and
Consumer Sciems (FACS)nstructors.

B. The school corporation will provide nutrition education training opportunities to
teachers and staff for all gra#els.

C. Nutrition education will include lessons that cover topics such as how to read and
use food labels, choosingdithy options and portiarontrol.

D. School staff will collaborate with community groups and organizations to provide
opportunities for student projects related to nutrition (e.g., cultivating school
gardens, reading food labels and maintaining a calof@nba between food
intake and physical activity/exercise).

E. Nutrition education resources will be provided to parents/guardians through
handouts, website links, school newsletters, presentations and any other
appropriate means available to repanents/gualians.

F. Nutrition educators will partner with school staff of the school food service

program to use the cafeteria as a learning lab. Healthy items, such as salads and
fruits, will be displayed prominently in cafeterias to make healthier choices more
appedéng.

lll. Standards for USDA Child Nutrition Programs and SchoolMeals

The board will provide and promote the National School Lunch and Breakfast Programs
to ensure that all students have access to healthy foods to support healthier choices and
promote optimal learning.

A.

School MealContent
1. Meals served through the National School Lunch and Breakfast Progithms
1 Be appealing and appetizingdbildren;
1 Meet, at a minimum, the nutrition requirements established by the
USDAfor federally fundegrograms;
1 Offer a variety of fruits andegetables;
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1 100 percent of the grains offered are whyrain-rich.

2. All cooked foods will be baked or steamed. Proper procurement procedures
and preparation methods will be used to decrease excess fat, calorie and
sodium levelsn food.

3. The food services department will share and publicize information about the
nutritional content of meals with students and parents/guardians. The
information will be available in a variety of forms that can include handouts,
the schoolvebsite, aitles, school newsletters, presentations that focus on
nutrition and healthy lifestyles, and through any other appropriate means
available to reactamilies.

B. School MeaParticipation

1. To the extent possible, schools will provide the USDA School Breakfast
Programto all students.

2. Schools will inform families of the availability and location of Summer Food
Service Program meals, in accordance with the Healthy, Hirger Kids
Act of 2010.

C. Mealtimes andcheduling
School meals will be served in clean and géedsettings.
Students will have convenient access to haadhing and sanitizingtations.
Potable (drinking) water must be readily available analaltimes.
Appropriate supervision will be provided in the cafeteria and rules for safe
behavior shall beonsistentlyenforced.
D. Professional Development
1. Professional development and training will be provided at least annually to
food service managers and staff on proper food handling techniques and
healthy cooking practices.

el N .

IV. Nutrition Standards for Competitive and Other Foods andBeverages

The Board will provide and allow foods and beverages that support proper nutrition and
promote healthy choices in vending machines, school stores and concession stands, or as
school fundraisers and classrooetebratbns.

A. Availability
1. In accordance with Indiana Code-26-9-19, a vending machine at an
elementary school that dispenses food or beverage items may not be
accessible tstudents.
2. Vending machines for school staff will not be accessib&tudents.
3. Studentsand staff will have free, potable (drinking) water for consumption
available in water fountains throughout the sclmolding.
B. Food as a Reward &unishment
1. School staff will not withhold food or drink at mealtimes as punishment.

Fundraisers sellindood items that do not meet the federal nutrition standards are
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limited to two such fundraisers per school building per year.

The Board will allow marketing in school buildings and on school grounds during the
school day for only those food and beveragesvided by the school that meet the
federal nutrition standards. Marketing that promotes student health will be permitted in
school buildings and on school grounds.

V. Physical Activity and PhysicalEducation

The board supports the health and vieling ofstudents by promoting physical activity
through physical education, recess and other physical activity breaks;-kmidrafter
school activities; and walking and bicycling to school. Additionally, the board supports
physical activity among elementaryudents by providing them with at least 30 of the
recommended 60 minutes of physical activity per day.

A. Physical EducatioK-12
1. All students in gradesH2 will participate in physical education in order to meet the
Physical Education Standards. Also, higthaols will encourage students to take
more than the courses of physical education required for all Indiploanas.
2. Waivers will not apply towards the physical education courses required for a
diploma. Credit flexibility in physical education will be litad to electivgphysical
educatiorcourses.

3. Physical education classes will have the same student/teacher ratio used in other
classes. In Indiana, the ratio for a single school shall not exceed an averagzlof 30

4. The physical education program shallgrevided adequate space and equiprigent
ensure quality physical education classestodents.

B. Daily Recess and Physical ActiviBreaks
1. Each elementary school shall provide daily physical activity in accordance with
Indiana Code0-30-5-7.5.
2. All elementary school students will have at least 1 period of active recess peatay
is at least 20 minutes in length as recommended by the National Association for
Sport and Physical Education (NASPE). This recess period will be outdoors when
possible. If outdor recess is not possible due to inclement weather, teachers will
provide an indoor physical activity break in ti@ssroom.
3. All teachers will be encouraged to use physical activity breaks during classroom time
as often apossible.
4. Schools should discoage extended periods of inactivity (2 or more holrsjing
events such as mandatory schade testing, teachers will give students periodic
breaks for moderate physical activity.
C. Physical Activity Opportunities Before and AftSchool
1. Schools will ofer intramurals, clubs, interscholastic sports and voluntary actities
increase opportunities for physical activity before and/or after school, taking into
account student interest and supervisailability.
2. After-school enrichment providers will inale physical activity in their progrants,
the extent space and equipmatidw.
D. Physical Activity and Remedi&ctivities/Punishment
1. Students will not be removed or excused from physical educatrendive
instruction in other contemireas.
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2. School st will not use physical activity (e.g., running laps, pushupsyitithold
opportunities for physical activity (e.g., recess, physical educatigungshment.
E. Walking and Bicycling té&chool
1. Where appropriate and safe, schools will allow walking angchbigy toschool.
2. To the extent possible, the school corporation will make improvements safitlis
easier and more enjoyable for students to walk and bicyskhtiol.

VI. Staff Wellness

The board supports the health and vbeling of our staff by creéimg and promoting
policy and environmental supports to provide physical activity and healthy eating
opportunities.

A. The school corporation will promote programs to increase knowledge of physical activity
and healthy eating for faculty and staff. Presdonat on health and wellness will be
provided at least twice each schgear.

B. Schools will allow staff to use school facilities outside of school hours for actmitids

as group fitness classes, walking programs and indivickeal

Staff will be encourged to participate in community walking, bicycling or running

events.

Physical education will be taught by a licensed physical edudattnctor.

All staff involved in physical education will be provided opportunities for professional

development focus on physical activity, fitness, health ameliness.

Schools will promote breastfeeding by making reasonable efforts to provide a private

location for employees to express breast milk in accordance Wi 214-2,

mo O

n

VII. Evaluation

Through implementatiomnd enforcement of this policy, the corporation will
create an environment that supports opportunities for physical activity and
healthy eating behaviors. To ensure continuing progress, the corporation will
evaluate implementation efforts and their impawctstudents and staff at least
every three years. The board will notify the public of the results of the-three
year assessment and evaluation.

The board designates the superintendent to ensure compliance with this policy

and its administrative regulatiang’he superintendent is responsible for

retaining all documentation of compliance with this policy and its regulations,
including but not | i miyeae dssedsment eladc h scho
evaluation report and this wellness policy and plan. The supederne will

also be responsible for public notification of the thyear assessment and

evaluation report, including any updates to this policy made as a result of the

cor por at-yearassessmert an@ evaluation.

LEGAL REFERENCE: 42).5.C.1758b
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ANIMALS IN CLASSROOMS

Live animals, with the exception of fish in agquariums, are only to be in the school
for educational purposes. No live animal will be allowed to stay in a classroom
longer than a semester or during an extended school break eftinaor two (2)
days. At no time will animals considered dangerousbbaught into the
classrooms. Service dogs are permitted on school buses and in classrooms to
perform the functions for which they
card maybe requested for verification.

When an animal is to be brought into a classroom, a note will be sent home with
the students of that class notifying the parents that an animal will be present. If
known in advance, this will be done at the beginning efdthool year. Parents

are to notify the teacher or principal if their student is allergic to the animal.
Upon such notice, the principal will confer with the teacher and determine what
options are available which may include changing to a differeniespaath no
allergy problems or not having an animal in the classroom. The school will not
reveal the name of the student with allergy issues to students or parents. If, after
an animal is brought into the classroom, the parent finds their studeetrggcaib

the animal, the school will work with the parent and teacher to resolve the issue.
If necessary, housekeeping will clean all surfaces in the classroom to remove any
animal dander that may still cause an allergic reaction by the student.

Examplesof educational purposes where animals would be in the classroom are:
1) Animals used in health class to demonstrate effects of different diets.
2) Animals used in biology to show developmental changes or diversity.
3) Eggs incubated to show development.

Examplesof educational purposes where animals are in the classroom for one day
or less:
1) Pets/animals brought into the classroom to allow students exposure to
a variety of species.
2) Pets/animals used to demonstrate obedience training.

The principal, when requestéy a teacher, has the authority to determine if it is
appropriate to bring an animal into the classroom.

Cleaning : Cages shall be cleaned by the teacher in charge of the animal, and not
any student, on a routine basis to avoid offensive odors or passisgquariums

with fish are to be maintained by the teacher in charge of the aquarium, including
cleaning as needed.

When appropriate, teachers may allow student to handle and/or feed the animals.
410 ILA.C. 334-7
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STUDENT LOCKERS

All lockers mae available for student use on the school premises, including
lockers located in the hallways, physical education and athletic dressing rooms,
industrial education classrooms and art classrooms, are the property of the school
corporation. These lockerseamade available for student use in storing school
supplies and personal items necessary for use at school but the lockers are not to
be used to store items which cause, or can reasonably be foreseen to cause, an
interference with school purposes or an eadional function, or which are
forbidden by state law or school rules. A student may not expect to have privacy
in a locker or its contents.

The student 6s use of the |l ocker does
ownership or control of the lockerThe school corporation retains the right to
inspect the locker and its contents to ensure that the locker is being used in
accordance with its intended purpose, and to eliminate fire and other hazards,
maintain sanitary conditions, attempt to locate loststmlen material and to
prevent use of the locker to store prohibited or dangerous materials such as
weapons, illegal drugs, paraphernalia, or alcohol.

Each school shall develop rules and procedures for the inspection and
maintenance of school lockers.

I.C. 20-33-8-32
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RETENTION

The Benton Community School Corporation does not allow the retention of any
student who has successfully completed any grade, except upon the
recommendation of the appropriate school personnel. Undeircwnstances

may a student be retained for the sol
to participate in a school corporation athletic program.

Fair competition and safe of participants is served best when students of
approximately the same agparticipate at any one grade level; therefore, any
student who repeats any grade in circumvention of this policy shall no longer be
able to participate at the grade level in which she/he is currently enrolled. The
student will be classified in athletics & she/he had not been retained. For
example, a sevendfjrader who repeats the seventh grade will have to participate
in eight grade athletics; this process continues until graduation.

511 IAC 61-5-10
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8.10 DISCLOSURE OF STUDENT LISTS

The Board of School Trustees of the Benton Community School Corporation, in
order to maintain the privacy of its students, prohibits the disclosure of any
student list to any commercial organization that intends to use the list for
commercial purpses.

AStudent | isto is defined as a |list cont ¢
students currently or formerly enroll ed
organi zationo is def i neufit arganizaiony Aent i ty

commerdal organization does not include any of the Armed Forces of the United
States as defined by state law. A commercial purpose is defined as any activity
that is an attempt to solicit business or profit. The superintendent shall establish a
procedure to bdollowed by all corporation employees when a request for a
student list is made by a commercial organization.

Indiana law requires a high school to provide access to student directory
information to recruiting representative of the military serviceslitafy services

include the U.S. Air Force, the U.S. Army, the U.S. Coast Guard, the U.S. Marine

Corps, the U.S. Navy, any reserve component of these military forces, any service
academy of these military forces, the Indiana National Guard, and the Indiana

Army National Guard. Student directory information for purposes of this

requi rement is the studentdés name, addr e
number. A parent or student has the option to restrict the release of such
information to the miltarysr vi ces ®é recruiting represent :
to the high school principal at the end
school.

IC. 514-3-4 (c)
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8.11 STUDENT DRIVING PRIVILEGES

Transportation services for students are deenusfjumte. Students, who are
licensed drivers, will be permitted to drive an automobile to and from school if a
definite need has been established. The Principal should issue permits to those
who have justifiable reasons for driving and will have the datyevoke this
permission if there is any violation of traffic or safety laws or abuses of school
rules and regulations. A student with a driving permit must assume responsibility
for the safety and conduct of any passenger.

More detailed procedures geovided in the Benton Central Student Handbook.
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8.12 WITHDRAWAL FROM SCHOOL

The School Board affirms that, Indiana law requires attendance of each student
until the student is 18 years of ageslin the best interests the students and the
community at large that student®mplete an educational program that will
increase their chances for a successful

and rewarding life.

Whenever a studentishes to withdraw from schoogfforts should be made to
determine the undsjihg reason for such action and the

resources of the Corporation should be used, when and as appropriate, to assist
the student in reaching career goals. Withdrawal requests shall follow procedures
setforth in state law.

The Superintendent shall develpmmcedures for withdrawal from school which:

A. make counseling services available to any student who wishes to
withdraw,
B. make every effort to satisfy the student's future educational needs,

C. help the student define educational life goals artpl pl@n the
realization of those goals,

D. inform the student of the G.E.D.,
E. Inform the student of Adult Continuing Education Programs, and

F. assure the timely return of all Corporatiowned supplies and
equipment in the possession of the stiiden
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8.121 Exit Interview

Under Indiana law, any student who is at least sixteen (16) years of age

but is not yet eighteen (18) years of age, may withdraw from school prior

to graduation after an exit adiant er vi ew
is conducted with the appropriate school employee. The Board of School
Trustees for the Benton Community School Corporation designates the
following school personnel to conduct the exit interview of such a student.

High School
1. Principal
2. Assisant Principal

3. Dept. Head, Guidance

Jr. High School
1. Principal

2. Assistant Principal

I.C. 20-33-2-28.5
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8.13 HOMEWORK

The Board suppts teachers and administrators who are continually concerned
that the purposes of homework lessons assigned for completion by students be
carefully explained. Homework can be a meaningful and positive activity with
purposes related to any one or moreoafrfmajor categories:

Enrichment
Reinforcement
Preparatory

Skill Development

PwpdPE

Enrichment assignments are normally those lessons in which all students may
realistically enhance their personal growth and development. Students are usually
given great latitde regarding the topic and the scope of their reading and
research. Except for general teacher
an original and creative lesson for that student.

Reinforcement lessons are not generally assigned to all clagsbers since
individual students have a varying need for this type of homework. In contrast to
enrichment assignments, reinforcement lessons are generally on a daily basis and
are also on a or-one basis with the teacher.

Preparatory homework is moally intended to familiarize the student with a
content or topic and teerve as a ls#s for subsequent activity.

Skill development lessons are usually assigned to all students and are closely
related to the regular current classwork. Analysis of thekmesses and strengths

is noted regularly by the teachers. The analysis is used to assist the student
through teacher supervision of the initial student practice before an independent
work is assigned.

The Board expects that great care must continuallgXercised by the teacher to
permit students adequate personal time and time for physical and cultural
development. A length day of serious study followed by demands and pressures
of excessive outside assignments may cause negative student attituelesldp;d
therefore, homework assignments should be approached from a positive
viewpoint so that they will enhance student success in school. The age,
capability, normal growth pattern of children and other demands on student time
should be taken into comigration when assignments are administered.

511 IAC 6.15-9
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8.14 STUDENT RECORDS

Definitions
A. Education Records: Education records consist of all official
records, files, and data directly related to a student and maintained
by theschool. Such recads encompass all the material kept in the

Sstudent s cumul at i v e iddntfying éata, and i n

records of attendance and of academic work completed, records of

achievement results of evaluative tests, health data, and
disciplinary records. @ucation records are the property of the
school corporation, access to and correction being governed by this
policy.

B. Exclusions: Education records shall not include the following:

1. Data which relates to a student or groups of students but by
which he or they cannot be identified; as, for example, by
social security number, name, address, or names of
relatives, these records generally being referred to as
unidentifiable student records.

2. Records kept in the sole possession of the maker and which
are not accessible or revealed to other persons. Such
records may include grade books, notes on student work,
transcripts of intervi ews, coun
aids.

3. Examples of student work product, such as art and
vocational objects and writtevork.

4, Communication privileged under [13%-155.1-13 and
information required to be furnished to law enforcement or
social service agencies relating to suspected childea or
neglect under IC 3B3-5-1.

C. Parents: Parents of a student shall inde parents, guardians, and

custodians.

Custody and Protection of Student Records
A. Place records are kept.
Student records will generally be maintained in the cumulative
record folders in the administrative offices of the school in which
the stueént is currently enrolled. With the consent of the
Superintendent or his designee, a portion of student records may be
kept in other places for reasons of effective school administration.
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Control of the records.

Student records, in each place whérey are maintained, shall be
under the immediate control of the person in charge of the building
who shall be responsible for carrying out this policy.

Record of access to student records.

Each individual student cumulative folder, and each studeotrd
maintained separate from the folder, shall contain a written form
upon which any person examining such records shall indicate the
following:

The identity of such person.

The specific record examined.

Purpose of the examination.

The dateon which, or in the case of a person whose job
within the school staff member, a party with written
consent from the parent or student who is at least 18 years
of age, or a party seeking directory information.

PpwnhPE

Access to Student Records

A.

Right of acess.

A parent of a student who (1) is less than 18 years of age and not
enrolled in a possecondary institution, or (2) is a dependent
student as defined by Section 152 of the Internal Revenue Code of
1954, has a right to i mesquds ort and
any part thereof. A student has a right to inspect or review his or

her records or any part tieef.

Manner of exercising such rights.

Such right shall be exercised by presenting a written request to the
office of the superintendent diis designee. The request shall
specify the specific records which the parent or student wishes to
inspect or examine. In the even the school cannot determine the
exact records as described, the designated school employee shall
immediately contact thegpents or student by letter or otherwise,

to determine the desired scope of records to be inspected.

Such inspections shall be made during reasonable business hours
determined by mutual agreement between the school employee and
the parents or student. gchool official shall be present during
any such inspection to assist in the interpretation of the records.

Records involving more than one student.
Where the records requested include information concerning more
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than one student, the parents shiher receive for examination
that part of the record pertaining to their child, or where this cannot
be reasonably done, be informed of the contents of the part of the
record pertaining to their child.

Access to Student Records by Third Parties

A.

Access without the consent of the parents or student who is at least
18 years of age or enrolled in a psstondary institute. The
education records of any student shall be available to the following
persons, or in the following situations, without the swmt of the
parents or student who is at least 18 years of age or enrolled in a
postsecondary institution:

1.

School officials within the school corporation who have
legitimate educational interests.

Officials of another school system or institutioh post
secondary education where the student seeks or intends to
enroll. The parent or student will not be notified of the
disclosure of education records to another school, school
system, or institution of postecondary education where
the student seskto attend or enroll. The parent or student
who is at least 18 years of age may receive a copy of the
record that was disclosed upon request.

Authorized representative of the Controller Generathef
United States or the Secrgtaof the Departmentof
Education or other federal agency, and authorized
employees of the Indiana Department of Education,
provided, however, that except where collection of
personally identifiable data is specifically authorized by
federal law, any data or copies collecteddnch officials
with respect to individual students shall not include
information which would permit the personal identification
of any student or their parents.

Organizations conducting studies for, or on behalf of the
school corporation for the pupe of developing,
validating, or administering predictive tests, and improving
instruction.

Accrediting organizations in order to carry out their
accrediting functions.
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6. Appropriate state or local officials in health or safety
emergency where sucbfficials need the information
immediately to deal with a serious threat to the health or
safety of students or other individuals.

7. Where such information is furnished in compliance with a
judicial order and pursuant to any lawfully issued
subpoena, upo the condition however, that parents are
notified of all such orders or subpoenas as soon as
reasonably possible after they are received, and in any
event no less than 24 hours before disclosure.

Access to records with consent.

Education records may Warnished to any other person with the
written consent of the:

1. The parent of a student who is less than 18 years of age
unless the student is attending an institution of -post
secondary education, or

2. The student who is at least 18 years of age attending
an institution of possecondary education.

Such written consent shall specify the records to be released, the
reasons the records are to be released, and to whom. To the extent
reasonable possible, the school corporation shall release
information to persons on the condition that such persons will
maintain the confidentiality of the information and will not reveal

or disseminate the information to other persons.

Correction of the Student Records
Parents shall have an opportunity for a heatinghallenge the content of
their childds education records to
misleading or otherwise in violation of the rights of privacy or the
constitutional rights of the child. If the parents believe that such records
should be corrected or some items deleted, they shall advise the
superintendent or his designated representative, who shall provide them an
informal conference. In the event no agreement is reached, the parent
shall have an opportunity for a hearing to cor@ctelete the record by
filing a statement of the relief they request and a hearing shall be held
thereon, and appeals taken, in the same manner as a charge brought under
511 IAC 7-38-2.

Copies of Records
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Copies of records may be provided at no charge(ig parent of a student

under 18 years of age or dependent student as defined by Section 152 of

the Internal Revenue Code of 1954, or (2) student who is at least 18 years

of age or enrolled in a pesecondary institute of higher instruction, where

such person is unable because of distance or other valid reason to
personally inspect and review the education record. Fees for all other

copies shall be assessed at ten (10) cents per page for copies on pages not

| arger than 90 x 1 4rdshall bdassessedfatothe any ¢
actual cost of copying.

Release of Directory Information
The school corporation may release cer
means information contained in an education record of a student that
would not generally condered harmful or an invasion of privacy if
di scl osed and which includes, but S
addr es s, parentsd names and their hor
major field of study, participation in official recognized activities and
sports, height and weight of members of athletic teams, dates of
attendance, awards received, motor vehicle description (including license
plate number), hair and eye color, race, sex, date of birth, height, weight,
grade level, and other similar inforrm@t, without consent to media
organizations (including radio, television, and newspapers), colleges, civic
or schoolrelated organizations and state or local governmental agencies.

Parents of a student less than 18 years of age or of a student wheast at |
18 years of age desiring to object to disclosure of any or certain of the
categories of directory information should request adisalosure form

to deny consent for release of all directory information, or he/she may
selectively deny consent by dirg those categories of directory
information he/she does not wish released.

Building principals shall ensure that parents are informed of their right to
object to the release of directory information and that they have 14
calendar days from the begingiof the school year in which to file an
objection.

20 U.S.C. 12329
511 IAC 7-38-2
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8.15 ATHLETICS

With respect to athletic activities that may require students remaining overnight
due to planned or extenuating circumstances, the Superinteridéctianls shall

have the responsibility to approve or deny such overnight activities. Every effort
should be made to obtain prior approval for overnights or as soon after the vent as
possible from the Board of School Trustees.
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8.16 SMOKING AND OTHER TOBACCO USE

The Board of School Trustees for Benton Community School Corporation is
dedicated to providing healthy, comfortable, and productive environment for
students, staff, and citizens. The Board remains committedetadtion of
reducing involuntary exposure to tobacco smoke among students and staff. The
Board believes that it is the right of the nonsmoker to breathe clean air. The
Board believes that the use of tobacco products in a school building denies
students,staff and visitors access to clean air, introduces a substantial health
hazard to those persons, and interferes with learning and teaching. (The Board
further joins with the American Cancer Society, the American Lung Association,
and the American Heart Asciation in promoting a tobacdmee young America.)

The Board also believes that education has a central role in establishing patterns
of behavior related to good health, and shall take measures to help students and
staff to resist tobacco use. A ceulium related to student tobacco use prevention
shall be developed, introduced, and continued at the primary grade levels, and
given even greater idepth concentration at secondary levels, gradd®.7
Moreover, the Board recognizes and supports thetiposimpact and the
importance of adult rolenaking for students during their formative years in a
tobaccefree environment.

It is the intent of the Board to create a " tobafree" school environment.
Appropriately, the Board discourages the possessioior the use of all tobacco
prodicts by students

The implementation of this policy, through the development of appropriate
regulations, shall be designed primarily to enhance health and safety education for
all students and staff, and to promote &aaliness and all school buildings and

all schoolowned and contacted vehicles in which students, staff, and patrons
travel to and from school events.

DEFINITIONS
1. Regular School Hours shall mean from the time students first
arrive on schoebwned proprty (or school bus) for the day until
students leave scheoilvned property (or school bus) at the end of
an instructional day.
2. Tobacco Use shall mean " smoking, chewing, or maintaining
tobacco in one's mouth to derive the effects of tobacco”.

3. Smoking shall mean " the burning of a lighted cigar, cigarette,
pipe, or any other matter or substance which contains tobacco".

IMPLEMENTATION
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Employees and students are not permitted to possess or use tobacco
products of any kind or in any form while:

1. Inside schoackorporatiorowned buildings, with the
exception of the bus garage.

2. Being transported to or from school events in school
corporationowned, contracted, or other authorized
vehicles.

Visitors shall not be permitted to possess or use tobamtucts of any
kind or in any form while:

1. Inside schockorporatiorowned buildings, with the
exception of the bus garage.

2. Being transported to or from school events in school
corporationowned, contracted, or other authorized
vehicles.

ENFORCBVIENT

The success of this policy will depend upon the thoughtless, consideration,
and cooperation of tobacco product users andtobacco product users.

All individuals share in the responsibility for adhering to and enforcing
this policy. Any individualwho observes a violation of this policy is
encouraged to report it in accordance with procedures contained in this
policy and regulations.

A. Students
Any violation of this policy by students shall be referred to the
building principal or assistant poipal. Students who violate
provisions of this policy shall be subject to the provisions of school
board policies and student handbooks regarding student discipline.

B. Visitors
1. Visitors are requested not to use tobacco products in the

presence o$tudents on school property, or outside school
corporationowned buildings during regular school hours.

2. Visitors shall not use tobacco products inside school
corporatiorowned or contracted vehicles in the presence of
students.

3. A visitor who is olserved using tobacco products away

from designated areas inside schootporatiorowned
buildings shall be asked to refrain from such use.
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4.

If a visitor fails to comply with a request to refrain from
using tobacco products, he/she shall be referreda to
building principal or other school corporation supervisory
staff member who is responsible for the area in which or
program during which the violation occurred. The
principal or supervisor shall make a decision on further
action, which may include a dictive to leave school
property. Repeated violations may result in a
recommendation to the superintendent to prohibit the
violator from entering school corporation property for a
specified period of time. If deemed necessary by a school
official, an appopriate local law enforcement agency may
be contacted to assist with enforcement of this policy.

C. Employees

1.

All uses of tobacco products inside schootporation
owned buildings except the bus garage or inside sehool
corporationowned or contraed vehicles are prohibited at
all times.

Any violation of this Policy or Regulation by an employee
will be referred to his/her immediate supervisor.

An employee violating this Policy or Regulations will be
asked to refrain. If an employee fatls comply with a
request to refrain from using tobacco products, he/she shall
be referred to a building principal or other school
corporation supervisory staff member who is responsible
for the area in which or program during which the violation
occurred. The principal or supervisor shall make a decision
on further action, which may include a directive to leave
school property. Repeated violations may result in a
recommendation to the superintendent to prohibit the
violator from entering school corporatigoroperty for a
specified period of time. If deemed necessary by a school
official, an appropriate local law enforcement agency may
be contacted to assist with enforcement of this policy.

School principals or supervisors in charge of school buildingd, stn

behalf of adult employees and visitors, post conspicuous signs that read,

TOBACCO USE IS PROHIBITED".

IC 16-41-37
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8.17 SPECIAL EDUCATION

8.17.1 Suspension and Expulsiorf Special Education Students

Suspension

For students with disdliies, a temporary cessation of educational or
related services constitutes a suspension. Before a student can be
suspended, the student must be afforded an informal hearing, wherein the
student is entitled to a written or oral statement of the chamggsash
him/her; if requested, a summary of the evidence against him/her; and an
opportunity to explain his/her conduct. This informal hearing shall
precede the suspension of a student unless the nature of the misconduct
requires immediate removal of theudent. For students with disabilities,
suspensions shall not exceed five (5) consecutive instructional days or ten
(10) cumulative instructional days in a school year.

Expulsion

Before a student can be expelled from sthine student and the student
parents shall be afforded the opportunity for a hearing before an appointed
hearing examiner. For a student with disabilities, the hearing must be
preceded by a case conference committee meeting. At such a meeting, the
case conference committee shadlview the students' behavior and
determine whether the behavior is caused by, arrmsnifestation of, the
student disability. If the committee determines there is such a causal
relationship betweentheseicht ' s b e havi @disallitythe t h e
students may not be expelled. If, however, the committee determines
there is no causal relationship between the students' behawibithe
student disability, the expulsion hearing may be initiated. In the event of
the expulsion of a student withisdbilities, educational and related
services shall not cease. The case covers committee shall determine the
educational services that will be provided during the expulsion period.

511 IAC 744-1 et seq.
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8.17.2 Educational Surrogate Parent Polcy

The school corporation shall ensure that a pool of educational surrogate
parents is available so that an educational surrogate parent may be
appointed, when necessary, to protect the rights of students with
disabilities. An educational surrogate guair shall be appointed on the
students' parents are unknown; when the whereabouts of the parents is
unknown; when, after reasonable efforts the student's parents cannot be
located; or when the student is a word of the State of Indiana. The
educational suogate parent may represent the student in all matters
relating to the identification, evaluation, educational placement, and
provision of a free appropriate public education.

Any person assigned as an educational surrogate parent shall not be an
employeeof a public or private agency involved in the education or care

of the student, or have any interest that conflicts with the student. The
educational surrogate pae nt shal l ma tcutiral ant e stud:
linguistic background to the extent possible asigall possess the

knowledge and skills necessary to adequately represent the student.

511 IAC ~39-1
511 LA.C. 7392
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8.17.3 Least Restrictive Environment

Students with disabilities, including those in public or private residentia

institutions and other care facilities located in the attendance area of the

school corporation, shall be educated and participate in academic,
nonacademic, and extracurricular activities with nondisabled students to

the maximum extent appropriate. Tééucational placement of students

with disabilities shall be determined annually by a case conference
committee ancs h a | | be bas e dhdivalumlized reducatoomn udent 0 !
program.  The case conference committee shall also take into
consideration any patéially harmful effect of a suggested placement on

the student or on the quality of services needed.

Unless the individualized education program requires some other
arrangement, a student with disabilities shall be educated with the students
chronologicalpeers in the school the student would attend if nondisabled.
Placement of students with disabilities in special classes or separate
facilities shall occur only when it is documented by the case conference
committee that education in general educatiorssea, with the use of
supplementary aids and services, cannot be satisfactorily achieved. If
necessary, a continuum of alternative educational placements shall be
available to meet the individual needs of students with disabilities.

511 IAC 7#42-10
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8.17.4 Rights of Handicapped Persons

It is the policy of the Board of Education that no otherwise qualified person shall,
solely by reason of his/her handicap, be excluded from participation in, be denied
the benefits of, or be subjected toalimination under any program or activity
sponsored by this Board.

As used in this policy and any implementing regulations, " handicapped person”
means a person who has, had, or is regarded or was regarded as having, a physical
or mental impairment thatbstantially limits one or more of a person's major life
activities and includes specific learning disabilities.

Notice of the Board's policy onondiscrimination employment and education
practices shall be posted throughout the District, and publisheshyindistrict
statement regarding the availability of employment positions or special education
services.

Employment
No employee or candidate for employment shall be discriminated against
in recruitment, employment, promotion, training, or transfer solely
because of his/her in handicapping condition.

No candidate for employment shall be required to answer a question
regarding a handicapping condition and no such candidate will be

discriminated against on the basis of a handicapping condition that is not
directly related to the essential function of the position for which he/she

has applied.

Reasonable modifications in scheduling and the allocation of duties, not
directly affecting the instruction program, shall be made to accommodate
employment condition® the needs of handicapped persons.

Facilities
The educational program of this District shall be equally accessible to all
students at each grade level. Barfree access to school facilities shall
be provided to the extent that no handicapped persodenied an
opportunity to participate in a District program available mon
handicapped persons.

Program
The Board directs that all reasonable efforts be made to identify unserved
handicapped students of this District eligible for special educatifor
related services. A free appropriate public education shall be provided for
each child determined to be in need of special education and/or related
services. Such a program of special education shall be provided in the

269



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

least restrictive environmerand in barrieffree facilities compiaable to
those provided for nohandicapped students. To the maximum rexte
appropri at e handicap,ha hanslitappede studemtsshall be
placed inan educational setting with ndmandicapped or less severely
handicapped students.

No student will be denied, because of his/her handicap, participation in co
curricular, intramural, or interscholastic activities or any of the services
offered or recognitions rendered regularly to the students of this District.

The due process rights of handicapped students and their parents will be
rigorously enforced.

Enforcement
The superintendent is designated as Section 504 compliance officer. A
complaint regarding a violation of law and this policy in an employment
decisionshall be subject to a grievance procedure that provides for the
prompt and equitable resolution of disputes. The grievance procedure
shall follow these steps:

A. The grievant will file a written complaint, stating the specific facts
of his/her grievane and the alleged discriminatory act, with the
section 504 compliance officer.

B. The compliance Officer shall make all reasonable efforts to
resolve the matter informally at the administrative level most
immediate to the complete.

C. In the event thecomplete cannot be resolved informally, the
compliance officer will convene an informal hearing, no later than
10 (ten) working days after the filing of the complaint, at which the
grievant and the administrator responsible for the disputed action
may preent testimony and documents relevant to the complaint.
Witnesses may be called and cressimined. Detailed minutes of
the hearing will be made and kept; a copy of the minutes will be
made available to each party. Within 10 (ten) working days of the
heaing, the compliance officer will provide a written copy of
his/her determination to both parties.
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8.17.%eclusion and Restraint Plan

In Response to IndianaCode 2620-40:

Introduction:

Every effort should be made to prevent the need to restralace students in
seclusion. However, the School recognizes that at times it may become
necessary for employees to use reasonable restraints and/or seclusion when there
is an imminent risk of serious physical harm to the studesthers.

Restraint or sdasion should not be used as a means of punishment or
convenience. All behavioral interventions used must ensure the right of all
students to be treated with dignity and respect.

A supportive school environment can greatly reduce, and in many cases
eliminae, the need for restraint or seclusion. The School will use positive
behavior intervention and support and conflict éscalation strategies to
eliminate or minimize the need for use of restraint or seclusion. School staff
should promote and teach stuttemppropriate behavior and should model
appropriate behavior with their own conduct.

This Restraint and Seclusion Plan applies to all students, not only students with
disabilities. Any behavioral intervention, including any physical restraint or
seclusion must be consistent with any applicable behavioral intervention plan
(BIP), or individualized education program (IEP), as well as with this restraint
and seclusion plan.

Nothing in this Plan prevents a school employee from stopping a physical
altercationacting toprevent physical harm to a student or another individual, or
acting to address an emergency until the emergency is over, whether or not the
school employee has received formal training on the use of restraint or
seclusion.

This Plan does not appto Student Resource Officers (SROs) who may need to
restrain or seclude a student while performing law enforcement duties. SROs
will follow their own procedures and training when performing law enforcement
duties.

9 USE OFRESTRAINT
9.6 Restraint shall onlype used when a student is displaying
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behavior that presents imminent danger of serious physical
harm to the student others.

9.7Restraint shall only be employed as a last resort when other less
restrictive interventions araeffective.

9.8Restraint shall dg be employed by staff members who have received
crisis intervention training by the school in the use of restraint
procedures with thisllowing exceptions:

9.8.4 Other school personnel may employ restraint procedures only in
rare and unavoidable emergencycomstances when fully trained
school personnel are not immediately available. Untrained staff
shall request assistance from trained staff as soon as pobsthis.
circumstance, restraint of the student shall be conducted in a manner
as consistent witlihe techniques prescribed in crisis intervention
training agpossible.

9.9Restraint shall last only as long as is necessary for the student to
regainbehavioral stability, and the risk of injury has ended,
usually a matter ahinutes.

9.10The degree of restricin employed must be in proportion to the
circumstances of the incident, the size and condition of the student,
and the potential risks for injury the student.

9.11IMechanical or chemical restraints @@ authorizedn school.

9.12Seclusion or restraint sthalever be used in a manner that restricts a
chil do s orbarnesgh&hid. n g

9.13 Every instance in which seclusion or restraint is used shall be
carefully, continuously and visually monitored to ensure the
appropriateness of its use and safety ottiild, other children,
teachers, and othpersonnel.

10 WHEN RESTRAINT PROCEDURES SHALL NOT BE EMPLOYED

10.6Restraint shall not be used unless there is imminent risk of injury
to someone bthe student.
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10.7A verbal threat or verbally aggressive behavior does self indicate
an imminent risk of injury, and shall not result in restraint.

10.8Destruction or damage to property does not constitute a risk of
imminent injuryunless in so doing a risk of injury to the student or
others iscreated.

10.9 When known medical or pisical condition of the student would
make the restraint procedures dangerous for that student (e.g. students
with heart or circulatorgonditions, asthma, etc.) they shall not be
employed.

10.10Restraint shall never be used as a punishment or discipline, to
force compliancwiith staff commands, as a means of coercion or
retaliation, or as aonvenience.

11 USE OFSECLUSION
11.6Seclusion shall only be used when a student is displaying physical
behavior that presents imminent risk of serious physical harm to the
student or others, and the threat could be diminished if the student was
in a safe environment away from otlséudents andtaff.

11.7Seclusion shall only be employed when other less restrictive
interventionsare ineffective.

11.8Seclusion shall only be used as l@smgnecessary and shall be
discontinued whethe student is no longer an imminent threat to
others.

11.9Seclusion shall only be employed by staff members who have
receivedspecific approved crisis intervention training in the
use of seclusioprocedures.

11.10Sedusion must be used only when the student can safely be
transported to theeclusion environment by trained staff members
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using appropriate techniques based on crisis intervem#donng.

11.11Time out procedures that do not constitute seclusierpermittd in

school.

11.12All seclusion environments shall be inspected and shall:

11.12.4

11.12.5
11.12.6

11.12.7
11.12.8

11.12.9

11.12.10

11.12.11

11.12.12

Be of reasonable size to accommodate the student and at
least oneadult.

Be of reasonable size to permit students to lie atosimn.
Have adequate ventilation including heat and air
conditioning asappropriate.

Have adequatighting.

Be free of any potential or predictable safety
hazards such as electrical outlets, equipment, and
breakablelass.

Permit direct continuous visual and auditory monitoring of
thestudent.

Permit automaticalease of any locking device if fire
or other emergency ihe school exists.

If locked, shall be automatically released after five
minutes or with anpuilding wide alarm (such as fire,
tornado or code realarm).

Shall meet current fire and safetydes.

12 WHEN SECLUSION PROCEDURES SHALL NOT BE EMPLOYED
12.6 When the substantial imminent risk of injury no longpgists.

12.7 When known medical or physical condition of the student
would make the seclusion procedures dangerous for that
student (e.g. students expregssuicidal thoughts, students
with heart or circulatory conditions, asthma, or other
conditions).

12.8 Seclusion shall never be used unless a staff member can
continuously monitor the student for visual or auditory signs of
physiological distress, and can conmicatevith thestudent.
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12.8.4Students shall be permitted to use the restroom upon request, and
be escorted to and from thestroom.
12.8.5Students shall be provided waterrequest.

12.9  Seclusion shall never be used as a punishment, or to force
compliance witrstaff commands, as means of coercion or
retaliation, or as aonvenience.

TIME -OUT

Time-out is a behavior reduction procedure in which access to reinforcement is
withdrawn for a certain period of time. Tiroa&it occurs when the ability of a
student to rece®& normal reinforcement in the school environment is restricted.
Time-out shall be both developmentally and behaviorally appropriate and shall
be short in duration.

INFORMING PARENTS AND GUARDIANS GENERALLY
All student handbooks shall include a statemantlar to this:

As a part of the emergency procedures in place in our schools, no student will
be restrained and/ or pl aced in secl
behavior poses an imminent risk of injury to him/herself or others. However,
significant violations of the law including assaults on students and staff will be
reported to the police. As soon as possible after any such use of restraint and/or
seclusion, the parents or guardian will be informed when any of these actions

have occurred andill be provided with a detailed account of the incident
including the circumstances that led to the use of restraint and or seclusion.

The Seclusion and Restraint Plan is available onlinevatv.benton.k12.irus

TRAINING
15.6  Staff members who have regular direct contact with students
will be provided with basic descalation training about conflict
de-escalation procedures, the dangers of seclusion and restraint,
and procedures for contacting fully trained andifted staff
when behavioral crisesccur.

15.7 Basic deescalation training will be recurrent and will be
provided to nevstaff members.
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15.8 Refresher training will be provided on a regular basis, at least
annually.

15.9 A core group of appropriate personnel willtbeaned in each
building in crisis intervention techniques which will include the
use of seclusion and restraggnbcedures.

15.10  The training protocol wilinclude:
4. Positive supports and behavioral interventitgehniques;
5. Conflict deescalatiortechniques;
1 the safe use of seclusion amdtraint;
1 steps to avoid the use of seclusiomeastraint;
1 debriefing practices amatocedures.

15.11 The school will maintain documentation that includes the
following information:

3. The name and position of each person who bagptetedraining;
4. Who provided theraining;

5. When the training was completeahd

6. What protocols and techniques were included irtréiaing.

16 REPORTING, DOCUMENTATION AND DEBRIEFING
REQUIREMENT
16.6 Immediately after the student has regained emotional and
behavioral control following the use of restraint and/or seclusion,
a staff member not involved with the incident shall examine the
student to ascertain if any injury has been sustained during the
seclusioror restraint.

16.7 The building administrator or desiga will verbally notify the
parents and/or guardians as soon as possible on the day of the
incident. In the instance in whithe parent/guardians cannot be
reached after a reasonable amount of time, messages will be left
for them.
16.7.4 The building administratr or designee will update the parents
and/ or guardians on the studentos
emotional statand,
16.7.5 Will discuss strategies to assist the parents and/or guardians
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in dealing with any residual effects of timeident.
16.7.6 Offer the parents and/guardians the opportunity to request
a meeting regarding the incident of restrainseclusion.

16.8 IncidentReport

16.8.4 Staff involved in the use of seclusion or restraint will
contribute to an fAlncident Reporto
the use of seclusioor restraint.
16.8.5 The building administrator or designee will send a copy of the
written report to the parents and/or guardians documenting the
use of seclusion or restraint, and will place a copy of the report
in the studdletds confidenti al
16.8.6 A copy of theincident report shall also be sent to a
designated administrator and other appropriate personnel for
review.

16.9 A minimum of the following will be included in the incident
report created afterach instance of restraint or the use of
seclusion:

1694The stnamdeent 0

16.9.5The racial/ethnic status of tiseudent.

16.9.6The date and time of thecident.

16.9.7The duration of any seclusion or restraint; or the beginning and
ending times ofhe restraint and/@eclusion.

16.9.8A description of any relevant events leading up tanbmlent.

16.9.9A description of any interventions used prior to the
implementation of seclusion or restraint.

16.10 Further, it is expected that each staff member involved in an
incident will engage in a deriefing or processing session(s) in
order to determine what olil have been done to prevent the
future need for use of seclusion or restraint for this student
specifically and for other students in similar situations. This may
be done as group.

16.10.4Components to be included in this session are outlined in the
Staff Praessingf Seclusion or Restraifbrm.
16.10.5The supervisor or designee will provide support to the staff
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member and determine when the staff member shall return to
his or heduties.
16.10.6The student, with assistance from staff, will process the
event at thearliest appropriatéime.
16.107The staff memberd6s supervisor or
file the appropriate forms.

17 ANNUAL REVIEW, PLANNING PROCESS AND OVERSIGHT
17.6 A school corporation administrator (or designee) will be
designated as tlewordinator of data, plawng and oversight of
the use of seclusion or restrgmbcedures.

17.7 The designated administrator shall annually review all
individual and prograrwide data associated with this policy
including thefollowing:

17.7.4Incidentreports.
17.7.5Procedures used during resit, including the proper
administration of specific, approved restragthniques.
17.7.6Preventative measures or alternatives tried, techniques or
accommodations used to avoid or eliminate the need for the
future use ofestraint.
17.7.7Documentation and follow upf procedural adjustments made to
eliminate the need for future usereétraint.
17.7.8Injuries incurred during eestraint.
17.7.9Notification procedures.
17.7.10 Staff trainingneeds.
17.7.11 Specific patterns related to staff or studentdents.
17.7.12 Environmental considerationsialuding physical
space, studemseating arrangements, and noise
levels.

17.8 Upon review of the data, the designated administrator shall
identify any issueand/or practices that require further
attention and provide written recommendations to the
Superintendnt of Schools for changes in policiespoactices.

APPENDIX & DEFINITIONS
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Chemical Restraint:t he admi ni stration of a drug or med
behavior or restrict a studentodos freedom of
anddoage for the studentds medi cal or psychi at

Crisis Intervention Training: training provided to selected staff members which
addresses how to deal with aggressive, violent or out of control behaviors. It includes
specific techniques for seclusiand restraint and could result in certification of the
individuals who complete the training.

De-Escalation: causing a situation to become more controlled, calm and less dangerous,
thus lessening the risk for injury to someone.

Employee or Staff: means l paid school staff, contract employees, consultants or any
other agents of the school or corporation.

Imminent: Likely to happen right away; within a matter of minutes.

Mechanical Restraint: means the use of (1) a mechanical device (2) a material or (3)

equi pment attached or adjacent to a studentd
t hat restricts the freedom of movement of al
nor mal access to the studentobs bododwg,. The t el
materials or other equipment uded

1. ensuring student safety in vehicles (for example, seat belt, harness or other
safety equipment that is used to restrain a student duaingport),
2. compensation for orthopedic weakness or for the health and séfetgtudent

due to medical concerns (for example, special chairs with trays or supports),
when provided in written document such as an IEP or Section 504 Plan with
specific recommendations by an Occupational or PhySluatlapist,

3. therapeutic supports gorompts (for example, weighted blankets, weighted
vests, body socks, etc.) to help the student manage sensory needs, when
provided in written document such as an IEP or Section 504 Plan with specific
recommendations by an Occupational or PhyS§ibarapis,

4, or as prescribed by a licensed physician or other qualified lesakh
professional.

Physical Restraint: physical contact between a school employee and a student in which

the student unwillingly participates and that involves the use of a manudblrelstrict

freedom of movement of al/l or part of a stud
studentds body. The term does not include (1
force in order to calm or comfort the student, or to prevent ursgiavior, such as

running into traffic or engaging in a physical altercation, (2) physical escort, or (3)

physical contact intended to gently assist or prompt a student in performing a task or to

guide or assist a student form one area to another.

Prevertion and Conflict De-escalation Training: training which is provided broadly
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to school staff on how to prevent, defuse aneeslealate potential behavior crisis
situations.

Positive Behavior Intervention and Support: a systematic approach that uses
evidene based practices and data driven decision making to improve school climate and
culture, and includes a range of systematic and individualized strategies to reinforce
desired behavior and diminish reoccurrence of problem behavior to achieve improved
acaderit and social outcome and increase learning for all students.

Seclusion:means the confinement of a student alone in a room or area from which the

student physically is prevented from leaving. The term does not include a supervised
time-out or scheduled bra k , as described in a studentéobs
which an adult is continuously present in the room with the student to monitor for

safety.

Time-out: means a behavior reduction procedure in which access to reinforcement is

withdrawn for a certa period of time. Timeout occurs when the ability of a student to

receive normal reinforcement in the school environment is restricted-dutghall be

both developmentally and behaviorally appropriate and shall be short in duration. If
timeoutistobe used on a regul ar basi s, it mu st b e
Section 504 Plan. The use of seifected or requested tinmaits may be used, all.

Substantial risk: situation where there is serious, imminent threat of bodily harm and
where tlere is the immediate ability to enact such harm.

Staff Trained in Crisis Intervention: individuals who successfully complete and
maintain certification in a training program that results in acquisition of skills to prevent
restraints, evaluate risk of harin an individual situation, use approved restraint
techniques and monitor the effect of the restraint.

Parent or guardianithe st udent 6s parent, | egal guar di a
over the age of 18 (unless adjudicated incompetent).
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8.18 CHANGE OF GRADE PLACEMENT FOR STUDENTS IN GRADES
K-8

The Building Principals of the Benton Community School Corporation are
authorized with the approval of the Superintendent to place any student in grades

K-8 at a grade level which is commensurate withthed d6s abil i ties a
devel opment which would be conducive to
parent(s) or guardian of any child whose grade level should be changed should be

advised of this in a personal conference. If a cooperative agreearerit de
obtained for an i mmediate change, the Pr
been enrolled in school for at least one grading period and the evaluations of the
grading periods indicate that the need for a change in grade placement still exists.
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8.19 POST-SECONDARY ENROLLMENT PROGRAM / ADVANCED
PLACEMENT

The district believes that students who are capable of and wish to pursue college
level work while in high school should be permitted to do so.

Information abouthe postsecondary enroliment program will be made available
to students and their parents/guardians.

Any student who wishes to participate in the postsecondary enrollment program
must inform his/her counselor at least two months in advance.

Any studentin grades 9 through 12 may apply to any institution of higher
education through the pesecondary enrollment program. Academic credit
granted for course work successfully completed by a student under this program
may qualify as high school credit or citeat the institution of higher education in
accordance with the contract for dual credit with the eligible institution. A
student participating in this program will still be considered as enrolled in the
district and eligible for all high school acties.

LEGAL REFERENCE: I.C. 21:43-4
511 IAC 6104
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820 STATEMENT OF STUDENT DISCIPLINE / CORRECTIVE
MEASURES ALTERNATIVES TO SUSPENSION AND EXPLUSION

Conferences Teacherstudent conferences should take place about angudiffi
that might occur in the classroom. If this proves ineffective in changing
undesirable behavior, the student should be referred to the counselor or
principal. The principal will confer with any student when an act of
misconduct is of a more serionature or when repeated minor infractions
have occurred.

Probationi A student may be placed on probation by the school principal for any
act or misconduct or poor scholarship. Probation involves the loss of all
privileges including pdicipating in allextracurricular activities.

Detentioni Students can be detained after school hours for good cause. This type
of penalty should only be invoked after the home has had 24 hours notice
and after the building Principal has ascertained that undue harihip
not occur because of this detention. The entire professional staff of the
school should endeavor to make this experience constructive in nature for
students who are so penalized by providing meaningful assignments and
assisting in the supervision students who are detained.

School officials may find it necessary to discipline students when their behavior interferes
with school purposes or educational functions of the school corporation. In accordance with
the provisions ol.C. 20-33-8, administators and staff members may take the following
actions:

1. REMOVAL FROM CLASS OR ACTIVITY- TEACHER:

a) A middle school, junior high, or high school teacher may remove a student
from the teacherds cl| as % school dagsdftthe vi t y
student is assigned regular or additional work to be completed in another school
setting.

b) An el ementary teacher may remove
activity for a period of up to one (1) school day if the student is assiggathr
or additional work to be completed in another school setting.

c) If a teacher removes a student from class under a) or b) above, the principal
may place the student in one of the following settings: another appropriate class,
another appropriateetting, oralternative classroom settinghe student may not

be placed back into the original class until the principal has a meeting with the

teacher, t he student , and t he student 6.

behavior plan for the student. He parents do not attend this meeting within a
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reasonable time, the principal may place the student in another class or
educational setting.

2. SUSPENSION FROM SCHOOL- PRINCIPAL: A school principal (or
designee) may deny a student the right to attendot@nd/or take part in any
school function for a period of up 1® school daysStudents in grades® will
serve their out of school suspension at the Benton County Court House.

3. EXPULSION: A student may be expelled from school for a period ngelo
than the remainder of the current semester plus the following semester. In cases
where the student is being expelled for possession of a firearm, a destructive
device, or a deadly weapon, the maximum length of the expulsion period is listed
under theGrounds for Suspension and ExpulsiBaction C and Section.D

GROUNDS FOR SUSPENSION OR EXPULSION:

The grounds for suspension or expulsion listed in Section A below apply when a student is:

a. On school grounds immediately before, during, and immagiatfter school
hours and at any other time when the school is being used by a school group
(including summer school);

b. Off school grounds at a school activity, function, or event; or
c. Traveling to or from school or a school activity, functionewent.

A violation by a student of a rule listed in Sections A and B is subject to a range of
disciplinary consequences imposed by teachers or administrators intended to be progressive
in nature and move to a more serious consequence with each viofatersame or similar

rule. In recognizing that violations of certain rules and the resulting consequences will be
dependent upon the age of the student, the number of prior violations and the severity of the
violation, the principal of each building ldvehall develop the minimum and maximum
consequences for each rule for their building that is to be approved by the board annually
and published in the student handbook for each building. The appropriate consequence
should be the least severe that will quistely address any danger to the student and other
persons, prevent further disruption of activities, and promote student achievement.

A. Student Misconduct and/or Substantial Disobedience

Grounds for suspension or expulsion are student misconduct r asdhstantial
disobedience. The following rules define student misconduct and/or substantial
disobedience for which a student may be suspended or expelled:

1. Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or
other conduct constituting an interference with school purposes, or urging other
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students to engage in such conduct. The following enumeration is only illustrative and
not limited to the type of conduct prohibited by this rule:

a. Occupying any school buildiy school grounds, or part thereof with intent to
deprive others of its use.

b. Blocking the entrance or exits of any school building or corridor or room therein
with intent to deprive others of lawful access to or from, or use of the building,
corridor, orroom.

c. Setting fire to or damaging any school building or school property.

d. Prevention of or attempting to prevent by physical act the convening or continued
functioning of any school or education function, or of any meeting or assembly on
school poperty.

e. Intentionally making noise or acting in any manner so as to interfere with the
ability of any teacher or any other person to conduct or participate in an education
function.

Engaging in any kind of aggressive behavior that does physicalcnglogical harm
to another person or urging of other students to engage in such conduct. Prohibited
conduct includes coercion, harassment, bullying, hazing, or other comparable conduct.

Engaging in violence and/or threat of violence against any stustafft, nember,
and/or other persons. Prohibited violent or threatening conduct includes threatening,
planning, or conspiring with others to engage in a violent activity.

Causing or attempting to cause damage to school property, stealing or attempting
steal school property.

Causing or attempting to cause damage to private property, stealing or attempting to
steal private property.

Causing or attempting to cause physical injury or behaving in such a way as could
reasonably cause physicalury to any person. Setfefense or reasonable action
undertaken on the reasonable belief that it was necessary to protect oneself and/or
another person is not a violation of this rule.

Threatening or intimidating any person for any purpose, incluzlt@ning money or
anything of value.

Threatening (whether specific or general in nature) injury to persons or damage to
property, regardless of whether there is a present ability to commit the act.
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Failing to report the actions or plans of anothes@e to a teacher or administrator
where those actions or plans, if carried out, could result in harm to another person or
persons or damage property when the student has information about such actions or
plans.

Possessing, handling, or transmittinckrafe or any object that can reasonably be
considered a weapon, is represented to be a weapon, or looks like a weapon.

Possessing, using, transmitting, or being affected by any controlled substance,
prescription drug, narcotic drug, hallucinogenicug) amphetamine, barbiturate,
marijuana, alcoholic beverage, intoxicant or depressant of any kind, or any
paraphernalia used in connection with the listed substances. Also prohibited is the
consumption of any of the stated substances immediately befemdiag school or a
school function or event.

a. Exception to Rule 11a student with a chronic disease or medical condition may
possess and seddminister prescribed medication for the disease or condition if the
student 6s par e n wthohzaten with theebdildirg pringipalt Thes n
written authorization must be filed annually. The written authorization must be
done by a physician and must include the following information:

1. That the student has an acute or chronic disease or medicaticorfdr
which the physician has prescribed medication.

2. The nature of the disease or medical condition requires emergency
administration of the prescribed medication.

3. The student has been instructed in how to-adfhinister the prescribed
medication.

4. The student is authorized to possess and-affinister the prescribed
medication.

Possessing, using, or transmitting any substance which is represented to be or looks
like a narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, ,
alcaholic beverage, stimulant, depressant, or intoxicant of any kind.

Possessing, using, transmitting, or being affected by caffieised substances other

than beverages, substances containing phenylpropanolamine (PPA), stimulants of any
kind, or any otherisilar overthe-counter products.

Possessing, using, distributing, purchasing, or selling tobacco or nicotiteening
products of any kind or in any form.

Offering to sell or agreeing to purchase a controlled substance or alcoholic beverages.
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Failing to comply with directions of teachers or other school personnel during any
period of time when the student is properly under their supervision, where the failure
constitutes an interference with school purposes or an educational function.

Failing to completely and truthfully respond to questions from a staff member
regarding schoelelated matters including potential violations of the student conduct
rules or state or federal law.

Falsely accusing any person of sexual harassment, or of vigasicigool rule, and/or
a state or federal law.

Engaging in any activity forbidden by the laws of Indiana that constitutes an
interference with school purposes or an educational function.

Aiding, assisting, agreeing or conspiring with another persatotate these student
conduct rules or state or federal law.

Engaging in academic dishonesty, including cheating, intentionally plagiarizing,
wrongfully giving or receiving help during an academic examination, and wrongfully
obtaining test copies or sest.

Taking, recording, displaying and/or distributing pictures (digital or otherwise),
video or audio recordings without the consent of the student or staff member in a
situation not related to a school purpose or educational function.

Possessing sexuglielated materials which include images displaying uncovered
breasts, genitals, or buttocks.

ASextingod or using a cell phone or other
or send text or email messages containing images reasonably interpretedes inde

or sexual in nature. In addition to taking any disciplinary action, phones will be
confiscated and students should be aware that any images suspected to violate
criminal laws will be referred to law enforcement authorities.

Engaging in pranks or leér similar activity that could result in harm to another
person.

Using or possessing gunpowder, ammunition, or an inflammable substance.

Violating any rules that are reasonably necessary in carrying out school purposes or an
educational function, cluding, but not limited to:

a. engaging in sexual behavior on school property;

b. engaging in sexual harassment of a student or staff member;
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disobedience of administrative authority;

willful absence or tardiness of students;

engaging m speech or conduct, including clothing, jewelry or hair style, that is
profane, indecent, lewd, vulgar, or refers to drugs, tobacco, alcohol, sex, or illegal
activity;

violation of the school corporat; onos

violation of the school corporationos

possessing or using a laser pointer or similar device.

Possessing or using on school grounds during school hours an electronic device, a
cellular telephoneor any other telecommunication device, including a Hatke

device, in a situation not related to a school purpose or educational function or using
such device to engage in an activity that violates school rules. This nalevislated

when the stdent has been given clear permission from a school administrator or a
designated staff member to possess or use one of the devices listed in this rule.

Any student conduct rule the school building principal establishes and gives notice of
to studentsind parents.

B. Bullying

(&) Bullying is prohibited by the School Corporation. Students who commit any acts of
bullying are subject to discipline including but not limited to suspension, expulsion,
arrest, and/or prosecution.

(b)

ac

ad

Definitiom:i $Bdefyned as overt, unwanted,

including verbal or written communications or images transmitted in any manner
(including digitally or electronically); physical acts committed; aggression; or any
other behaviors committed by tdent or group of students against another student
with the intent to harass, ridicule, humiliate, intimidate, or harm the targeted

student, creating for the targeted student an objectively hostile school environment

that:
(1) places the targeted studentreasonable fear of harm to his or her
person or property;

(2) has a substantially detri ment al

or mental health;

( 3) has the effect of substanti al
academic performancer o

(4) has the effect of substanti al
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ability to participate in or benefit from the services, activities, or privileges
provided by the school.

Bullying does not include:
A participating in a religious event;

A ctiag in an emergency involving the protection of a person or property from an
imminent threat of serious bodily injury or substantial danger;

A participating in an activity consistin

speech rights;

A p a ring in @ri agtiaity conducted by a nonprofit or governmental entity that
provides recreation, education, training, or other care under the supervision of one
(1) or more adults;

A participating in an activity wndertak:e

student's parent; or

A engaging in interstate or internat.
another location outside Indiana.

(c) Applicability: The School Corporation prohibits bullying in all forms. This policy
may be applied regarde®of the physical location in which the bullying behavior
occurred, whenever the individual committing the bullying behavior and any of the
intended targets of the bullying behavior are students attending a school within the
School Corporation and disciplry action is reasonably necessary to avoid
substantial interference with school discipline or prevent an unreasonable threat to
the rights of others to a safe and peaceful learning environment. The School
Corporation prohibits bullying through the usedafta or computer software that is
accessed through any computer, computer system, or computer network.

(d) Education: All students will be required to receive information on-lauitying
measures that are grade level appropriate. All staff memb#rbemequired to
receive information on anbullying measures prior to the start of the school year.

(e) Reporting: Anyone who believes that a student has possibly been or is the victim of
bullying is encouraged to immediately report the situatioartcappropriate staff
member such as a teacher, school counselor, or administrator (including the
Superintendent). All staff who observe or receive a report of suspected bullying
shall immediately notify a designated school administrator in charge oViregei
reports of suspected bullying. If a staff member does not know who to make a
report to, he or she should report directly to the building principal or
Superintendent. Bullying reports to the Department of Child Services and/or law
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enforcement must be ade as required by law, such as when a staff member
believes that a student is the victim of abuse or neglect. Any person who makes a
report of bullying and requests to remain anonymous will not be personally
identified as the reporter or complainant tdeex permitted by law. The School
Corporation will act appropriately to discipline staff members who fail to initiate or
conduct an investigation of a bullying incident and for persons who falsely report an
incident of bullying.

Investigation: Once report of suspected bullying is received by the designated
school administrator, an expedited investigation shall follow. The investigation
should be facilitated by the designated school administrator or other appropriate
school staff. Information relatg to the investigation will be gathered using means
including, but not limited to: witness interviews, request for written witness
statements, record identification and review, and an assessment of whether bullying
occurred. The investigation will be ited within one (1) business day of the
report to the designated school administrator and will ordinarily be completed
within thirty (30) calendar days.

Intervention/Responses: If a report of suspected bullying is substantiated through an
investigdion, then the School Corporation shall take appropriate intervention and
responses as consistent with policy and procedure. The School Corporation will
take prompt and effective steps reasonably calculated to stop the bullying, remedy
the bullying, and mvent the bullying from recurring. Interventions and responses
include, but are not limited to: separating the bully and the target; folfpachool
counseling for the target; bullying education for the bully; and prompt disciplinary
action against the Htly. These steps should not penalize the target of the bullying.
Disciplinary actions against the bully may include, but are not limited to:
suspension and expulsion for students; discharge for employees; exclusion for
parents, guests, volunteers, and waxtors; and removal from any office for
governing body members. Also, if the acts of bullying rise to the level of criminal
offense the matter will be referred to law enforcement.

Parental Involvement: Parents are encouraged to be involved inrdbesg of
minimizing bullying. Parents should report suspected acts of bullying to an
appropriate school official. In addition, parents of students suspected of bullying
will be notified with a phone call or through other appropriate means of
communication Conversely, parents of students suspected of being the target of
acts of bullying will also be notified with a phone call or through other means of
appropriate communication. Parent notifications will occur in an expedited manner
within one (1) businesday after the designated school administrator receives the
report of suspected bullying. Parents of students who are disciplined for acts of
bullying will be involved in the disciplinary process consistent with the law and
School Corporation policy.

I.C. 5-2-10.1, 2020-8-8, 20-30-5-5.5, 2033-8-0.2, 2033-8-13.5, 2034-6-1
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C. Possessinf) Firearm or A Destructive Device

1. No student shall possess, handle or transmit any firearm or a destructive device on
school property.

2. The following devtes are considered to be a firearm under this rule:

- any weapon which will or is designed to or may readily be converted to expel a
projectile by the action of an explosive;

- the frame or receiver of any weapon described above;
- any firearm raffler or firearm silencer;

- any destructive device which is an explosive, incendiary, or poison gas bomb,
grenade, rocket having a propellant charge of more than four ounces, missile
having an explosive or incendiary charge of more tharoaeer once, mine,
or any similar device;

- any weapon which will, or which may be readily converted to, expel a projectile
by the action of an explosive or other propellant, and which has any barrel with a
bore of more than orAealf inch in diameter;

- any combination of parts either designed or intended for use in converting any
device into any destructive device described in the two immediately preceding
examples, and from which a destructive device may be readily assembled,;

- an antique firearm; or

- a rifle or a shotgun that the owner intends to use solely for sporting, recreational,
or cultural purposes.

3. For purposes of this rule, a destructive device is:

- an explosive, incendiary, or overpressure device that is configured as a bomb, a
grenale, a rocket with a propellant charge of more than four ounces, a missile having
an explosive or incendiary charge of more thanauirter ounce, a mine, a Molotov
cocktail or a device that is substantially similar to an item described above,

- a typeof weapon that may be readily converted to expel a projectile by the
action of an explosive or other propellant through a barrel that has a bore diameter of
more than ondalf inch, or
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- a combination of parts designed or intended for use in the conwerfsa device
into a destructive device. A destructive device is NOT a device that although
originally designed for use as a weapon, is redesigned for use as a signaling,
pyrotechnic, line throwing, safety, or similar device.

The penalty for possessi of a firearm or a destructive device: suspension up to 10
days and expulsion from school for at least one calendar year with the return of the
student to be at the beginning of the first semester after the one year period. The
superintendent may redudee length of the expulsion if the circumstances warrant
such reduction.

The superintendent shall immediately notify the appropriate law enforcagenty
when a student engages in behavior described in this rule.

D. Possessing A Deadly Weapon

1.

2.

No student shall possess, handle or transmit any deadly weapon on school property.

The following devices are considered to be deadly weapons for purposes of this rule as
defined in I.C. 3831.52-86:

- a weapon, taseor electronic stun weapon, egoient, chemical substance, or
other material that in the manner it is used, or could ordinarily be used, or is
intended to be used, is readily capable of causing serious bodily injury;

- an animal readily capable of causing serious bodily injury and usdhe
commission or attempted commission of a crime; or

- a biological disease, virus, or organism that is capable of causing serious bodily
injury.

The penalty for possession of a deadly weapon: up to 10 days suspension and
expulsion from schodbr a period of up to one calendar year.

The superintender{shall immediately)(maypotify the appropriate law enforcement
agency when a student engages in behavior described in this rule.

E. Unlawful Activity

A student may be suspended or expefiedengaging in unlawful activity on or off
school grounds if the unlawful activity may reasonably be considered to be an
interference with school purposes or an educational function, or the student's removal is
necessary to restore order or protect peyson school property. This includes any
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unlawful activity meeting the above criteria that takes place during weekends, holidays,
other school breaks, and the summer period when a student may not be attending classes
or other school functions.

F. Legal Setement

A student may be expelled if it is determine
attendance area of the school where the student is enrolled.

LEGAL REFERENCES: I.C. 20-33-8-1 et seq. I.C. 3531.52-86
I.C. 3547.52-4 I.C.3547-1-5
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8.21SUSPENSION AND EXPULSION PROCEDURES

SUSPENSION PROCEDURE

When a principal (or designee) determines that a student should be suspended, the
following procedures will be followed:

1.

A meeting will be held prior to the suspension of atiydent. At this meeting the
student will be entitled to:

(a) a written or oral statement of the charges;

(b) if the student denies the charges, a summary of the evidence against the student
will be presented; and,

(c) the student will be providedchabpportunity to explain his or her conduct.

The meeting shall precede suspension of the student except where the nature of the
misconduct requires immediate removal. In such situations, the meeting will follow
the suspension as soon as reasonablsilpedollowing the date of the suspension.

Following the suspension, the parent or guardian of a suspended student will be
notified in writing. The notification will include the dates of the suspension,
describe the student's misconduct, and themttiken by the principal.

EXPULSION PROCEDURE

When a principal (or designee) recommends to the superintendent (or designee) that a
student be expelled from school, the following procedures will be followed:

1.

3.

The superintendent (or designee) may conduttexpulsion meeting, or may
appoint one of the following persons to conduct the expulsion meeting:

a. legal counsel

b. a member of the administrative staff who did not expel the student during
the current school year and was not involved in theatsvgiving rise to
the expulsion.

An expulsion will not take place until the student and the student's parent are given
notice of their right to appear at an expulsion meeting conducted by the
superintendent or the person designated above. Failure testeand to appear at

this meeting will be deemed a waiver of rights administratively to contest the

expulsion or to appeal it to the school board.

The notice of the right to an expulsion meeting will be in writing, delivered by
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certified mail or by pexnal delivery, and contain the reasons for the expulsion and
the procedure for requesting the meeting.

4. At the expulsion meeting, the principal (or designee), will present evidence to
support the charges against the student. The student or parentawell the
opportunity to answer the charges against the student, and to present evidence to
support the student's positioAn attorney may not represent the student at the
expulsion meeting, but the attorney may be available for consultation outside the
meeing room during the course of the expulsion meeting.

5. If an expulsion meeting is held, the person conducting the expulsion meeting will
make a written summary of the evidence heard at the meeting, take any action
found to be appropriate, and give netiof the action taken to the student and the
student's parent.

RIGHT TO APPEAL

The student or parent has the right to appeal an expulsion decision to the school board
within 10 days of the receipt of notice of the action taken. The student or pareait tappe

the school board must be in writing. If an appeal is properly made, the board at the appeal
hearing will consider the written summary of the expulsion meeting and the arguments of

the school administration and the student and/or the student's Fdrerdoard will then

take any action deemed appropriate.

LEGAL REFERENCE: I.C. 20-33-8-18
I.C. 20-33-8-19
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8.22 CORPORAL PUNISHMENT

The School Board acknowledges that conduct is closely related to learning, and
that an effective instructional rpgram requires an orderly school environment
which is,in part, reflected in the behavior of students.

The Superintendent, principal, administrative personnel, teacher or any other
person designated by the Board is authorized to take such action irctcmmne
with student behavior as is reasonable or is necessary to maintain the ongoing
operationof the school program. It is the policy of tBentonCommunity School
Corporation to forbid corporal punishment as a means of disciplining students.

Corporal pnishment shall be defined as the infliction of pain upon a student's
bodyby striking the student with a hand, a paddle, or other such instrument, as a
penalty for doing something disapproved by the punisher. It is not intended by
this policy to forbid face or physical restraint, such as that used 1) to protect
someonefrom physical injury, including oneself; 2) to obtgiossession of a
weapon or othedangerous object; 3) to protect property froamage; 4) to gain

the student'sooperation or attentionwhen such force or physical tesnt is
reasonable undehe circumstances; 5) to prevent disruption ofealnicational
function, when suchforce or physical restraint is reasonable under the
circumstances; 6) as a plannedrt of a student's individuakd education
program.

Such action shall be taken to help any student, to further school purposes, or to
prevent interference therewith, including, but not limited to, counseling, parent
conferences, rearrangement of class schedules, withdrawal frorficsglasses,
requiring the student to remain in school after regular school hours, restriction of
extracurricular privileges, suspension or expulsion.

Any case of disrespect, threat, disobedience, or assault upon any person while

acting within the scopef schoolassigned duties shall be promptly reported to the
principal for consideration and disposition.
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8.23 REPORTING THREAT OR INTIMIDATION AGAINST A SCHOOL
EMPLOYEE

In compliance with Indiana law, any employee who has knowledge ofamlsch

empl oyeebs being the subject of a threat
orally this knowledge to the building administrator and to the local law
enforcement agency. The building administrator upon receiving such a report

shall also make an dreeport to the local law enforcement agency.

The law provides that any person who reports a threat or an act of intimidation
against a school employee, or who participates in any judicial proceeding or other
proceeding resulting from such report, is ioma from any civil or criminal
liability that might otherwise be imposed because of such actions, provided that
the individual is acting in good faith.
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8.24 POLICY ON TRANSFER OF ELEMENTARY STUDENTS

With respect to transfeng students from one school to another, the Board of
School Trustees of the Benton Community School Corporation hereby sets the
following requirements:

1)

2)

3)

4)

5)

Students who are enrolled in an elementary school outside their
home district shall be allowed to reman the receiving (host)
school only after an annual review.

If the addition of any student causes an increased cost to the
district or deterioration of the educational program, the student will
be denied admission. The students with the earliest date o
application will be admitted first, provided there is room. In the
event two or more applications are received on the same day and a
limited number of spaces are available, the selection will be
determined by a lottery of those applying on that daye [bttery

will be names pulled from a hat.

Parents or guardians need to make yearly application for their
student(s) in the office of the principal of the receiving (host)
school prior to June 1 of each year. If the application is not timely,
the transfewill be denied.

Final notice of acceptance will be made after school registration.

It is understood that transportation is not provided for a student
who transfers.
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8.25 Random Druqg Testing and Education Policy

The Benton Community Sclools Mission

To assist in achieving the philosophy of the Benton Community School
Corporation (BCSC) Board of School Trustees, the Random Drug Testing and
Education Policy has been developed. Results of studies done in the community
have shown that edudan alone is not effective in combating substance abuse.
BCSC believes that a combination of a random drug testing policy and an
education policy will help deter substance abuse. The school board has developed
as its mission a commitment to provide a safd secure educational environment

for all students. As a means to achieve this goal, the board has created a policy
dedicated to the detection, treatment, and prevention of substance abuse by
students in grades12.

Student Groups

The BCSC Random Drugjesting and Education Policy has been developed for
students that are classified under the following groups:

1. Student drivers

2. Volunteer students (parent/guardians may volunteer their child for drug
testing)

3. Students who participate in the following aciest

Competitive/Performance Activities: A school sponsored club/organization that
competes against, or could compete against, other schools in an organized,
recognized competitive circuit, or has a performance component directly related
to the activity.Participation is voluntary and academic credit is not given as a
result of participation.

All Junior High and High School sports

Any performance group that participates in competitions

Any academic group that participates in competitions

Any organizationhat performs

Non-Competitive Activities: An organized activity in which participation is
voluntary and academic credit is not given as a result of participation. This
designation is given for school clubs and service organizations. It is assumed that
thes organizations exist throughout the school year.

Non-competitive student clubs

Co-Curricular Activities: An activity in which participation is a required

component of a junior high or creaiarrying high school course in which the
student is concurremntlenrolled.
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Solo/Ensemble Festival
Evening/Weekend Music Performances (through music classes)
Outof-school Music Rehearsals (through music classes)

* New activities will be assigned to one of these three categories by the
principal/administrative desigee

This policy has been developed due to the concern for the safety and welfare of
students as well as all others in the community. The policy was created by a
committee of administrators, the athletic director, school board members, and the
superintenden

Introduction

The effective date of this program is August 2016.

Purpose

The purpose of this policy is to provide a program devoted to the detection and
the prevention of illegal use of alcohol, tobacco, and illegal substances. This
random drug testg and educational program is not intended to be disciplinary or
punitive in nature. The purpose of this program is to prevent students from the
illegal use of alcohol and drugs and to educate and direct students away from drug
and alcohol use toward a iy lifestyle. No student will be expelled from
school as a result of the random testing under this policy.

Drug Testing and Education

For the safety and welfare of the students of BCSC, and to promotdreeug

lives both during and following high scblp BCSC adopts a random drug testing

and education program for students in gradé® Who are involved in activities

as stated. Consent to participate in the random -@hstghg program is a
prerequisite for a st udentpidouslymstatedl v e ment
Testing is a condition for involvement in these activities. Drug usage Iis
incompatible with the training rules for athletes and cheerleaders. Drug usage
increases the risk of injury to the user as well as to others.

Likewise, student dvers are affected by drug usage. Slow reaction time, dulled
senses, and impaired judgment are a lethal combination for student drivers. These
factors compounded by a lack of driving experience create a deadly situation. The
driver 6s wel & wadlfae of others, w eompoundesl wherhunder the
influence of drugs.

As part of the program, students will receive instruction in the dangers of drug
and alcohol use. This random drug testing and education program is intended to
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be a part sofysicallarel socsial eddcatiort ab BCSC.

Consent Form

It is mandatory that each student who wishes to participate in any covered
activities stated sign and return the consent form prior to participation in any
covered activity. Failure to submit the cens form will result in non
participation.

Each activity participant shall be provided with a consent form which must be
signed and dated by the participant and by his/her parent/guartiate: (A
student who is at least eighteen (18) years of age dueseerd a parent signature

by law.) In so doing, the student is agreeing to participate in the random drug
testing for Benton Community Schools. Completed forms must be turned into the
Main Office during registration. If a student does not have a consentdn file

and joins one of the student groups that is part of the random drug testing pool,
then the student must turn in a consent form prior to being permitted to participate
in the activity.

A

Consent forms arevalidferh e st udent 6 s telrcareer tnlesBe nt on

the student withdraws orthe administration receives a written request to remove
the student from the testing pool. New students (enrolling @nrelling) at
Benton Central during the current year must sign a consent form prior to
paticipating in any covered activity

Drug Education

Each year, the administration of Benton Central JuB&mior High School will
present the Random Drug Testing and Education Policy to the students during the
beginning of year meetings. The harmful efeeand consequences of alcohol and
other drug abuse will be highlighted. The process for the random drug testing will
be explained, and the consequences student alcohol and drug use will be outlined.

On the day of a random drug test, the principal/adstiative designee will
review the consequences for a positive test with all students selected from the
pool prior to starting any collection.

Testing Procedures

The selection of participants will be done randomly by a designated collection
agent and settion will be made from time to time throughout the school year.
Testing may occur on any day. This variable schedule will keep students
conscious of the possibility of being tested at any time during the year. Upon
receipt of the consent form, each studeill be assigned a number that will be
placed in the random drawing.
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The principal/administrative designee will keep the master list of student names
and will provide a list of numbers (without names) to the designated testing
company for their randomekection.

No student will be given advance notice or early warning of the testing. In
addition, a strict chain of custody will be enforced to eliminate invalid tests or
outside influences.

Upon being selected for a drug use test, a student will be edqtarprovide a
sample according to the quality control standards and policy of the designated
collection agent. Refusal to take the test will result in exclusion from participating
in extracurricular/cecurricular activities or driving onto school propefbr the
equivalent time as a positive test. Each refusal will be equivalent to an additional
violation.

Immediately after the specimen is taken, the student should return to class with an
admit slip or pass with time he/she left the collection site. The
principal/administrative designee must time and sign the pass.

The specimens will then be turned over to the laboratory following chain of
custody guidelines, and each specimen will be tested for alcohol, nicotine
(excluding student drivers), and otheugs listed as controlled substances under
the State of I ndi ana and may include
steroids.

The laboratory selected must follow the standards set by the Department of Health
and Human Services and be certified underGheical Laboratory Improvement

Act (CLIA) and the Joint Commission of the Accreditation of Healthcare
Organizations (JCAHO).

Chain of Custody

The designated collection agent will set up the collection environment, guarantee
specimens, and supervise tiain of custody.

The principal/administrative designee will be responsible for escorting students to
the collection site. The student should bring all materials with him/her to the
collection site and will not be allowed to go to a locker.

Beforethes udent 6s sample is tested by the
and date a chain of custody form which is required by the designated collection
agent. The chain of custody form signed by the student verifies that the sealed
sample is his/hers,nd they are releasing that sample to the certified collection
officer. The student will also initial the specimen, verifying that it is his/hers. The

302

np

ab



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

student should notify the school nurse or administrator that he/she is taking any
medication.

Results shets will be locked and secured in a location to which only the
principal/administrative designee will have access.

Test Results

This program seeks to provide needed help for students who have verified

positive tests. The s fetydvdl be thesreadore farl t h

preventing students from participation in extracurricular activities. A student is
considered to have a positive test when:

1. The lab testing company verifies that the test shows that drug residues are
in a studentods system.

2. Thestudent cannot produce a sample according to testing procedures.

The student voluntarily admits to having drug residues in his/her body.

4. The student withdraws his/her name to avoid the random drug test, then
immediately signs another consent form to begtaited to the student
group in which he/she participates.

w

The principal/administrative designee will be notified if a student tests positive.
The principal/administrative designee will notify the student and his/her
parent/guardian. The student or his/hparent/guardian may submit any
documented prescription, explanation, or information which will be considered in
determining a positive test. In addition, the student or parent/guardian may appeal
by requesting that the same sample from the split spedméssted again by the
certified lab or an alternate lab of their choice, at a cost to the student or his/her
parent/guardian.

Conseguences

Information on a verified positive test result will be shared on a need to know
basis with t hespasou Ghe mnesulissof negative tests avill be
confidential to protect the identity of all students being tested.

In case of cecurricular activities such as choir, band, and FFA, if the suspended

activities constitut e naltemativetagsignmenowil t h e

be given to maintain student progress with no academic penalty.

Any student 18 years of age or older who tests positive for tobacco only will

we

st

retain the privilege of driving to school

tests positive will have his/her parent/guardian contacted. If the student then
chooses to join a student group, they will serve the appropriate suspension prior to
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gaining full participation rights. A student who participates in multiple activities
and ha a confirmed violation will have the appropriate penalty enforced for each
activity (i.e. competing in two sports at the same time or clubs or organizations).
Suspensions resulting from a violat.i
activity seasonwill be enforced at the beginning of their next season of
participation in which they have previously participated. Penalties not completed
will carry over from season to season and from school year to school year until
fulfilled.

on

In any extracurriculaactivity where the suspension will result in less than one
event as calculated from the percent deduction, there will be a suspension from
one event. All other fractional suspensions resulting from the percent deduction
will follow standard conventions abunding (i.e. 1.5 events = suspension from 2
events; 1.49 events = suspension from 1 event)

If it is proven that tampering or cheating has occurred during the collection, the
student will become ineligible for all competitive and rmmmpetitive
extracuricular activities, cecurricular activities, athletics, and student
driving/riding for one calendar year. This will be reported to the parent/guardian.

It is understood that some young teens may make poor choices during their
seventh and eighth grade ygalue to immaturity; therefore it is the policy of

BCSC to start the ninth grade year with a clean slate. If a student has tested
positive in seventh or eighth grade, he/she may participate in activities at the start

of the ninth grade school year.

A corfirmed violation may result in the following restrictions:

Competitive/Performance
Activity

Non-Competitive Activity

Co-Curricular Activity

Student Drivers
(excluding
nicotine violation)

1st
Violation

Student is suspended foventy-
five percent (25%)of the
competitions or performances
from the day that results are
received that confirm a violation,

If a student successfully
completes a substance abuse
program approved by the
principal/administrative designee
the student can apply to the
principal/adninistrative designee
for a reduction in suspension to
ten percent (10%)of the
competitions or performances
from the day that results are
received that confirm a violation,

Student is suspended from
participation for a minimum of
fifteen (15) school daygand
corresponding weekendsjrom
the day that results are receive(
that confirm a violation.

If a student successfully
completes a substance abuse
program approved by the
principal/administrative
designee, the student can apply
to the principal/adminisative
designee for a reduction in
suspension tten (10) school
days (and corresponding
weekends)from the day that
results are received that confirn
a violation.

Student is suspended from
participation for a minimum of
fifteen (15) school days (and
corresponding weekends¥rom
the day that results are receive(
that confirm a violation.

If a student successfully
completes a substance abuse
program approved by the
principal/administrative
designee, the student can appl
to the principal/administrative
desiguee for a reduction in
suspension teen (10) school
days (and corresponding
weekends)rom the day that
results are received that confirnj

a violation.

Student is
suspended from
driving for a
minimum of
fifteen (15) school
days (and
corresponding
weekends)rom
the day that resultd
are received that
confirm a
violation.

Drug and alcohol
counseling is
recommended.
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Student is suspended fone- Student is suspended from Student is suspended from Student is
hundred percent (100%)of the | participation for a minimum of | participation for a minimum of | suspended from
competitions or performances | ninety (90) school days (and ninety (90) school days (and driving for a
from the day that results are corresponding weekendsjrom | corresponding weekendsjrom | minimum of
received thaconfirm a violation. | the day that results are receiveq the day that results are received ninety (90) school
that confrm a violation. that confim a violation. days (and
If a student successfully corresponding
weekends)from
completes a substance abuse | If a student successfully If a student successfully the dav that result
program approved by the completes a substance abuse | completes a substance abuse i
2 - : . are received that
principal/administrative designed program approved by the program approved by the confirm a
2nd the student can apply to the principal/administrative principal/administrative violation
Violation | Principal/administrative designeq designee, the student can apply designee, the student can apply ’
for a reduction in suspension to | to the principal/administrative | to the principal/administrative
fifty percent (50%) of the designee for a reduction in designee for a reduction in Drug and alcohol
competitions or performances | suspension téorty -five (45) suspension téorty -five (45) counseling is
from the day that results are school days &nd school days (ad recommended.
received that confirm a violation| corresponding weekendsjrom | corresponding weekendsjrom
the day that results are receiveq the day that results are received
that confirm a violation. that confirm a violation.
- Student Drivers
Competltlvg/ I_Derformance Non-Competitive Activity Co-Curricular Activity (excluding
Activity LN P
nicotine violation)
Student is suspended from Student is suspended from Student is suspended from Student is
participation in all participation in all non participation in all cecurricular | suspended from
competitive/pformance competitive activities foB65 activities for365 daysfrom the | driving for 365
activities for365 daysfrom the daysfrom the day that results | day that results are received thd daysfrom the day
day that results are received tha] are received that confirm a confirm a violation. that results are
3rd confirm a violation. violation. received that
Violation Drug and alcohol caseling is C.orllf't".m a
Drug and alcohol counseling is | Drug and alcohol counseling is | recommended. viotation.
recommended. recommended.
Drug and alcohol
counseling is
recommended.
Student is suspended from Student is suspended from Student is suspended from Student is
participation in all participation in all non participation in all cecurricular | suspended from
competitive/grformance competitive activities for the activities for the remainder of | driving for the
activities for the remainder of remainder of his/her high schoq his/her high school career. remainder of
4th his/her high school career. career. his/herhigh school
Violation Drug and alcohol counseling is | “2"®€"
Drug and alcohol counseling is | Drug and alcohatounseling is | recommended.
recommended. recommended. Drug and alcohol
counseling is
recommended.

Reinstatement

Prior to regaining eligibility status in any category, the student must have obtained a
negative test.

Students who have a confirmed violation may report to the officerdeide a new
sample. The principal/administrative designee will send the new sample to the lab testing
company for results. The student/parent/guardian will be notified by the
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principal/administrative designee of the results upon receipt from the testimgany.

If a student/parent/guardian would prefer to have the student take the test at a different
testing lab, the test will be the financial responsibility of the student/parent/guardian. The
principal/administrative designee must receive the documemtatirectly from the

testing company. Home/store purchased testing kits/results will not be accepted. This test
must be an equivalent test (testing for the same substances that were tested for in the
random drug test).

Reduction of the length of suspénsby the principal/administrative designee, within the

suspension period, cannot occur until the school receives written documentation of the
student 6s successful compl eti on of a Ssubst
principal/administrative designee o a r ecommendati on to return =
activities by the substance abuse counselor and approved by the principal/administrative
designee. Counseling and subsequent treatment bysammol agencies is also the

financial responsibility of thetudent/parent/guardian.

BENTON COMMUNITY SCHOOL CORPORATION
RANDOM DRUG TESTING AND EDUCATION PLEDGE

As a student in the Benton Community School Corporation, | recognize and accept the
fact that my participation is an opportunity for me to make aritriton to my personal
development, my school, and my community. Representing BCSC in athletic,
extracurricular, or caurricular activities places responsibility on me. Many people,
including fellow students, faculty, coaches, sponsors of clubs, andlscfficials are
investing many hours of time to provide beneficial programs for my personal
development. In consideration of this, | agree to live by and conduct myself in
accordance with the following pledge:

0 My conduct will reflect honor upon myself, nogpmmunity, and my school at all

times and in all places.

0 | will keep myself mentally and physically alert so that | can contribute my best
efforts and benefit my school, my community, and myself.

0 | will not use tobacco, alcohol, or unlawful drugs whilstadent in BCSC.

0 | will actively discourage the use of tobacco, alcohol, and drugs in order to

achieve a drudree environment in BCSC.

RANDOM DRUG TESTING CONSENT FORM

| have received and read a copy of the Random Drug Testing and Education
Policy of BCSC. | understand the Random Drug Testing and Education Policy of
BCSC. | desire to participate in this program and in competitivecoopetitive,

or ca-curricular programs in BCSC, or be a student driver, and hereby voluntarily
agree to be subject to tisrms. | accept the methods of obtaining samples, testing
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and analysis of such specimens, and all other aspects of the program. | agree to
cooperate in furnishing specimens that may be required from me to conform to
the guidelines of the program.

Consents given pursuant to all State and Federal Privacy Statutes and is a waiver
of rights to nordisclosure of such test records and results only to the extent of the
disclosures authorized in this program. As a member, or parent of a member, of a
student paicipating in competitive/performance, neompetitive, or ce

curricular programs in BCSC, or as a student driver or parent of a student driver:

Student Name Printed (cleayly Graduation Class (2017, 2018, etc.)

Student Signature Date

Custodial Parent/Guardian Name Printed (clearly)

Custodial Parent/Guardian Signature Date
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8.26 HOMELESS STUDENTS : ENROLLMENT RIGHTS AND
SERVICES

To the extent practical and as required by law, the corporation will watrk wi
homeless students and their families to provide stability in school attendance and
other services. Special attention will be given to ensuring the enrollment and
attendance of homeless students not currently attending school. Homeless
students will beprovided corporation services for which they are eligible,
including Head Start, Title I, special education, bilingual education, vocational
and technical education programs, gifted and talented programs and school
nutrition programs.

Homeless studentseadefined as lacking a fixed, regular and adequate nighttime
residence, including:

1. Sharing the housing of other persons due to loss of housing or economic
hardship;

2. Living in motels, hotels, trailer parks or camping grounds due to thke la

of alternative adequate accommaodations;

Living in emergency or transitional shelters;

Are abandoned in hospitals;

Awaiting foster care placement;

Living in public or private places not designed for or ordinarily used a

regular sleeping accommodations for human beings;

Living in cars, parks, public spaces, abandoned buildings, substandard

housing, transportation stations or similar settings; or

8. Are migratory children living in conditions described fine previous
examples.

o gk w

~

The superintendent shall designate an appropriate staff person to be the
corporation's liaison for homeless students and their families.

To the extent feasible, homeless students will continue to be enrolled in their
school of orign while they remain homeless or until the end of the academic year
in which they obtain permanent housing. Instead of remaining in the school of
origin, parents or guardians of homeless students may request enroliment in the
school in the attendance ard@ student is actually living. Attendance rights by
living in attendance areas, other student assignment policies, oistiiat
choice options are available to homeless families on the same terms as families
resident in the school corporation.

If there is an enrollment dispute, the student shall be immediately enrolled in the

school in which enrollment is sought, pending resolution of the dispute. The
parent, guardian, or unaccompanied youth shall be informed of the corporation's
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decision and theiappeal rights in writing. The corporation's liaison will carry out
the dispute resolution as provided by state rule.

Once the enrollment decision is made, the school shall immediately enroll the
student, pursuant to corporation policies. If the studeles not have immediate
access to immunization records, the student shall be admitted under a personal
exception. Students and families should be encouraged to obtain current
immunization records or immunizations as soon as possible, and the corporation
liaison is directed to assist in this process. Records from the student's previous
school shall be requested from the previous school pursuant to corporation
policies. Emergency contact information is required at the time of enroliment
consistent with arporation policies.

Homeless students are entitled to transportation to their school of origin or the
school where they are to be enrolled. If the school of origin is in a different
school corporation, or a homeless student is living in another scogaration

but will attend his or her school of origin in this corporation, the two school
corporations will coordinate the transportation services necessary for the student,
or will divide the costs equally.

The corporation's liaison for homeless studeartd their families shall coordinate

with local social service agencies that provide services to homeless children and
youths and their families; other school corporations on issues of transportation
and records transfers; and state and local housingciagemesponsible for
comprehensive housing affordability strategies. This coordination includes
providing public notice of the educational rights of homeless students in schools,
family shelters and soup kitchens. The corporation's liaison will alseweamd
recommend amendments to corporation policies that may act as barriers to the
enroliment of homeless students.

Legal Reference: 42 U.S.C. Section 11431
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8.27 SOCIAL NETWORKS -STUDENTS

Social networks refer to a group of websites andst@m the Internet which
support collaboration and sharing of opinions, insights, experiences and
perspectives. The content within them, and the functionality of that content, is
managed and regulated by the user community itself and not the providher of t
network or a third party institution. Typical examples of social networks are
blogs, wikis, podcasts, message boards, and social networking sites themselves
such as Facebook, MySpace, Twitter, LinkedIn and many others.

The corporation provides acce$s social networks strictly for educational
purposes toward the support of the corpc
their use only for the value they may provide in the context of assigned
educational exercises. Students must follow these guidelihes using social

networks:

1 Any students using social networks must be directly supervised by a
teacher or other staff member who is aware of and approves of their
attempt to access such a site. Only sites not blocked by the corporation
technology depament may be used.

1 Students shall not reveal their name or personally identifiable information
to, or establish relationships on the Internet unless a parent or teacher has
coordinated the communication.

1 Students who utilize social networking for edtional purposes shall be
aware of and familiar with privacy options on the social networking site,
and shall set those options to limit access to personal information to
Afriendsodo only.

1 Students and parents shall be aware, however, that privacy oakiores
can never fully protect personal information. If a student shares personal
i nformation with Afriends, o those frice
others. With this in mind, students shall carefully consider what
information is posted online.

f Teachers and other adult staff have bee
on social networking sites. Students are given the same advice toward
teachers. Remember that teachers are ethically and legally bound to report
any activity in which a student may lbeeaking the law or may be in
danger of hurting him/herself or others.

91 All policies and guidelines regarding student behavior in general apply
when using social networks, including all guidelines under the
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corporationds | nt er nperationSudes eelatngt® ol i cy

harassment, bullying and behavior disruptive to the educational
environment.
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8.28 SUICIDE AWARENESS AND PREVENTION
Benton Community School Corporation (BCSC) recognizes that suicide is one of
the leading causes of death for iamth youth. This policy is meant to increase
child suicide awareness and prevention. BCSC believes there must be a
partnership between families, the community and BCSC.

To that end, BCSC cooperates with the community to communicate information
concernig suicide prevention services that are available. Further, information

regarding crisis intervention referral is available to students, parents, and BCSC
employees.

BCSC provides counseling services for students and families related to suicide
prevention

BCSC recognizes the relationship between suicide and its relationship to drug and
alcohol use and bullying. The plan, training, and any other program authorized
under this policy shall increase awareness of this correlation.

BCSC shall ensure BCSCGnployees meet training requirements consistent with
Indiana law on suicide prevention and awareness. The training will address
warning signs and tendencies that may evidence a student is considering suicide.

Consistent with Indiana law, the Superintertdaenhis/her designee shall develop

a plan to assist survivors of attempted suicide and to assist students and BCSC
employees to cope with a suicide or attempted suicide. The Superintendent or
his/her designee may develop any other program or activityoppate to
increase awareness and prevention of child suicide.

I.C. 2026-5-34.4
I.C. 20-26-3-6
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SELECTION OF BOOKS, PRINTED MATERIALS, AND AUDIO -
VISUALS

1. Materials should be chosen which are interesting and enlightning to
students of the communityMaterials shall not be excluded because of the
race, nationality, or the political or religious views of the writer.

2. There shall be the fullest practical provision of material presenting all
points of view concerning the problems and issues of oumesti
international, national, and local; and materials of sound factual authority
shall not be prescribed or removed because of partisan or doctrinal
disapproval.

3. Censorship of materials shall be challenged in order to maintain the
school's responsilitly to provide information and enlightenment.

Interpreting these principles more specifically in the selection of materials, the
following will apply:

1. We believe is the right and responsibility of teachers and librarians to
select materials which arcarefully balanced to include various points of
view on any controversial subject.

2. Since materials are selected to provide for the interests and needs of the
school community and the school program, they will be selected
cooperatively by teachers, uervisors, principals, and librarians.
Sometimes students will assist in this function.

3. Selection of materials will be assisted by the reading, examination and
checking of standard evaluation aides, such as standard catalogs, book
review digests andudiovisual selection aids.

4, Two basic factors, truth and art, will be considered in the selection of
materials. The first is factual accuracy, authoritativeness, balance and
integrity. The second is a quality of stimulating presentation, imagmati
vision, creativeness, style appropriate to the idea, vitality and distinction.

5. Materials for each library and materials center shall be examined to select
those in which the presentation and the subject matter are suitable for the
grade and in rakion to both the curriculum and to the personal interest of
pupils and teachers.

Books and materials meeting the above standards and principles will not be

banned, but materials of an obscene nature or those advocating the overthrow of
the government ofthe United States by force or revolution shall not be
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recommended for purchase.

Criticisms of materials should be submitted in writing to the Superintendent. The
Board of Education will be informed. Allegations thus submitted will be
considered by a comittee of the faculty which will be appointed by the
Superintendent. This committee will be knowledgeable in the subject matter field
of the book or material challenged and the challenged book or material will be
judged by the committee as to its confdaymio the aforementioned principles.
Avalilability of the book or materials involved will be suspended pending a
decision in writing by the above committee. Appeals of this decision may be
made through the Superintendent to the Board of Education foafipeoval.
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FIELD TRIPS

The Benton Community School Corporation recognizes that today's education
often necessitates experiences outside the classroom. These experiences, in the
form of field trips are to be encourdywhen they provide a better opportunity for
learning than can be found in the regular classroom. Field trips are to be
classified as:

1. Curricular field trips.
2. Supplemental field trips.

Curricular field trips are those which are directlyatetl to those units of study in

the classroom at the time, or will actually serve as a unit of study. A classroom
teacher of the students involved will be responsible person in charge during such
field trips.

Proposals for curricular field trips are be submitted to the Superintendent or his
designee for initial approvaiwo weeks prior to date of trip Approval will
depend upon:

Pertinence and value of such an experience to students.
Time and expense in reaching the destination.
Effectupon the school.

Effect upon the students total school program.

PpwnE

The building principal on behalf of interested teachers, will submit requests for
transportation service within the means of financial resources.

Bus transportation will be availablerfother types of trips for tours, which are
enriching or supplemental, but are not directly or immediately pertinent to
curriculum. The expense of operation and drivers salary will be borne by the
participants. Sponsors or supervisors must be teachmisreguests for bus
transportation must be submitted by the building principal. Written parental
permission for each participating student must be on file in the principal's office
prior to any type of field trip. Any trip which extends into more thamagle day
must be approved by the Board of TrusteEgld trips that are out of state must
be approved by the Board of Trustees.

When a group is requesting an overseas field trip they must make a presentation
to the school board for approval atded8 months in advance of the scheduled
trip. In said presentation the group must supply the school board with proof that
the travel companies being used have at least a $30 million dollar liability
insurance policy.
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REPORTS TO THE BOARD

The Boardexpects that continuous curriculum studies and evaluations will be
carried on at all levels of the schools and may require reports from the

Administration or other personnel.
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9.4 TEACHING OF CONTROVERSIAL ISSUES

Teachers should use the following criteria in dealing with controversial issues.

1. The treatment of the issue must be within the range of the
knowledge, maturity and competence of the students and pertinent
to the curricular assignment of the teacher.

2. There should be study materials and learning aids available from
which a reasonable amount of data pertaining to different aspects
of the issue may be obtained.

3. The issues should be significant ones which concern considerable
numbers of people, are relatedaasic prinples, or at the moment
are under consideration by the public and the mass media.

4. The teacher has the responsibility to present the facts on all aspects
of the issue. He/she does have the right to express his/her opinions
solongasthetsudent s know they are the te
not authoritative answers or solutions.

Teachers should exercise tact and diplomacy in handling those unexpected issues
which present themselves during normal classroom discussions. If possible,
discussios should be deferred until proper preparation has been made; however,
no sincere request from a student for an answer to a question should be ignored
indefinitely, nor should the student be made to feel embarrassed for having posed
the question.
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RIGHT TO INSPECT CERTAIN NON -ACADEMIC MATERIALS AND
ACADEMIC MATERIALS

The parent or guardian of a child enrolled in a school within the Benton
Community School Corporation shall be entitled to inspect any and all
instructional materials whicill be used in connection with a survey, a personal
analysis, or an evaluation which is not a direct part, or is a direct part of the
academic instruction. Instructional materials include teachers' manuals, curricular
materials, student texts, films, othedeo materials, tapes or other materiaftsin
connection with instruction on human sexuality.

Any complaints arising under this policy may be submitted in accordance with the
policy for parental [public] complaints about Curriculum or Instructional
Materials (Policy 10.3)

LEGAL REFERENCE: I.C. 20-30-5-17
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EQUAL EDUCATIONAL OPPORTUNITY

The School Corporation is committed to a policy of educating all its students for a
life in which they can develop an arveness ah appreciation of the
achievementsproblems, and aspirations of all people in a culturally diverse
society.

The School Corporation shall help children from diverse backgrounds to gain the
knowledge, skills, and determination that will enable them tdhrédear highest
potential.

The School Corporation shall establish and maintain an atmosphere in which all
persons can develop attitudes and skills for effective, cooperative living. It shall
bothpractice and teach:

A. respect for the individual, regiess of economic status,
intellectualability, race, creed, color, religion, sex, or age;

B. respect for cultural difference,

C. respect for economic, political, and social rights of others; and

D. respect for the rights of others to seek anthtam their own
identities.

The School Corporation shall continue to promote good human relations by
removing all vestiges of prejudice and discrimination in employment, assignment,
and promotion of personnel; in location and use of facilities; in cuuanc
development and instructional materials; and in the availability of programs for its
students. The School Corporation shall continue texsmine thoroughly all
parts of the curriculum to make sure that it emphasizesitipes human
relationships.The instructional materials used in the schools shall accurately
portray the historycontributions, and culture of the various ethnic groups in our
society. Children fronminority groups must be helped to establish their identity
with their own groups asell as with the total society.

It is essential that staff, students, parents, and citizens become aware of the human
relations concerns in school and community. The administration of the School
Corporation shall develop programs which will increase the evess of
studentsparents, and citizens of cultural diversity and further programs which
humanize thelassroom.
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The School Corporation shall continue teepeamine its policies and procedures

to determine their effect on individual and group behaviartarmake whatever
changes are necessary to improve human relations.
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RELIGION IN THE CURRICULUM

The School Board believes that an understanding of religions and their effects on
civilization is essential to a sound basic education and to appregiateakstic
society. Curriculum may include, as appropriate to age and grade levels of the
students, instruction about the religions of the world.

The Board acknowledges the degree to which a religious consciousness has
permeated the arts, literature, sraj and issues of morality. The instructional and
resource materials approved for use in the Corporation schools frequently contain
religious references or concern moral issues that traditionally have been the focus
of religious concern. That such magdsi may be religious in nature shall not, by

itself, bar their use by the Corporation. The Board directs that professional staff
members employing such materials be neutral in their approach and avoid using
them to advance or inhibit religion in any way.

The Board recognizes that religious traditions vary in their beliefs and doctrines
regarding the natural world and its processes. The curriculum is chosen for its
place in the education of the Corporation's students, not for its conformity to
religious prnciples. Students should receive unbiased instruction in the schools,
sothey privately may accept or reject the knowledge thus gained, in accordance
with their own religious beliefs.

The Superintendent shall prepare administrative guidelines regardiagrabces
and activities which have religious overtones.
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GUIDANCE PROGRAM

The guidance program shall be incorporated into the educational programs of the
schools to aid students in making informed and responsible decisions and in
utilizing effective decisiormaking processes. The guidance program of each
school shall be supervised directly by the school principal. The Superintendent
shall have ultimate accountability for the operation and effectiveness of the
Corporation's guidance@gram. It shall provide for the participation of all staff
members and others who help students acquire the insights and knowledge they
need to become autonomous, mature members of adult society in a democratic
nation.

The primary purpose of the guidanpeogram shall be to assist students in
learning to make their own decisions concerning life's many chegiessonal,
educational, and vocational. It is anticipated that before completion of high
school, each student will strive to reach the point of migtwhere the student

will be well equipped to make important decisions affecting his/hetAife.

program of guidance and/or counseling shall be offered to all students.
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HOME BOUND INSTRUCTION

The School Board may provideursuant to rules of the State Department of
Education, individual instruction to studentssdfiool age who are not able to
attend classes for an extended numbelagt due to accident or iliness.

Documentation of the enabling conditions shall be dpna physician licensed
to practice in this State who shall:

A. certify the nature of the medical disability,

B. state the probable duration of the confinement, and

C. certify the student's ability to participate in an educational
program.

Applications must be approved by the Director of Special Education.

The program of home bound instructigiven each student shall beancordance
with rules of the State Board of Education with such exceptionmas be
recommended by the school physiciarCase Conference. Teachshall hold an
Indiana teaching certificate appropriate for the level of instrudborwhich the
assignment is made.

Instruction may be withheld when:

A. the instructor's presence in the place of a student's confinement
preents a hazard to the health of the teacher,

B. a parent or other adult in authority is not at home with the student
during the hours of instruction, or

C. the condition of the student precludes the student's benefit from
such instruction as determinbyg the instructor.

511 IAC 7-42-12
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9.10 VOCATIONAL EDUCATION PROGRAM

The Board shall provide classes of appropriate vocational instruction and, where
this is not feasible, shall make arrangements through membership in the Wildcat
Creek Career Quperative to provide the desired instruction when it is available in
nearby schools or industry.

Wherever possible, actual work experience will be incorporated into vocational
and technical programs. As appropriate, actual work experience will tat@tine
of cooperative worstudy. In all instances, programs providing practiwalk
experience shall be organized and conducted solely for the purppsevifing
the students with a valuable training experience.
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SUMMER SCHOOL

The School Board may conduct a summer program of academic instrugnicn,

of Course (ECA), IRead oiLERAN+ remediation, and driver's education for
resident students of thiSorporation and such other students as the Board may
admit.

Summer school struction, if offered, shall be designed to:
A. improve learning skills,

B. enrich student understanding and knowledge of a specific
academiarea,

C. enable students to explore new academic areas, and

D. give junior high school and senior higbhool students the
opportunity to take required courses in the summer.

In order to support a program of summer instruction, the Board will:
A. employ teaching and administrative staff,

B. purchase appropriate books, materials, supplies, and equipment
appropriate;

C. make available school facilities as required, and
D. provide necessary custodial services.

Students who may have met or exceededBhd of Course (ECA), IRead or
ILEARN+ achievement standarésr his/her grade level but who, in tle@inion

of the teacher and building principaould benefit from theEnd of Course
(ECA), IRead olLEARN+ Summer Remediation Program may be recommended
for the program by thetudent's teacher and building principal. However, such
students are not subjett End of Course (ECA), IRead dbkEARN+ retesting
and retention requirements.End of Course (ECA), IRead oH.EARN+
remediation class sizeay not exceed ten (10) students

With regard to transportation, the Board accepts responsibility for all résiden
students mandated f&nd of Course (ECA), IRead &tEARN+ remediation and
accepts responsibility fatisabled students if their case conference so determines.
The Superintendent shall be responsible for developing administrative guidelines
for the opeation of the summer program which shall be consistent with Board
policies and not conflict in any way with the administration of the regular school
sessions of the Corporation.

I.C. 20-30-7-1 et seq.
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9.12 EVALUATION OF THE INSTRUCTIONAL PROGRAM

The Boardof School Trustees shall rely on the Superintendent to provide
continuous evaluation of the educational program and instructional processes.

The Board may patrticipate with the professional staff in such evaluation; it also
may arrange for evaluationsibe conducted by outside agencies.

The purposes of evaluation of instruction shall be:

A. to determine educational needs and provide information for
planning,

B. to indicate instructional strengths and weaknesses,

C. to check on the suitability of pgrams in terms of community

requirements,

D. to show the relationship between achievement and the system's
stated goals, and

E. to provide data for public information.

Appropriate research studies shall be reviewed periodically to determine recent
trends and developments in evaluation techniques.

The Superintendent shall maintain a calendar of assessment activities and shall
make periodic evaluation reports to the Board during the school year.

Assessment results obtained under this policy shabb@oised for comparison
purposes except as required by statute and Indiana Department of Education
administrative guidelines or as needed for internal purposes, as authorized by
the Superintendent or Board.

511 IAC Article 6.2

327



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

9.13 QUALITY OF MOV _IES

Only movies which adhere to a high moral standard and are acceptable by the
entire student body are to be utilized for student convocations. Prior to a movie
being utilized for the above purpose, it must be previewed by the administration

and a comntiee selected by the administration composed of members of the staff

and student body.

328



Benton Community School Corporation

Board Policy Manual and Administrative Appendix/Forms Appendix

9.14 STUDENT SUBMISSION TO SURVEYS, PERSONAL ANALYSIS OR
EVALUATIONS OF SCHOOL CURRICULUM

No student shall be required withoutgori wr i tt en consent of
or guardian or prior consent of a student if the studen@nsadult or is
emancipated, tesubmit to a survey, a personal analysis, or an evaiuatot
directly related to thacademic instruction which reveat§armation concerning:

1. political affiliations,
2. religious beliefs or practices,
3. mental or psychological conditions that may embarrass the student

or his/her family,

4. sexual behavior and attitudes,
5. illegal, anttsocial, seHincriminaing or demeaning behavior;
6. critical appraisals of other individuals with whom the student has a

close family relationship,

7. legally recognized privileged or confidential relationships,
including arelationship with a lawyer, physician or minister

8. income (except as required by law to determine eligibility for
participation in a program or for receiving financial assistance
under gorogram).

Any consent form used in compliance with this policy must state the contents and
nature of the pasonal analysis, survey or evaluation.

20 U.S.C. 1232h(b)
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9.15 EDUCATIONAL OPTIONS

The School Board recognizes the need to provide alternative means by which
students achieve the goals of the Corporation.

An optional plan to meet the recogaizeducational needs of a student shall be
approved by the Superintendent. The Superintendent shall direct the principal
prepare a plan when necessary of educational options for use in nmegeoigl
needs.

Such options may include, but not be limitedtutorial programs, independent
study, cadet teaching, correspondence courses, educational travel, mentorship
programs, summer school, early college entrance, etc.

Credit may be graed to the student upon completioithe program.

511 IAC 67-7
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SCHOOL NEWSPAPER AND YEARBOOK ADVERTISEMENTS

School newspapers and yearbooks will not accept advertisements from businesses
or organizations whose main products and/or sesvace the sales of alcohol or
tobacco products. Businesses that sell alcohol and tobacco products as their
primary source of income, such as taverns and liquor stores, are examples of
businesses that will be denied the opportunity to advertise in theolscho
newspaper/yearbook.

In addition, businesses or organizations that offer products or services of a sexual
nature as their main source of business are likewise not permitted to advertise in
the school newspapers/yearbooks.

All school newspaper or yeartk advertising is subject to the approval of the
sponsor, the principal, and, in the event of a controversial ad, the superintendent.
The school publication staff and the school administration have the right to edit,
cancel, or refuse any advertisemenattllloes not meet the standards of the
newspaper/yearbook, or is found unsuitable for publication.

The school publication staff and the administration have the right to set the words

nPai d Adverti sement o above and bel ow
edtorial or news matter.
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102 PUBLIC COMPLAINTS ABOUT CURRICULUM AND
INSTRUCTIONAL MATERIALS

Public Complaints about Curriculum

The Board recognizes its responsibilities to, and the rights of, citizens who
are concerned over controverdegues or materials. These rights include
the right to expect the impartial presentation of controversial issues, the
right to secure information from school officials, and the right to file
formal protests with the full expectation that they will reeesvcourteous

and prompt reply. Individual citizens do not have the right, however, to
suppress the study or examination of issues about which they hold strong
opinions or beliefs.

Instructional materials will not be excluded because of the nationality,
race, and political or religious views of the writer or producer. Materials
presenting all points of view concerning the problems and values of our
times will be selected. They shall be of sound and authoritative factual
mater, and shall not be removdtom the shelves solely because of
partisan or doctrinal reasons. However, instructional materials of an
obscene nature or that advocate the overthrow of the government of the
United States by force or revolution will not be recommended for
purchase. Thénal approval of all materials selected is the responsibility
of the Board.

The Board has developed and has approved a procedure for receiving
complaints courteously and will take steps to make a proper reply to the
complainant. If resolution of the gislem seems unlikely at the building
level, either party is encouraged to refer the matter to the superintendent
for his review.
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103 VISITORS IN THE SCHOOLS

The School Board welcomes and encourages visits to school by parents, other
adult residents of the community, and interested educators. But in order for the
educationalprogram to continue undisturbed when visitare present and to
prevent the ntrusion of disruptive persons into the schodiss necessary to
develop andmplementprocedures.

The Superintendent or building principal has the authority to prohibit the entry of
anyperson to a school or to expel any person when thesason to believe the
presenceof such person threatens the good order of the schbauch an
individual refuses toeave the school grounds or creates a disturbance, the
principal is authorized toequest from the local law enforcement agencytesex
assistance is required temove the individual.

Rules regarding entry of persons other thamdeits, staff, and faculty upon
schoolgrounds or premises shall be posted conspicuaisty near the entrance
to suchgrounds or premises if there are no formal entranges,ad the main
entrance to eackchool facility.
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104 CONFIDENTIALITY AGREEMENT FOR VOLUNTEERS

CONFIDENTIALITY AGREEMENT

l, , agree to follow all laws and
(printed name of volunteer)

guidelines regarding confidentiality of information that | encounter asumntesr

in the BentonCommunity School CorporationSuch information may be related

to students and their families, student behavior issues, student grades and other
test scores, class assignments, medical conditions of students and their families,
staff, confidential matters of the school corporation, and any other matter
considered to be confidential. | also understand that making a personal photocopy
of any school documents that are confidential will constitute a violation of this
Confidentiality Agreemet.

| understand that if | violate thiSonfidentiality Agreement, | may be denied the
privilege of volunteering ilBenton Community School Corporatibnildings and
at school events.

(Signdure of Employee) Date

(Signature of Building Principal) Date
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105 COMMUNITY EDUCATION AND RECREATION

The Board of School Trustees will make an effort to provide edunztiand
recreational programs to the community. The Superintendent will review the
educational and recreational needs and recommend necessary personnel and
programs to meet those needs.
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